AJIMAHUCTPALIUASA
MPEOBPAKEHCKOT'O MYHULIMITAJILHOTO OBPA3OBAHUSI
MMYTAYEBCKOI'O MYHULIUITAJILHOTO PAHOHA
CAPATOBCKOM OBJIACTH

MNOCTAHOBJIEHUE
ot 12 cents0ps 2019 roma Ne 49

00 yTBep:KIeHNHN AIMUHUCTPATUBHOI'O
perjiaMeHTa 1o npeaoCcTaBJIeHUI0
MYHHMIUNAJIBHON yCJIyru « Boigaua
pa3peLieHis] HA MPOU3BOJICTBO
3eMJISIHBIX padoT»

B wmemax mNOBBIIEHUS KayecTBa W JOCTYIIHOCTH IPEAOCTABJICHUS
MYHUIUNAIBHBIX YCIYr aJMHHHCTpauuen [IpeoOpakxeHCKOro MYyHHIMIAIBHOIO
oOpazoBanus [lyraueBckoro myHuIumnagibHoro paiiona CapaToBckoil oOjactu, B
cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 27 utons 2010 roga Ne 210-03 «O6
OpraHu3allid MPEJOCTaBIEHUS TOCYJAAPCTBEHHBIX W MYHUIUMIAIBHBIX YCIYT»;
nocta”oByieHueM IIpaBurensctBa CapaToBckoit obnactu ot 17 utons 2007 roma No
268-I1 «O pa3paboTKe aTMHUHHUCTPATUBHBIX PETIaMEHTOB» (C W3MEHEHUSMU |
JOTIOJTHEHUSIMU ), OCTaHOBJICHHUS aIMUHUCTPALIMH [TpeoOpaxkeHCKOro
MyHUITUNIATBHOTO  oOpa3zoBanusi  [lyraueBckoro MyHHIIMIAIBHOTO  paiioHa
CaparoBckoit oomactu ot 3 uroHs 2019 roga Ne 26 «OO0 yTBep>KIeHUU MPaBUI
pa3pabOTKN W YTBEPKIACHHUS aIMUHUCTPATUBHBIX PETIAMEHTOB MPEIOCTABICHUS
MYHUIIUOATBHBIX ~ yCOyr  (MCHOJIHEHUS ~ MYHUIHMINAIBHBIX  (DYHKIIH)Y,
PYKOBOACTBYsICh YcTaBoM IIpeoOpakeHCKOro MYHHLMIAIBHOIO O0pa30BaHUs
[TyraueBckoro MyHuIMmnaasHOTO paitoHa CapaToBCKOM 00J1acTH, aJIMUHHUCTPAIUS
[IpeoOpakeHcKOro MYHULIANAIBHOTO o0OpazoBaHus IlyraueBckoro
MyHUIMnansHoro paiiona Capatosckoit oonactu IIOCTAHOBJIAET:

1.YTBepauTh AAMUHUCTPATHBHBIM  pErJIAMEHT MO0  MPEIOCTaBICHUIO
MyHUIMNATBHOM ycinyru «Bblgaya paspemieHuss Ha NPOM3BOJCTBO 3EMIISTHBIX
paboT» COIIACHO MPUIOKEHUIO.

2. llpu3HaTh yTpaTUBIIMMU CHUJy  TIOCTAHOBJIEHHE aJIMUHHUCTpALUU
[IpeoOpakeHCcKOTO MYHULANAIBHOTO oOpazoBaHus IIyraueBckoro
MyHHUITUTIATbHOTO paiioHa CapartoBckoi obmactu ot 17.10.2012 1. No 25 «O6
YTBEPKIAECHUU  AIMUHHCTPATUBHOIO  pErjiaMeéHTa MO0  MPEAOCTaBJICHUIO
MyHULIMNAIBHON yciuyru «Bbimaua pazpenieHuss Ha MPOBEICHHE 3EMIISTHBIX



pabot»» (¢ m3menenusmu ot 04.07.2018 r. Ne 26/1, ot 30.08.2018 r. Ne 62, ot
22.03.2019 1. Ne 12, o1 26.06.2019 1. Ne 31).

3. Ony6nuKoBaTh HacTosIIIIee TTocTaHOBIeHHE B «HpOpMaIoHHOM
coopruke» IIpeobpakeHCKOTo MyHHUITUIIATILHOTO 00pa3oBanus [TyraueBckoro
MYHHIIMIIAJIFHOTO paiioHa CapaToBCKOW 001acTH» M Ha OPHUITMATEHOM CaliTe B
cetn «HTEpHETY.

4. Hacrosiiiee mocTaHOBJICHHE BCTYIAET B CHITY C MOMEHTA Oy OTMKOBAHWSL.

I'naBa IIpeoOpaskeHckoro
MYHUIHMIIAJIBHOT0 00pa30BaHus M.T.MapTbiHOB



[Ipunoxenue

K MIOCTAHOBJICHUIO aJIMUHUCTPAIIUN
[TpeobparkeHCKOTr0 MYHHITUIIAIBHOTO 00pa30BaHus
[TyraueBCcKOro MyHHUIIUITAIBHOTO paioHa
CaparoBckoii o0s1acTu

ot 12 centsadps 2019 roga Ne 49

AJMUHHUCTPATUBHBII periaMeHT
10 MPEIOCTABICHUI0 MyHUIIMNIATBHON yCIIyru « Britaua paspeieHus Ha
MIPOBE/ICHHUE 3EMJIISTHBIX PaboT»

1. O0mue moJioKeHust

1.1. AIMUHHACTPATUBHBIN pErIaMEeHT IO MPEAOCTABICHUIO MYHULUIAIBHON
yciayru «Bpimaua paspelieHuss Ha NOpOBEJAEHHE 3eMISIHBIX pabor» (manee -
AJIMUHUCTPAaTUBHBIA pETJIAMEHT) pa3pa0oTaH B IEJAX MOBBIIIEHUS KadyecTBa
IPEIOCTABIICHUS! MYHULUINIAIBHON YCIYTH, CO3JaHUsI KOM(OPTHBIX YCIOBUH JIs
$u3NYECKUX U IOPUIMYECKUX JIMI U ONpEAeIsieT MOCIeI0BaTeIbHOCTh U CPOKU
NeHCTBUM (aJMUHUCTPATUBHBIE MpOLEAYphl) agMuHUCcTpanuu IIpeodbpaxeHckoro
MYHUILIMIIAJIbHOTO  0Opa3zoBaHusi [lyrayeBCckoro MyHHIMIAIBHOIO  pailoHa
CapaToBcKoi 001aCTH U €€ TOJDKHOCTHBIX JIUII.

1.2. Kpyr 3asButeneii

3a  NOJNyYeHHEM  MYHULMNAIBHOM  yCIyIH  MOTYT  OOpaTUThCS
3aMHTEpPECOBaHHbIE  (U3MYECKWE WM  IOpUIMYECKHEe Juna Jmbo  MX
YIOJHOMOYEHHBIE  IPEACTABUTENN, JEHCTBYIOIIME B CHIY IOJHOMOYHH,
OCHOBAHHBIX Ha JIOBEPEHHOCTHM WJIM HHBIX 3aKOHHBIX OCHOBaHUAX (nmanee -
3asIBUTEIIN).

1.3. TpeboBanust K TOPSIAKY HWHOOPMUPOBAHHS O MPEJOCTABICHUH
MYHULUIIATBHON YCIYTH

1.3.1. Tlopsimox momydeHuss uHGOpPMALMK 3asBUTEISIMH [0 BOMpPOCAM
NPEIOCTABICHUS MYHULMIAIBHOM YCIYrM U YCIyr, KOTOpbIE SIBIISAIOTCS
HEOOXOAUMBIMU U 00SA3aTENbHBIMU JJIS1 IPEJOCTABICHHUS] MyHUIIUNIATBHONU YCIYTH,
CBEIEHUN O XOJ€ MPEIOCTaBICHUS YKa3aHHbIX YCIyr, B TOM YHCIE€ Ha
opumanbHOM caiiTe, a Takke Ha EIMHOM mopTajie rocyJapCTBEHHBIX H
MyHUIUOANBHBIX — ycayr  (pynkuuil) wu  Iloprame rocynapCTBEHHBIX U
MYHUIUNANBHBIX yenyT (GhyHkuuii) CapaToBCKoi 00J1aCcTH.

1.3.2.1 Uudopmaruio 10 BOMpocamM TMPEAOCTABICHUS MYHHUIIUIATHLHOM
YCIYyTH U YCIYT, KOTOpbIE SIBIAIOTCS HEOOXOIUMBIMH U 0OS3aTENbHBIMU IS
NPENOCTABIECHUS MYHULMIIAIBHOM YCIYIHM, CBEACHHM O XOJE MNPEIOCTaBICHUS
yKa3aHHBIX YCIYI, B TOM 4YHclieé Ha opuIUaIbHOM caiiTe, a Takke Ha EnuHoM
nopTajge TOCYJAapCTBEHHBIX W MYHHUIUINAIBHBIX YycIyr ((QyHKIUN) (maigee —
Enunblii moptast) u lloprane rocynapCTBEHHBIX M MYHULHIIAJIBHBIX YCIYTD
(pynxuuit) CapatoBckoit oOnactu (nanee — PervoHanbHBIA MOpPTan) MOKHO
NOJIYYUTh B agMuHucTpanuu [IpeoOpaxeHCKOro MyHUIIMIIAIIBHOTO 0Opa30BaHUs
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[TyraueBckoro MyHunumagbHoro paniona CapartoBckoil oOmactTu  yepes
YIOJIHOMOYEHHBIN OpraH:

B YCTHOH (popMe Mpu JINYHOM 0OpallieHuy;

C UCTIOJIb30BaHUEM TEIEPOHHOM CBSI3U;

B (hopMe 3IEKTPOHHOrO JOKyMEHTa IOCPEICTBOM HAlpaBICHUS Ha aJipec
AJIEKTPOHHOM MOYTBHI;

10 MMCBMEHHBIM OOpAICHUSIM.

IIPU JINYHOM OOpAILEHUN;

OCPEICTBOM UHTEpHET-caiTa — http://preobrazhenka64.ru.

1.3.3 Uudopmarius 0 MecTax HaxO0JIEHHUs OpraHa MeCTHOTO
camoytnpasienus (nanee — OMCY), npenocTaBisionero MyHuIunaIbHyo yCIayry,
OMCY opranuzaiuii, yqaCTBYIOUIUX B IPEOCTaBICHUH YCIYyTH (anee —
OpraHuzaiumn) 1 He SIBJISIONINXCS MHOTO(PYHKITMOHAIBHBIMU 1IEHTPaAMU
MPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMITAIBHBIX YCIIYT, rpadukax padoThl,
KOHTAaKTHBIX TeJe(OHOB U T.J. (Jlajee — CBeAeHUs NH(OPMALIMOHHOTO XapaKTepa)
pa3MelarTcs:

Ha CTEHJIaX B MECTaX MPEI0CTABICHUS MyHHUIIUTIATLHON yCIyTH;

Ha caiite OMCY;

Ha caifte ['ocynapcTBeHHOTO O1OKEeTHOTO yupexaeHus CapaToBCKOM
o0nactu «MHOTO(YHKITMOHATBHBIN [IEHTP MPEIOCTABICHUS TOCYTaPCTBEHHBIX U
MYHUIUIATBHBIX yeryr» (manee - [BY CO «M®ILy): http://mfc64.ru/;

Ha [lopTane rocy1apcTBEHHBIX U MYHULIMITAJIBHBIX YCIYT ((PYHKIU)
CapatoBckoit oonactu (nanee - [II'Y CO)/na Equnom nopTtase rocyapcTBEHHBIX
yeayr (nanee — ETITY): http://www.gosuslugi.ru.

[ToutoBbIit afpec (A1 HanpaBIEeHUs 3aMPOCOB, OOPAIICHUI, JOKYMEHTOB):
413707, CapatoBckas obsacts, [lyraueBckuii paiioH, c. [Ipeobpakenka, yiu.
Coserckas, 1.46.

CnpaBounbie Tenedonsl Aqmunuctpanuu: 8(84574) 34422;
daxc: 8(84574) 34422;
Anpec 3JeKTpOHHOM oUYThl AIMUHUCTparmu: preobrmo@mail.ru;

I'paduix pabOTHl AIMUHHUCTPALIUU:

Jlnu Henenu, BpeMst paboThl A AMUHUCTPALIUU

JlHu Henenu Bpewms

IToHeneIbHUK-TISITHULIA ¢ 08.00 mo 17.00, mepepniB ¢ 12.00 10
14.00

Cy06060Ta, BOCKpECEHbE Brixonnsie

Yacel npuema KOppeCHOHICHITUY:

JlHu Henenu, Bpemsi pabOThI IpueMa KOPPECTIOHACHIIMU B A IMUHUCTPALIIH

JlHu Henenu Bpewmst
IToHeneTbHUK-TISITHULIA ¢ 09.00 mo 16.00, mepepriB ¢ 12.00 10
14.00



http://preobrazhenka64.ru/
http://mfc64.ru/
http://www.gosuslugi.ru/
mailto:preobrmo@mail.ru

| Cy660Ta, BOCKpeceHbe | Boixozmsle

1.3.4. TlocpenctBoM pazmenieHus: HHGoOpMaIMU Ha O(QULIUATEHOM HHTEPHET-
cailte amMuHuctpanuu [IpeoOpa’keHCKOr0  MYHUIMIIAIBLHOTO  00pa3oBaHUs
[lyraueBckoro MyHHUIMMAIbHOTO paiioHa CapaTroBckoil 00jacTu, aapec
ounmansHOTO caita: http:// preobrazhenka64.ru.

1.3.5. TlocpenctBoMm pasmemenus uHpopManmy B HWH(DOpMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON cetn «MHTepHeT» Ha EnuHoM mnopraie U (win)
PervonanprHoM moprane - http://mfc64.ru/ (namee - Enuubiidi m PernoHanmbHBIH
nopTan).

Ha Eapmnom wu PernonanpHOM mnoprane pa3memaercs Claeayromas
uHpopMarus:

1) wucyepnbIBalOIIMA  TEepeYeHb  JIOKYMEHTOB, HEOOXOJIMUMBIX ISt
IPENOCTAaBIECHUS MYHULHUIAIBHOM  yClIyrH, TpeOoBaHUs K O(QOPMIICHHUIO
YKa3aHHBIX JOKYMEHTOB, & TaK)Xe INEpPEeYeHb JOKYMEHTOB, KOTOPBIE 3asBUTEIIb
BIIPABE MPEACTABUTH M0 COOCTBEHHOW MHUIIMATUBE;

2) KpyrT 3asiBUTENEH;

3) CpOK mpeaoCTaBICHUS] MyHULIMIAIBHON YCIIYTH;

4) pe3ynbTaTbl NOPENOCTABICHUS MYHHUIMOAIBHOW  YCIYTH, MOPSIOK
NPEACTABICHUS] JOKYMEHTA, SBISIOIIETOCS  PEe3ylbTaTOM  IPEIOCTaBICHUS
MYHULHUNAIBHON YCITYTH;

5) pa3mep ToCyAapCTBEHHOW NOIUIMHBI, B3MMAaeMOM 3a MPEIOCTaBICHUE
MYHULHUNAIBHOWN YCITYTH;

6) HcuepnbIBaIOLINKA IEPEUCHb OCHOBAHUM JJIsI TPUOCTAHOBJIEHUS WJIM OTKa3a
B [IPEIOCTABIICHUN MYHHIIUIIAJIbHON YCIIYTH;

7) o mpaBe 3asiBUTENS Ha gocyaeOHoe (BHecyaeOHoe) o0KaaoBaHue AeHUCTBUI
(Oe3nmeiicTBUS) M peLIEHUH, TPUHSTHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEIOCTABICHUS
MYHULANAIBHOWN YCIIYTH;

8) dopmbl 3asBiaeHUN (yBEIOMJIEHUN, COOOIIECHMI), HCMOJb3yeMbIE MpU
MPEIOCTABICHUN MYHUIIMNIAIBHON YCIIyTH.

Nudopmarus Ha EnuHom u PermoHanbHOM mopTaje O MOPSJKE M CPOKax
NPENIOCTAaBICHUs  MYHHMIMNAIbHOW  yCIyrM  HAa  OCHOBAaHHUU  CBEJCHUH,
cojepKamuxca B (peaepaibHOW TOCyAapCTBEHHONW HMHGPOPMAIMOHHON CHUCTEME
«DenepanbHBIA PeeCTp TOCYAAPCTBEHHBIX U MYHUIIMIIATBHBIX YCIyT ((QYHKIIHIA)Y,
pErMOHANBHOM  TOCyAapcTBeHHOW — wHpopMamuoHHOM  cucteme  «Peectp
rocyaapcTBeHHbIX ycuyr ((pynkiuit) CapaToBCKON 0051acTH», MPEIOCTABISETCS
3asIBUTENIO OECTUIATHO.

Hoctyn k wuHbOpMAIMKM O CpPOKAaX M TMOPSAKE NPEIOCTaBICHUS YCIyTH
OCYIIIECTBIISICTCS 0€3 BBITIOJIHCHUS 3asBUTEIEM KaKUX-IMOO TpeOOBaHWIA, B TOM
yucie 0e3 UCIOJIb30BaHUs MPOTrPaMMHOr0 00ecTieueH s, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKUE CPEJCTBA 3asBUTENA TpeOyeT 3aKII0YeHHUsS JMIEH3UOHHOTO WU
MHOTO COIVIAlllEeHUusi C [paBooOiazareneM MporpaMMHOIO  oOecreyeHus,


http://mfc64.ru/

MpeAyCMaTPUBAIONIETO B3MMAHUE IUIATHI, PETUCTPALMIO WM aBTOPHU3ALMIO
3asIBUTEJISI WIIA MPEIOCTABICHUE UM NIEPCOHATBHBIX JTaHHbIX.

1.3.6. ITlocpenctBoM  pa3MmenieHuss MHGOPMAIIMOHHBIX  CTEHJIOB B
YIOJIHOMOYEHHOM OPTaHeE.

KoHcynpTHpOBaHHUE IO BOMPOCAM MPEAOCTABICHUS MYHULUIIAIBHOW YCIYyTH
OCYUIECTBJISIETCSl OECILIATHO.

Crneumanuct,  OCYIIECTBISIONIMM  KOHCYJIbTHpOBaHHE  (TIOCPEICTBOM
TenedoHa WM JIMYHO) O BOMPOCAM MPEIOCTABICHHUS MYHHUITUTIATBLHOW YCIYTH,
JIOJKEH KOPPEKTHO M BHUMATEIbHO OTHOCUTHCS K 3aIBUTEIISIM.

[Ipyn KOHCYNBTHPOBAaHUU TIO Telie(POHY CIENUATUCT JOJDKEH Ha3BaTh CBOO
dbaMuuio, UM U OTYECTBO, JTOJDKHOCTBH, a 3aT€M B BEHIIMBOU (OpPME YETKO H
noApoOHO  MPOMH(POPMUPOBATH OOPATUBIIETOCS IO HWHTEPECYIOIIHMM  €TO
BOIIPOCAM.

Ecnu cnenmanuct HE MOXKET OTBETHUTh Ha BOIPOC CAMOCTOSITEIBHO, OO
MOJITOTOBKA OTBETa TPEOYET MPOIOJKUTEILHOTO BPEMEHHU, OH MOKET MPEJIOKUTh
oOpaTuBIIEMYyCsl OOpPaTUTHCS MUCBMEHHO, JIMOO HAa3HAYUTH APYroe ynoOHOe s
3aMHTEPECOBAHHOTO JIMIIA BPEMsI JIJISl TOJTy4YeHUs] HH(POPMAIIUH.

Pexomennyemoe BpeMs aiisi TenedOHHOTO pasroBopa — He 6osee 10 MuHyT,
JMYHOTO YCTHOTO MHGOpMHUpPOBaHUS — HE Oosee 20 MUHYT.

NunuBuayaibHOe MHUCbMEHHOE MHGOPMHUpPOBaHUE (IO AJIEKTPOHHOM IMOYTE)
OCYILIECTBJISIETCS IyTEeM HampaBJEHUs JJICKTPOHHOIO THMChbMa Ha  aJipec
AJIEKTPOHHOM TOUTHl 3asiBUTENIE W JOJDKHO COJAEp)KaTh UYETKUW OTBET Ha
MOCTaBJICHHBIE BOMPOCHI.

NHnuBuayanbHoe MUCHbMEHHOE uH(popMHUpoBaHUE (o MOYTe)
OCYILECTBIJISIETCS MMyTEeM HalpaBjeHUs MUChbMa Ha TIOYTOBBIA ajpec 3asBUTENS U
JIOJKHO COJIEP KaTh YETKUM OTBET Ha TTOCTaBJICHHBIE BOIIPOCHI.

1.3.7. Tlopsmok, ¢opma, MecTo pa3MelmeHHusT W CIHOCOOBI TOJYYCHUS
CIIpaBOYHON MHGOpPMAIIMK, B TOM YHUCJIE HAa CTEHJAaX B MECTaxX MPEeOCTABJICHUS
MYHUITUTIATBHOM YCIYTM H  YCIYT, KOTOpBIE SIBISIOTCS HEOOXOIWMBIMU U
00s13aTEIBHBIMHU JJISI IPEIOCTABICHHUS] MYHUIIMTTAIBHON yciyru, 1 B ML

Ha uHpOpMalMOHHBIX CTEHAAX B MECTE MPEIOCTABICHUS MYHUIIMITAIILHON
yCIyTH, a Takke B ceTu VHTepHeT Ha oQUIMAIbHOM CcalTe pa3MeniarTcs
cienyrone nHHOPMAIIMOHHBIE MaTEPHAIIBI:

- azpec, HoMmepa TenedoHoB u (akca, rpaduk pabOTHI, aapec ANEKTPOHHOM
MOYThl  AJMHUHHUCTpAIlMM, a  TakkKe  CTPYKTYPHOTO  TOApA3eiCHUs,
HETMOCPECTBEHHO MPEIOCTABIISIONIET0 MYHUITUTIATBLHYIO YCIYTY;

- Tpaduk au4HOro mnpuema TiaBol I[IpeoOpakeHCKOro MyHUIMNATBHOTO
oOpazoBanus IlyraueBckoro MyHuIMnagibHoro pairiona CapaTOBCKOM o00JacTH,
3aMEeCTUTENIeM TJIaBbl aaMUHUCTpanuu [IpeoOpakeHCKOro MYHMITUIIAIBHOTO
oOpazoBanus IlyraueBckoro MyHunmmagbHOTO paiioHa CapaToBCkoW 00JacTH,
JOJDKHOCTHBIMM JIMIIAMUA aJIMUHUCTPALIUK, CHEUUATIUCTAMU, OTBETCTBEHHBIMHU 32
MPEAOCTaBICHNE MYHULIMTIATBHON YCIIyTH;



- HOMEp KabuHEeTa, B KOTOPOM TMPEIOCTABISAETCS MYHHUIIUNAIbHAS YCIyTa,
dbaMunuu, HMMEHa, OTYECTBa M JOJDKHOCTH CIELUAIUCTOB, Y4YaCTBYIOIIUX B
MPEAOCTaBICHUN MYHULIUNIATBHON YCIIYTH;

- CBEJICHUS O MIPENOCTABISAEMON MYHHUIIUIIAIBHOM YCIIYTE;

- TIEepedYeHb TOKYMEHTOB, KOTOPBIE 3asBUTENb JIOJDKEH MPEACTABUTH IS
MPEAOCTABICHUS MYHHUIIUTIIAJIbHON YCIIYTH;

- 00pa3Ilbl 3aM0JHEHUS JOKYMEHTOB;

- IIEPEYCHb OCHOBAHMM I OTKA3a B NPUEME JOKYMEHTOB, TPUOCTAHOBJICHUS
Y OTKa3a B MPEIOCTABICHUN MYHULIUITAIIBHON YCIIYTH;

- U3BJICYCHHUS W3 aJMUHUCTPATUBHOTO PErJIaMEHTAa, PETJIaMEHTHUPYIOIINE
MPEIOCTABICHUE MYHULIMNIAIBHOW YCIIYTH, B TOM YUCJIE€ CTAHAAPT MPEAOCTABICHUA
MYHHUIUIIAUIBHON YCIyTH, NOPSA0K, COCTaB, MOCIEAOBATEIIBHOCTh M CPOKH
BBITIOJTHEHUS aIMUHUCTPATUBHBIX Mpoueayp (AeicTBHil), TpeOOBAaHUS K MOPSIKY
WX BBIMOJHEHUSI, B TOM YHUCJIE OCOOCHHOCTH BBIMOJIHEHUS AIMUHUCTPATHUBHBIX
npouenyp (AeicTBUi) B 3JIEKTPOHHOM opMme.

[Ipy w3MEHEHHH YCIOBUMW W TOPSAKA MPEAOCTABICHUS MYHUIUIAIbHON
yciyrd, uHpopmanys 00 U3MEHEHUSIX OJDKHA ObITh pa3MeleHa Ha CTeHJaX U Ha
opurmanbHOM caifite amgMuHucTpanuu [IpeoOpaxeHCKOro MyHUIUIIATIBEHOTO
oOpazoBanus [lyraueBckoro MyHuIunaibsHoro paiona CapaToBckoi 00IacTH.

Texkct matepuanoB, pa3MeNIaeMbIX Ha CTEHJZaX, JOJKEH OBITh HaredaTaH
yAOOHBIM JIsl UT€HHS MIPU(PTOM, OCHOBHBIE MOMEHTHI U HanboJiee BaKHbIE MECTa
BbIJICJICHBI.

NudopmarimoHHblii  CTeHA, CcojAepKalluii uHOpMalnMio O Mpoleaype
MPEIOCTABJICHNS] MyHULIMITAIBHOW YCIIYTH, PA3MEIIAECTCS B XOJJIE aIMUHUCTPALUU.

Ha odumuansHoM caifte uHopMammsi pa3memiaeTcss B pasfede,
MPEAYCMOTPEHHOM JIJIsl pa3MelieHrs UHGOpMaIud 0 MyHUIIMITAJIBHBIX yCIIyTrax.

Nudopmaruss 0 HanMuuu CBEACHUM O MPEJOCTABICHUH MYHUIIMIAIBHON
yciIyrd B (eepaibHbIX W PETHOHAIBHBIX TOCYAApCTBEHHBIX MH(POPMAIMOHHBIX
CUCTEMaxX pa3MeniaeTcss Ha O(HUIMAIBHOM CcaliTe W CTEeHJaX aIMUHUCTPAIUH
[IpeoOpaskeHCKOTO MYHHIUITAIBHOTO oOpazoBaHuUs ITyrauesckoro
MYHULIUIATBHOTO paitoHa CapaToBCKOM 00J1acTH.

2. CTaHaapT npeaocTaBjieHusi MyHUIIMNIAIbLHON YCIyTH

2.1. HanmenoBanune myHununanbHoil yeiayru: " [IpemnoctaBienue pa3pemeHus: Ha
OCYILECTBJICHUE 3eMJISTHBIX padboT".
2.2. HauMeHoBaHMe opraHa, MpeAOCTaBISAIONIEr0 MYHHUIMIAIBHYIO —YCIYTY:
AnMuHHCTpanus [IpeobpaxkeHckoro MYHULAIIAIBHOTO o0Opa3oBaHUs
[TyraueBckoro MyHuunanabHOro paiioHa CapaToBCKOil 06s1acTH.
2.3. Pe3ynbTat npeocTaBieHus MyHUIMITATBHOW YCITYTH:

- BbIJlaua pa3peuIeHus Ha MPOU3BOJICTBO 3eMIIIHBIX PaloT;

- OTKa3 B PEJIOCTABICHUN MYHULIUIIAIIBHON YCIYTH.
2.4. CpoK UCHOJIHEHUS MYHUIIUIIAJTBLHON YCIYyTH:



- 3 pabouux HS CO JAHA MOJTY4YeHUS AIMUHUCTpPALMEH 3asBIICHUS C JOKYMEHTaMH,
YKa3aHHBIMH B 2.6 HacTOAIEro AAMUHUCTPATUBHOTO PETJIAMEHTA.

2.5. IlepeueHb HOPMATHBHBIX MPABOBBIX  AKTOB, PETYJIUPYIOLIUX
MPEIOCTaBIICHUE MYHUIIMNAIBHOM YyCIyrd (C yKa3aHHEM UX PEKBU3UTOB U
WMCTOYHUKOB O(PUIIMAIBHOTO OMyOJUKOBAaHMS), pa3MelaeTcs Ha O(UIHUATBHOM
caliTe opraHa, IpeJ0CTaBISIONIET0 MYHHUIIMIIAJIBHYIO YCIYTy, B ceTh «HTepHEeT»,
B (QenepanbHOM peecTpe U Ha EaMHOM mopTane TOCYyAapCTBEHHBIX U
MYHULUIATBHBIX YCIYT ((QyHKLIHI).

AIMUHUCTpanMsg OOECIEYMBACT pa3MEIICHUE M aKTyaJIu3aluio IepeyHs
HOPMAaTUBHBIX IPaBOBBIX aKTOB, PETrYIUPYIOLIUX IIPEIOCTABICHUE
MYHUILIMIIAJBHOW YCIYTHM, Ha CBOeM OQUIMAIbHOM caiTe, a TaKke B
COOTBETCTBYIOIIEM pazzeinie ¢peaepatbHOro peecTpa.

2.6. [lepeueHp  JTOKYMEHTOB,  HEOOXOAMMBIX ISl  MPEIOCTAaBJICHUSA
MYHULHUNAIBHON YCITyTH

2.6.1. CaMOCTOATENBHO 3asBUTEIIb IPEACTABIISIET CICAYIOIINE TOKYMEHTBI:

3asBieHUE Ha BbIJAUy pa3pellieHus Ha MPOU3BOJCTBO 3EMIISTHBIX padOT 10
dopme cormacHo mnpuiokeHuro Ne 1 K HacrosmieMy aJIMHHHCTPATUBHOMY
pErIaMeHTy;

JOKYMEHT, YJIOCTOBEPSIIOLINMI JTUYHOCTh (PU3NYECKOTO JINIA B COOTBETCTBUU C
3aKoHO/aTeabCTBOM Poccuiickoit ®@enepanuu, 1100 €ro KOIHUIO, 3aBEPEHHYIO B
YCTaHOBJICHHOM 3aKOHOJIaTE€JILCTBOM HOPSJIKE;

IPOEKT TMpPOBEACHUS padOT, COMVIACOBAHHBIA C 3aMHTEPECOBAHHBIMU

OpraHu3alusIMu (JIMI[aMHu), PACHOJIOKEHHBIMA B 30HE IIPOM3BOJICTBA PpadoT,
OpraHu3alysIMH, OOCITY)KUBAIOIIMMU KOMMYHHMKAllMd, B 3aBUCUMOCTH OT
MECTOHaXOXJACHUS  3€MEJIbHOIO  y4YacTKa, Ha KOTOPOM  OCYLIECTBISIETCS
IIPOBEICHHE 3EMIISTHBIX paloT;
YTBEPXKIECHHASI 3asBUTENIEM CXe€Mma JABWKECHHS TpaHCIOpPTa U IMELIEXO0J0B,
COIJIACOBaHHAs C TOCYJapCTBEHHON HMHCIEKIMEeH Mo Oe30MacHOCTH JOPOKHOTO
NBIDKEHUS (B Clydae TMPOU3BOJICTBA 3E€MJISIHBIX pPA0OT Ha TMpoe3kerd dacTu
aBTOMOOUIILHOM JIOPOTH);

YTBEPKJICHHBIN  (COTJIACOBAHHBIN) 3asBUTEIEM KaJCHIApHBIM Tpaduk

MPOU3BOJICTBA padoT;

yCIIOBUS TPOU3BOJACTBA pPabOT, COIMIACOBAHHBIE C AJMUHUCTpAIUEH
MYHHUIUNIATBHOTO 00pa30BaHuUs;

KOIKA JI0rOBOpA 3asiBUTENSI C COOCTBEHHUKOM WJIM YIOJHOMOYEHHBIM UM JIULIOM O
BOCCTAHOBJICHMH OJaroycTpoMCTBa 3€MEIbHOTO Yy4yacTKa, Ha TEPPUTOPUU
KOTOPOTro OYIyT MPOBOJAUTHCS 3€MJISTHBIE paOOTHI.

2.6.2. [IlepeueHb JOKYMEHTOB (CBEIEHHUI), KOTOpbIE aJIMHHHUCTpALIUS
3aMpalnBaeT, CaMOCTOSITEIIEHO B NOPSJIKE MEXBEIOMCTBEHHOT O
UH(GOPMAIIMOHHOTO B3aMMOJICUCTBUSA U KOTOpbIE 3asBUTENb BIIpaBe NMPEACTABUTH
1o cOOCTBEHHOM MHULIMATUBE:

1) Bemucky wu3 EI'PIOJI wmm EIPUII o opuguueckom Jule,
WHAMBHUIYAILHOM MpeAIpruHUMAaTeNe, OOPaTUBILIUMCS C 3asBJICHUEM.



2.7. 3ampemniaetcss TpeOOBaTh OT 3asgBUTENS MPEACTABICHHUS JTOKYMEHTOB W
uHdopmalnuu, HE  MNPEAYCMOTPEHHBIX  MyHKTOM  2.6.1  HacTosmiero
AJMUHHUCTPATUBHOTO PETJIaMEHTA.

2.8. 3ampeniaercst  TpeOOBaThb OT 3asABUTEN MPEJCTABICHUS JIOKYMEHTOB,
uH(OpPMAIUU WIH OCYIIECTBIICHUS IEHCTBUIA:

1) mpeacrtaBieHUss JAOKYMEHTOB M HMH(pOPMAIMM WM OCYIIECTBICHUS
NENUCTBUN, TMPEJCTABICHUE WM OCYILIECTBICHUE KOTOPHIX HE MPEIyCMOTPEHO
HOPMATHBHBIMA  TIPAaBOBBIMH  aKTaMH,  PETYJIUPYIONIMMUA  OTHOIICHUS,
BO3HHKAIOIINE B CBSI3U C TIPEIOCTABICHUEM MYHHITUTIAITBHON YCIIYTH;

2) TmpenacTaBleHUS JTOKYMEHTOB W HWH(OpMamuu, B TOM YHUCIE
MOATBEP)KIAIONINX ~ BHECEHWE  3asBUTEIEM  IUIATHI 33  MPEIOCTaBIICHUE
MYHHUITUTIATFHOU YCITYTH, KOTOPBIE HAXOISTCS B PACTIOPSKEHUN OPTaHOB MECTHOTO
caMOYIIpaBJIeHUs JINOO TOJABEAOMCTBEHHBIX OpPTaHaM MECTHOTO CaMOYIPABJICHHS
OpraHu3alliii, Y4acTBYIOIIUX B MPEIOCTaBICHUU MPETyCMOTPEHHBIX YacThio 1
cratbu 1 @enepanbHoro 3akona ot 27 utois 2010 r. Ne 210-®3 «O06 opranuzanuu
MPEIOCTABIICHUSI TOCYIAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT» MYHHUIIUTIATbHBIX
yCIIyT, B COOTBETCTBMM C HOPMATUBHBIMHU IpaBOBbIMU akTamu Poccuiickoi
denepand, HOPMATUBHBIMU TMpaBOBbIMU akTamMu CapaToBCKoOil — 00JacTw,
MYHUIIUNIATBHBIMA ~ TIPABOBBIMM ~ aKTaMM, 32 HCKJIIOYECHUEM JIOKYMEHTOB,
BKJIFOUCHHBIX B OMpEJCICHHBIA YacThio 6 ctathu 7 denepalibHOrO 3akoHa OT 27
utonst 2010 1. Ne 210-03 «O6 opranu3aiiiiy IpeaoCTaBlIeHUs TOCYAapPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIIYT» TEPEeYeHb JOKYMEHTOB. 3asBUTENb BIIpaBe MPEACTABUTH
yKa3aHHbIE JOKYMEHTBI H HWHQGOPMAIMI0O B OpraHbl, IPEIOCTaBIISIONINAC
MYHHITUTIATBHBIC YCIIYTH, 10 COOCTBEHHOW WHUIINATHBE;

3) ocyuiecTBieHUs JACHCTBUI, B TOM YHUCJE COTJIACOBAaHUM, HEOOXOIMMBIX
JUTSL TIOJTyYCeHHs] MYHHIIMTAIBHBIX YCIAYT W CBSI3aHHBIX C OOpallleHWeM B WHBIC
roCyJIapCTBEHHBIC OPraHbl, OpraHbl MECTHOTO CaMOYIIPaBJICHUS, OpraHU3AIlNH, 32
UCKIIFOUCHUEM TIONYYEeHMsI YCIyT M TOJY4eHHS JOKYMEHTOB W HWH(OpMmaIuu,
MPENIOCTABIISIEMbIX B pe3yjbTaTe MPEAOCTaBICHUS TaKUX YCIYT, BKIIOUCHHBIX B
MepEeYHH, yKa3aHHbIE B yacTu | cratbu 9 denepanbHoOro 3akoHa ot 27 utois 2010
r. Ne 210-®3 «O06 opraHuzandd TMPEJOCTABICHHUS TOCYAAPCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT»;

4) mpencraBlieHUs JOKYMEHTOB M HWH(MOpMAIUu, OTCYTCTBHE U (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIWChH IPH IEPBOHAYAIBHOM OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOIUMBIX I TIPEIOCTABICHUS MYHHUIIUITATBHON
yCIIyTH, JIMOO B TPEAOCTABIICHUM MYHHUIIAIIAIBLHON YCIyTH, 3a HUCKIIOYCHHUEM
CJIEIYIOUIUX CIIy4aeB:

a) W3MEHEHHE TpeOOBaHWH HOPMATHUBHBIX IPABOBBIX AKTOB, KAaCAIOIIUXCS
MIPEIOCTABIICHUS MYHUIIMTIAIBHOW YCIyTd, TIOCHe TePBOHAYAIBLHON T0/IaYu
3asIBJICHUS O MPEAOCTABICHUN MYHUITUTIATFHOW YCITYTH;

0) Hamuyue OMmMUOOK B 3asABICHUU O TMPEIOCTABICHUN MYHHUITUNAIBHOU
YCIYTH ¥ JOKYMEHTAaX, MOJAHHBIX 3asBUTENIEM TOCJE MEePBOHAYAILHOTO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOIMMBIX HJisi TPEIOCTaBICHUS MYHUIIUITATBHON



yCIyrd, 0O B MPEIOCTaBICHUNM MYHMIIMIAIBLHOW YCIYyTH M HE BKJIIOUYEHHBIX B
MIPEACTABICHHBIN PaHEE KOMIUIEKT JOKYMEHTOB;

B) UCTEUYECHHE CPOKa JEHUCTBUS IOKYMEHTOB WJIM M3MEHEHHUE HH(OopManuu
MoCJIe TMEPBOHAYAIBHOTO OTKa3a B TNpHUEME JTOKYMEHTOB, HEOOXOJIMMBIX JJIs
NPEIOCTABICHUS ~ MYHUIIMNAIBHOW  yCIyrW, JUOO0 B  NPEIOCTaBICHUU
MYHULHUIIAIBHOWN YCITYTH;

I) BBISBJICHUE JOKYMEHTAJIbHO TOJTBEPKACHHOrO (hakTa (TIPU3HAKOB)
OIIMOOYHOTO WJIM TPOTHUBOMPABHOTO JEHCTBUS (0O€31eHCTBUS) JOKHOCTHOTO
JUIA OpraHa, MPEeAOCTaBISIOIIEr0 MYHULHIAIBHYIO YCIYTY, MYHHIMIAIBHOIO
ciyxamiero, paborauka ML, paboTHuka opraHuzaiuu, TPETyCMOTPEHHOM
gactbio 1.1 crateu 16 denepanproro 3akona ot 27 uronst 2010 r. Ne 210-d3 «O6
OpraHu3aliy MPeIOCTaBICHUS TOCYJaPCTBEHHBIX U MYHULUIIAJIBHBIX YCIyT», IPU
NEPBOHAYAILHOM  OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOOUMBIX IS
OPEJOCTABICHUS ~ MYHULUNAJIbHOM  ycilyru, JuO0 B  MPEIOCTABICHUU
MYHUIMIIATBHOW YCIYTH, O YEM B IMCBMEHHOM BHJE 3a IOJIUCHI0 PYKOBOJIUTENSA
oprasa, IpeJOoCTaBISAIOIIEr0 MyHUIIMIAIBHYIO yCIyry, pykoBoautesns M®PL] npu
NEpPBOHAYAJIbBHOM  OTKa3¢ B IpPHUEME JOKYMEHTOB, HEOOXOAUMBIX ISt
IPEIOCTABICHUS! MYHHULMIIAJBHOW YCIYrH, JIMOO PYKOBOJIUTENS OpraHu3alluu,
npeaycMoTpeHHo# yacteto 1.1 ctatbu 16 @enepanbHoro 3akoHa ot 27 urois 2010
r. Ne 210-®3 «O06 opraHuzanuv MpPeJOCTaBICHUS TOCYAapCTBEHHBIX U
MYHUIUOAIBHBIX YCIYyI», YBEIOMIISIETCS 3asBUTENb, a TaKKe MPUHOCITCS
W3BUHEHUS 32 JOCTABJICHHbIE HEY100CTBA.

2.9. Ilpu npenocTaBiIeHUN MYHUIUITAIBHBIX YCIYT IO SKCTEPPUTOPHUAIIBEHOMY
OPUHIMIY YIOJHOMOYEHHBI OpraH He BIpaBe TpeOoBaThb OT 3asBHUTENA
(npenctraButens 3asButens) wiu  MO®I[  npenmoctaBiieHHsT  TOKYMEHTOB,
IIPEAYCMOTPEHHBIX YacThio 6 cratbn 7 denepanbHoro 3axkona ot 27 urona 2010
roga Ne 210-®3 «OO0 opraHu3anuy TMPEJOCTABICHUS] TOCYJAAPCTBEHHBIX U
MYHUILIMIAJIBHBIX YCIIYT», Ha OYMaXXHBIX HOCUTEIISIX.

2.10. JIokyMeHTBI, TpeICTaBIsIeMbIe 3asSBUTEIIEM, JOJKHBI COOTBETCTBOBATH
TpeOOBaHUSAM, YCTAHOBJICHHBIM JEHUCTBYIOIIMM 3aKOHOAATEIbCTBOM K TaKUM
JNOKyMeHTaM. JIOKYMEHTBI, COCTaBIISIEMbIE 3aIBUTENIEM, JOJDKHBI COOTBETCTBOBATH
CIICAYIOIINUM TPEOOBAHUSM:

1) pa3bopunBOe HamKMCaHWE TEKCTa JOKYMCHTA IIAPUKOBOM, IeIeBOH, MEepPheBOM,
YEPHUJIIBHOM PYYKOM WM MPU IMOMOIIM CPEACTB JJIEKTPOHHO-BBIYUCIUTEIBHOU
TEXHUKU;

2) ykazaHue (paMHIMHM, UIMCHHU, OTYECTBA (HAMMCHOBAHHMS) 3asSBUTEIS, €0 MecTa
KUTEIHCTBA (MECTa HAXOXKACHHUS ), TeledoHa 0e3 COKpAILLIEHU;

3) OTCYTCTBHE B JOKYMEHTAX HEOTOBOPCHHBIX HCIIPABIICHHIA.

2.11. UcuepnbiBatoniyii mepeyeHb OCHOBAHMM [ OTKaza B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJI TPEIOCTABIICHUSI MyHULIUTIATBHON YCIYTH:

1) napymienue TpeOoBaHUI K O(OPMIICHHIO JOKYMEHTOB, MPEIYCMOTPEHHBIX
nyHKTOM 2.10. HacTosAIero AIMUHUCTPATUBHOTO PETJIAMEHTA;
2) MpeCcTaBICHUE TOKYMEHTOB B HEHA/IJICXKAIIUI OpTaH.
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2.12. VcuepnbiBalomiiii ~ MEpeYeHb  OCHOBAaHUM  JUIsi  MPHUOCTAHOBJICHUS
MYHUIIUTIATBHON YCIIYTH WM OTKa3a B MPEIOCTaBICHUN MYHUIIUITAIbHON YCITYTH.
OcHoBaHU# 11 MPUOCTAHOBJICHUSI MYHULIUNIAIBHON YCIIYTH HE MPEAYCMOTPEHO.
OcHOBaHUsIMHU JJIs1 OTKa3a B MPEAOCTABICHUHA MyHUIIUTIATLHOM YCIIYTH SIBISIOTCS:

- HEMpE/ICTaBJICHUE JOKYMEHTOB, ONpEeICHHBIX B MyHKTE 2.6.1 HacTOsIIero
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

- HEJIOCTOBEPHOCTh MPE/ICTABICHHBIX CBEJACHUI.

2.13. MynununanbHass ~ yclyra  TOpenocTaBisercs — 0e3  B3UMaHUsA
rOCyAapCTBEHHOM MOIIJIWHBI WJIM UHOM TLIATHI.

2.14. MakcuManbHBIA CPOK OXHJIAHHS B OYEpeId MPH IOJade 3ampoca o
MPEA0CTaBICHUNA MYHUIIMNIATBLHOMN YCIIYTH HE JOJKEH MPEBBIIATh 15 MUHYT.
MakcuManbHbld  CPOK OXHUJAHUSI B O4YE€peId TMpU TMOJYyYEHUU pe3yibTara
MPEeAOCTaBICHUS MYHUIIMTIAILHON YCIIYTH HE JOJKEH MPEBbIIATh 15 MUHYT.
Peructpauust 3ampoca 3asBUTENS O NPEAOCTABICHUU MYHUIIMIAIBHOM YCIYTH
MIPOU3BOJIUTCS B A€HB MOCTYIUICHUSI.

2.15. TpeboBanuss K TIOMEIICHUSM, B  KOTOPBIX  IPEIOCTaBIIACTCS
MyHULIMNAIbHASL YCIyTa, K 3aJly OXUJaHWs, MECTaM JJIsl 3alOJHEHUS 3alpOCOB O
MPEIOCTABIICHUN MYHULUIMAIBHON yCIyrd, WHOOPMAIMOHHBIM CTEHAAM C
oOpa3llaMM UX 3alOJHEHUS M TIEPEYHEM JOKYMEHTOB, HEOOXOJUMBIX JIs
MPEIOCTABICHUS KKI0M MYHHUIIMITAIIBHON YCITyTH, Pa3MEIICHUI0 U 0()OPMIICHHUIO
BU3YaJIbHOM, TEKCTOBOM M  MYJIbTUMEIUWHON uWH(POpMALMM O MOPSAKE
MpEOCTaBICHUS TaKOW YCIyTH, B TOM YHUCJIE K 00E€CHEUYCHUIO JOCTYIMHOCTH JJIsi
WHBAJIUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUM C 3aKOHOAATEIHCTBOM
Poccutickon @enepanuy 0 CONUAIBHOMN 3aIUTE WHBAINIOB.

2.15.1. Hndopmamus o rpaduke (pexume) padOThl YINOIHOMOYEHHOTO
opraHa pa3MellaeTcs IpH BXOJE B 3[laHHE, B KOTOPOM OHO OCYUIIECTBIISIET CBOIO
JEATEIIbHOCTh, HA BUTHOM MECTE.

3naHue, B KOTOPOM MPEIOCTABISICTCS MYHULHUIIAIbHAS yCIyra, HOJKHO
OBITH 00OPYAOBAHO OTISIBLHBIM BXOJOM JJIi CBOOOJHOTO JIOCTyIa 3asBUTENICH B
IIOMEIIICHHE.

Bxox B 3manue nomkeH ObITh 000pynOBaH MHGOPMAIIMOHHON TaOJIMYKON
(BeIBECKOM), cojepkamieli uHboOpMalio 00  yIOJIHOMOYEHHOM  OpraHe,
OCYILIECTBIJISIIOIIEM  MPEAOCTABICHUE MYHHUIUIIAIBHOW  YCIyTH, a TaKxke
o0opyaoBaH  yJIOOHOW  JIECTHULEH C  TOpPYYHSIMH, TNaHAycaMH ISt
OeCpensTCTBEHHOTO MEePEIBIXKCHUS TPaKIaH.

Mecta npefocTaBiICHUS MYHUIUMIIAJILHOW YCIYTH OOOPYAYIOTCS C Yy4e€TOM
TpeOOBAaHUM JOCTYNMHOCTH JUIsi MHBAJIUIOB B COOTBETCTBUU C JEHCTBYIOIIUM
3aKOHOAATENbCTBOM Poccuiickor denepauu 0 COUMAIbHON 3alMTE UHBAIUIOB.

[ToMemiennsi, B KOTOPBIX MPEIOCTABISICTCS MYHUIMOAIbHAS —YCIyTa,
JIOJKHBI COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM IpaBHIIaM U HOpMaTUBaM,
mpaBuiaM TOXKapHOW Oe3omacHocTH, Oe3omacHocTu Tpyna. [lomerneHus
00OpYAYIOTCSl CUCTEMaMU KOHAWIIMOHUPOBAHUS (OXJTAXKICHUS W HArpeBaHUs) U
BEHTWIMPOBAHUSI  BO3/lyXa, CPEJACTBAMHU OIOBEIIEHUS O BO3HUKHOBEHUU
ype3BbIYaHOW cuTyanuu. Ha BUIHOM MecTe pacrosiararoTcst CXemMbl pa3MenICHUs
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CPEACTB NOXKApOTYyLWIEHWs W IyTed »HBakyauuu moned. IlpemycmarpuBaercs
o0opy10BaHUE JOCTYITHOTO MECTa OOIIECTBEHHOIO MOJIb30BaHUs (Tyaser).

[Tomemenus MOIL] nist paboTHI ¢ 3aBUTENIIMU 000PYIYIOTCS SJIEKTPOHHOU
CUCTEMOM yIpaBJieHHUS OYepe/blo, KOTOpas IMPEACTAaBISIET COO0OM KOMILIEKC
MPOTPaMMHO-ANMNAPaTHRIX CPEACTB, MO3BOJSIONIMX ONTUMHU3UPOBATH YIPAaBJICHUE
ouepenssMu 3asBHUTENE. [lOpsSOOK HCHOJIB30BAaHMS DJIEKTPOHHOM CHUCTEMBI
YOPaBJIEHUS MPETYCMOTPEH AAMUHUCTPATUBHBIM PETJIAMEHTOM YTBEPKIECHHBIM
npuka3zoM aupexkropa MOLI.

2.15.2. IlpueM TOKYMEHTOB B YIIOJHOMOYEHHOM OPraHE OCYIIECTBIISIETCS B
crenuaibHO OOOPYJOBAaHHBIX MOMEIIEHUAX WM OTBEACHHBIX JUISI  3TOrO
KaOMHEeTax.

2.15.3. Ilomewmenus, TIpeIHAa3HAYEHHBIE JUIAI IIpUEMa  3asIBUTEIICH,
o0OpynyroTcsi HMH(POPMAIMOHHBIMU  CTCHJIAMH, COJAEPXKAIMMHU  CBEJICHUS,
ykazaHHble B noanyHkTe 1.3.7 [loapa3aena 1.3 Pernamenra.

NudopmanimoHHbie CTEH bl pa3MEIIatoTCs Ha BUAHOM, JOCTYITHOM MECTE.

Odopmiienre UHOOPMAITMOHHBIX JUCTOB OCYIIECTBISAECTCS YAOOHBIM JIs
yrenus mpudrom — Times New Roman, popmar nucta A-4; TEKCT — IPOIKMCHBIC
OykBbI, pazmepoM mipudTa Ne 16 — 0ObIYHBIN, HAMMEHOBAHHE — 3arJIaBHbIE OYKBBHI,

paszmepoMm mpudra Ne 16 — >xupHbli, moias — 1 cM BKpYyroByr. TeKCThI
MaTepUajIoB JOJDKHBI OBITh HameyaTaHbl Oe3 HCIpaBiIeHUM, HauOosiee Ba)kHas
uHpopmanusi  BbaensAeTrcs  kUpHeIM - mpupTomM.  Ilpu  opopmieHun

MH()OPMAIIMOHHBIX MaTepUAIOB B BUIE OOpa3LoOB 3asBICHUI HA MOIy4YEHUE
MYHUIMOAIBHOW  yCIyrd, O0Opa3suoB 3asdBICHUI, MEpPEYHEH JOKYMEHTOB
TpeboBaHus K pazmepy mpudTa u popMary JucTa MOTYT ObITH CHUKEHBL.

2.15.4. TlomemeHnuss ayis mpuema 3asBUTEIEH JIOJKHBI COOTBETCTBOBATH
KOM(OPTHBIM JUIsl TPpaKJaH YCJIOBUSIM M ONTUMAJbHBIM YCIOBHSIM pabOThI
JOJKHOCTHBIX JIML YIIOJTHOMOUYEHHOTO OpraHa U JOJIKHBI 00eCIIeUnBaTh:

KOMGOpPTHOE  paCIOJIOKEHHWE  3asBUTENS M JOJDKHOCTHOTO  JIMLA
YIOJIHOMOYEHHOI'O OpraHa;

BO3MOXXKHOCTb M YAOOCTBO OGOpMJICHMSI 3asBUTEIEM IHCbMEHHOTO
oOparreHus;

TeneOHHYIO CBSI3b;

BO3MOXHOCTbh KOITMPOBAHUSI IOKYMEHTOB;

JOCTYl K  HOPMAaTUBHBIM  MPABOBBIM  aKTaMm,  PETYIUPYIOIIUM
[PEI0CTaBIEHNE MYHUIIMTIATBHON YCIIYTH;

HaJIM4Ke MUCbMEHHBIX MPUHAIICKHOCTENH 1 Oymaru opmata A4.

2.15.5. Jns oxxujgaHusl 3asBUTEISIMUA TIpUEMa, 3alOJHEHUS HEOOXOIUMBIX
JUISL TIOJlyYeHHMsS] MYHMUIIMNAIbHOW YCIYrM JOKYMEHTOB OTBOJSTCA MECTa,
000pyI0BaHHBIE CTYJbSIMHU, CTOJIAMHU (CTOMKAMM) I BO3MOXHOCTH O(OPMIICHHS
JIOKYMEHTOB, O0ecleuuBaloTCa pydkaMu, OjJaHKaMu JOKyMeHTOB. KommuecTBo
MECT OKUIAHMsI OIpeesieTCs] UCX0Asl U3 (PaKTHUECKON Harpy3Ku U BO3MOXHOCTH
UX pa3MEIICHNS B IOMEIICHHH.

2.15.6. Ilpuem 3agBUTENICH NPU NPEIOCTABICHUM MYHHIMIAIBHON YCIyTH
OCYILIECTBIISIETCS COTNIACHO rpaduKy (pexumy) paboThl YIIOJTHOMOUYEHHOTO OpraHa:
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€XKEIHEBHO (C MOHEAENIbHUKA M0 IISITHHILY), KPOME BBIXOAHBIX W MpPa3IHHUYHBIX
JTHEH, B TeUeHHE paboyero BpeMEHHU.

2.15.7. Pabouee MecTO AOMKHOCTHOTO JIMIIA YIOJHOMOYEHHOI'O Oprasa,
OTBETCTBEHHOTO 3a MPEJOCTABICHHE MYHHUIUIAIBLHON YCIYyrd, OJKHO OBITh
000pyZI0OBaHO TMEPCOHAIBHBIM KOMIIBIOTEPOM C JOCTYIIOM K HH(OpPMaIMOHHBIM
pecypcaM yIoJIHOMOUYEHHOI'O OpraHa.

Kabunetsl mpuema mnoiiydareneid MYHUIIMOAIbHBIX YCIYT JOJDKHBI OBIThH
OCHAIEeHb MH(GOPMAIMOHHBIMU Ta0JIMYKaMH (BBIBECKAMH) C YKa3aHHEM HOMepa
KaOuHeTa.

CrnenranucThl, OCYHIECTBISIOIIME IMPUEM MOJIydaTesed MYHHUIMITAIbHBIX
yCIyr, O0O0€CTeYMBAIOTCA JUYHBIMH  HArpyJHbIMH  WACHTU()UKAIIMOHHBIMU
KapToukamu (03WKamMu) U (MIM) HACTOJIBHBIMH TaOJTUIKAMU.

2.15.8. TpebOoBanuss K OOECHEUYEHHIO JOCTYIHOCTH NPEIOCTaBICHUS
MYHUITUTIATBHOM YCIIYTH 11 MHBAJIUJIOB.

YIOJIHOMOYEHHBIM OPraHOM, MPEJOCTABIIIIONIUM MYHULUIIAIBHYIO YCIYTY,
o0ecrieunBaeTcs CO3AaHUE MHBAIHNIaM CIIEIYIOIINUX YCIOBUM JOCTYITHOCTH:

a)  BO3MOXKHOCTb  OECHpEnsTCTBEHHOr0  BXOAa B IOMEUICHMS
YIOJJHOMOUYEHHOI'O OpraHa U BbIXOJA U3 HUX;

0) BO3MOXHOCTb CaMOCTOSITEJIBHOTO IEPEIBUKEHUS B IOMELIECHUSIX
YIOJHOMOYEHHOI'O OpPraHa B LEIAX AOCTyNa K MECTY NPEIOCTABICHUS YCIYTH, B
TOM  4YUCI€ C  [OMOIIbI0  PAaOOTHHUKOB  YINOJHOMOYEHHOTO  OpraHa,
MPEIOCTABISAIONIETO MYHULIMITAJIBHYIO YCIIYTy, ACCUCTUBHBIX M BCIIOMOTaTEIbHBIX
TEXHOJIOTHIA, & TAK)KE€ CMEHHOT'O Kpecya-KOJISICKU;

B) BO3MOXHOCTb IOCaJKH B TPAHCIOPTHOE CPEJICTBO M BBICAJKH H3 HETO
nepea BXOAOM B YIIOJIHOMOYEHHBIM OpraH, B TOM YHCIE C HMCHOJb30BaHUEM
KpECJIa-KOJIICKA W, TMpU  HEOOXOJUMOCTH, C TIOMOIIbIO  PaOOTHUKOB
YIOJIHOMOYEHHOI'O OpraHa;

I') COIPOBOXK/IEHNE MHBAIUAOB, UMEIOIINUX CTOMKHE PacCTpOWCTBAa (PYHKIUU
3p€HHsS M CaMOCTOSATENIBHOIO IEPEABIMKEHUS, M OKa3aHWs UM IIOMOIIM B
NIOMEIICHHIX YIIOJJHOMOYEHHOI'O OpraHa;

1) CONEWUCTBHE HMHBAIMUAY MpPH BXOJE€ B IMOMEUICHHE YIOJIHOMOYEHHOTO
OpraHa M BbIXOJI€ U3 HEro, MHQOPMHUPOBAHUE MHBAJINA O TOCTYIHBIX MaplIpyTax
OOIIECTBEHHOTO TPAHCIIOPTA;

€) HaJJIekalllee pasMmelieHrue HocutTened uH@opmaruu, HeoOXOAUMOUN IJist
oOecrieyeHusi OECHPENMSITCTBEHHOTO JOCTYNa WHBAIMIOB K MYHUUHUIIAIBLHOU
ycllyre, € Y4YeTOM OrpaHUYEeHHH WX IKU3HENEATECIbHOCTH, B TOM YHCIE
nyOnupoBaHUe HEOOXOIUMOM MJis MOJY4YeHHUS YCIyTd 3BYKOBOM M 3pUTENbHOU
uH(popMaluu, a TakXKe HaJNuCed, 3HAKOB W MHOM TEKCTOBOW U rpaduyeckoi
uH(OpMaIMU 3HAKAMU, BBITIOJHEHHBIMU pelibe(HO-ToueuHbIM HpudToM bpaiins u
Ha KOHTPAacTHOM ()OHE; TOIMYCK CYypAONepeBOIUMKA U TH(IOCYPIONEPEBOUNKA;

k) obecrieueHue JOMyCKa B IOMEIICHWE YIOJHOMOYEHHOIO oOpraHa, B
KOTOPOM TPEAOCTaBISIeTCS] MYHUIMIAIBHON yciayra, cOOaku-NPOBOAHHUKA MpU
HAJIMYUH JTOKYMEHTA, MOJTBEPKIAIOLIEr0 €€ CHelHalbHOoe 00yUeHHE, BbIIaHHOTO
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mo ¢opMe W B TOPSAKE, YTBEP)KISHHBIX MPUKa3oM MUHHCTEPCTBA Tpylna U
conraibHOM 3amuThl Poccuiickoit @enepanuu ot 22 uroHs 2015 1. Ne 386H;

3) OKa3zaHHe pabOTHHKAM{ YIOJHOMOYEHHOI'O OpraHa WMHOM HeoOXoauMoit
WHBAJIMJIaM TOMOIIM B MPEOJOJICHMH OaphepoB, MEIIAIONMIMX IMOJYYCHHUI0 HUMU
YCIIYT HapaBHE C IPYTUMU JUIIAMH.

2.16. [1okazaTenu JOCTYITHOCTH M Ka4eCTBA MyHUITUIAIBHOU YCIIYTH

2.16.1.  OCHOBHBIMH  TIOKa3aTeJSIMH  JOCTYIIHOCTH M  KadecTBa
MYHULUIATBHONW YCIIYTH SIBISIFOTCSA:

KOJIMYECTBO B3aMMOJICUCTBUIA 3asgBUTENS C JOJDKHOCTHBIMH JIMLIAMH IPH
IPEIOCTABIEHUN MYHHULIMITAIIBHOM YCIYTH U MX IPOJOJDKUTENBRHOCTh. B mpouecce
NPENOCTABICHUS MYHHUIIMIAIBHOW YCIYyTH 3asBUTENb BIpaBe o0OpamaTrbcsi B
YIOJIHOMOYEHHBIN OpraH Mo Mepe HeoOXOJIMMOCTH, B TOM YHCJIE 32 MOJIyYEHUEM
uH(pOpPMaIIMKU O XOJI€ MPEAOCTaBICHHUS MyHUIIUIATILHON YCIIyTH;

BO3MOXHOCTh  IIOJJa4M  3ampoca  3asiABUTENL O  [PEAOCTABICHHUH
MYHULUMIAIBHOW YCIIyTM W BBbIJIAYM 3asBUTENAM JOKYMEHTOB II0 pe3yJbTaTaM
IIPEIOCTABJIEHUS] MyHULIMIIAJIBHOW yciryru B MOLI;

BO3MOKHOCTbH JINOO HEBO3MOXXHOCTh MOJIYYEHHS] MyHUIIUIIAIBHON YCIYTH B
J000M  TEPPUTOPUATBHOM  MOAPA3JEICHUM  OpraHa, IpeJOCTaBIISIONIErO
MyHUIUMOAIBHYIO  yCIyTy, TI0 BBIOOpPY 3asBUTENS (IKCTEPPUTOPHATBHBIN
MPUHIIUII);

BO3MOXKHOCTh  NOJIy4eHHs] HMHQPOpPMAaMKM O XOJ€ MPEeAOCTaBIICHUS
MYHUIMOAIBHOW YCIYrd, B TOM WYHCIE C HCIOJb30BAaHUEM O(PUIMATIBLHOTO
MHTEpHET-caiiTe afMUHUCTpanuu, EnnHoro noprana u PernonansHoro noprana;

YCTAaHOBJICHHE JIOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a MPEIOCTaBICHHUE
MYHHULUIIATBHON YCIIYTH;

YCTaHOBJIEHHE U COOJIIOJIEHHE TpeOOBaHMU K MOMELICHUSIM, B KOTOPBIX
IIPENOCTABIISIECTCS YCIIyTa;

YCTaHOBJIEHHE W COOJIIOIGHHE CpOKa MPEIOCTABICHUS MYHULUIATBHON
YCIIyT'H, B TOM YHUCJIE€ CPOKA OKHUJAHUSA B OYEpPEU IIPU NOJAYE 3asBICHUS U MpU
MIOJIYYEHUH pe3ysibTaTa IpelOCTaBICHUS MyHUIIMIIAIBHON YCIIyTH;

KOJIMYECTBO 3asiBJICHUN, MPUHSATHIX C HCIOJIb30BAHWEM HH(OPMALMOHHO-
TEJIEKOMMYHUKAILIMOHHON CETU OOUIEro MOJb30BaHUS, B TOM YHKCIE MOCPEICTBOM
Enunoro moprana u PernonansHOro nopraina.

2.16.2. IIpu IIPEOCTABICHUN MYHULUITAIBHON YCIIYyTH o
HKCTEPPUTOPUATBHOMY MPUHIUITY 3asBUTENH (TPEACTABUTEIN 3asIBUTENS) UMEIOT
npaBo Ha oOpauieHue B 11000 MO®IL] BHE 3aBUCUMOCTH OT MECTa PErucTpanuu
3asiBUTENS (MIPEACTABUTEINS 3asIBUTENS) IO MECTY JKUTENbCTBA, MECTA HAXO0XKICHUS
00BbEKTa HEIBUKUMOCTH B COOTBETCTBUU C JIEHCTBHUEM HKCTEPPUTOPHAIBHOTO
NPUHIUIA.

[IpenocraBiieHHe MYHULHUIAIBHOM YCIYTH MO 3KCTEPPUTOPUATIBHOMY
OPUHLIKITY 00€CIeYNBACTCsl MPHU JIUYHOM OOpallleHUuU 3asiBUTENs (MpeACTaBUTENS
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3asBUTENS) IO MECTY MpeObIBaHUs 3asBUTEN (MpeacTaButTens 3asapurens) B MOL]
C 3as1BJICHHEM O IIPEIOCTABICHUN MYHUIUIIAIBHON YCIIYTH.

2.16.3. B3aumopeiicTBue 3asiBUTENS (Er0 NPeICTaBUTENS) C JOHKHOCTHBIMU
munamMu ML, ynoJIJHOMOYEHHOIO OpraHa Ipy IPeJIOCTaBICHUN MYHHUIMIIAIBHON
YyCIyI'M OCYUIECTBJISIETCS JBa pa3za - Inpu npexacrasieHun B MOII,
YIOJIHOMOYEHHBIN OpraH 3asBJICHUs CO BCEMU HEOOXOAMMBIMU TOKYMEHTAMHU JJIs
NOJIy4CHUS] ~MYHUMLIUNAIBHOW YCIYTM W IIpM  IOJY4YEHUM  pe3yJibTara
IIPEAOCTABICHNS MYHULHNAIBHOW  YCIYIHM  3aBUTEIEM  HEIMOCPEACTBEHHO.
[IpOoAOIKUTENBHOCTD OJTHOIO B3aUMOJEHUCTBUS 3aBUTENS C JOJKHOCTHBIM JIMLIOM
M®ILI, ynmoasHOMOYEHHOTO OpraHa Ipy MPEeIOCTAaBICHUN MYHULMIAIBHON YCIYTH
HEe mnpeBbiuact 15 muHyT. B ciywae HanpaBieHus 3asBICHHs ITOCPEIACTBOM
EnnHoro moprana B3auMOJEHUCTBUE 3asBUTENSA C JOJDKHOCTHbIMU junamu MOII,
YIOJIHOMOUYEHHOTO OpraHa OCYLIECTBIIAETCS JBA pas3a - NPU INPEICTABICHUU B
M®II, ynonHOMOYEHHBIH OpraH BCeX HEOOXOIUMBIX TOKYMEHTOB AJIsl TIOJTyYEHUS
MYHULIMIAIBHOM YCIyIM MW IIpH IIOJIyYEHHUM pe3ysibTara IPEeAOCTaBICHUSA
MYHULIMNIAIBHON YCIYI'M 3asBUTEIIEM HENOCPEACTBEHHO. IIpomomKuTeIbHOCTD
OIHOIO  B3aUMOJEWUCTBUA  3asiBUTEIS C  JOJDKHOCTHBIM  JiunoM  MOI],
YIIOJIHOMOYEHHOI'O OpraHa IIpyd MPEJOCTaBICHUU MYHMIUIIAJIBHON YCIyTW HE
IpeBBIIACT 15 MUHYT.

3asBUTENSIM 00ECIIEYMBACTCSI BO3MOYKHOCTh OLIEHUTh JOCTYIHOCTh H
Ka4eCTBO MyHULIMITAIIBHOW yCIyru Ha EMrHOM moprasne.

2.16.4. Jlna monydeHUs MYHHIMIIAIBHOW YCIYyTH 3asBUTENb BIIpPaBe
oOpatuthcsi B MODIL] B cooTBeTcTBUM cO cTaThel 15.1 deaepanpHoro 3akoHa ot 27
utoiist 2010 roga Ne 210-@3 «O6 opranuzanuu NpeAaoCTaBICHNs FOCYJapCTBEHHBIX
M MYyHULHUNAIBHBIX YyCIyr» IIyT€M T[OJa4yd KOMIUIEKCHOTO 3ampoca o
NPEIOCTABICHUN HECKOJIBKUX TOCYIAapCTBEHHbIX W (WIM) MYHUIUIATbHBIX
YCIIyI».

2.17. Wuple TpeOoBaHUS, B TOM UHUCIE YUYUTHIBAIOIIHME OCOOEHHOCTHU
IPEIOCTABIICHUS! MYHUIUIAIBHON YCIYyTH B MHOTO(YHKUMOHAJIBHBIX ILIEHTpaXx,
0COOEHHOCTH MPEIOCTABICHUS MyHUIIMITAIbHON YCIYTH IO 3KCTEPPUTOPUATIEHOMY
OpuHLMIY (B ciy4yae, €ClIM MYHUUUNAIbHas YCiayra MpeloCTaBiIseTcs 10
HKCTEPPUTOPUAIIBHOMY  TNPUHIUIY) W OCOOEHHOCTHM  NPEIOCTaBIICHUS
MYHUITUTIATBHOM YCIIYTH B DJIEKTPOHHOM (opme

2.17.1. Jnga  1mONy4YyeHHs]  MYHULMNAIBHOM  yCIYIM  3asSBUTENSAM
MPEAOCTABISACTCS BO3MOXKHOCTh IPEACTABUTh 3asBIICHHE O NPEAOCTABICHUU
MYHUIIMOATBHOM YCIYTM M JOKYMEHTHI (COJep)KallMecs B HHUX CBEJICHUSA),
HEOOXOAMMBbIE NJIsi MPEJOCTABICHHUS MYHUIUIAIBLHOM YyCIyrH, B TOM YHCIE B
dhopme IEKTPOHHOTO JOKYMEHTA:

B YIIOJIHOMOYEHHBII OPTaH;

yepe3 M®DI] B ynioJITHOMOYEHHBIN OpraH;

MOCPEACTBOM HCIIOJIb30BaHUsI MH(GOPMAIIMOHHO-TEIIEKOMMYHHKAI[MOHHBIX
TEXHOJIOTUH, BKJIIOYasl UCIIOJIb30BaHUE, C NPUMEHEHUEM DJIEKTPOHHOW IOIIIHCH,
BUJ KOTOPOM JOMKEH COOTBETCTBOBAaThH TPEOOBAHUSAM, YCTAaHOBJIECHHBIM
«IIpaBuyiaMi HCMOJIB30BAHUS YCUJIEHHON KBAJIM(DUITMPOBAHHON 3JIEKTPOHHOMN
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MOJMKUCH TIPU OOpaIeHUH 3a MOJYYCHHUEM TOCYJAPCTBEHHBIX W MYHHUITUTATHHBIX
yCIyT», YTBEPKICHHBIX NocTaHoBIeHHeM [IpaButensctBa PO ot 25 aBrycra 2012
r. Ne 852 "OO6 yrBepxaenuun IlpaBun  uCHONb30BaHUSA  YCHIIEHHOM
KBUTM(PUIIUPOBAHHON DJIEKTPOHHOW MOAMMCHU TPHU OOpaIlEHUH 3a IMOIYyYECHUEM
rOCyJapCTBEHHBIX U MYHULIMMNIAIBHBIX YCIYT U O BHECEHUU U3MeHEHUsA B [IpaBuna
pa3pabOTKu U YTBEPXKIACHUS aJIMUHUCTPATUBHBIX PETIAMEHTOB MPEIOCTABICHUS
rOCyAapCTBEHHBIX YCIAYr" (C U3MEHEHUSIMU U JOTIOJHEHUSIMU) M TOCTAHOBJICHUS
[IpaButensctBa PO ot 25 utona 2012 Ne 634 «O Buaax 37eKTPOHHOW MOIIMUCH,
UCIIOJIb30BAHUE KOTOPBIX JOIYCKAeTCsl IMpU OOpaleHuu 3a MOJIyYEHHUEM
rOCYJIapCTBEHHBIX U MYHHUITUTIATIBHBIX YCIyTD» (Aanee — 3JeKTpOHHAs OAMKCH).

3asBiICHUST W JOKYMGHTHI, HEOOXOAWMBIE IS  MPEAOCTaBICHUS
MYHHUITUTIATFHOW YCIIYTH, MPEIOCTaBIsIEMbIE B (JOpPME IJICKTPOHHBIX TOKYMEHTOB,
MOJIIMCHIBAIOTCS B COOTBETCTBUM € TpeboBanusimu crateit 21.1 u 21.2
®denepanpHoro 3akoHa ot 27 utonsg 2010 roma Ne 210-d3 «O06 opraHuzanuu
MPEAOCTABIEHUS TOCYJapCTBEHHBIX U MYHULHNAIBHBIX yclIyr» U PenepaibHOTO
3akoHa oT 6 anpens 2011 roga Ne 63-D3 «O06 3MeKTPOHHOM TOAHCHY.

B cnydae HanpaBnieHusi 3asBJICHUI U IOKYMEHTOB B AJICKTPOHHOM (opme ¢
ucroap30BaHueM EnnHOro m PeroHalibHOrO moprana, 3asBIECHUE U JOKYMEHTBI
JIOJDKHBI  OBITH  TIOJIMMCAHBl  YCWJICHHOW KBAJM(DUIIMPOBAHHON SJIEKTPOHHOU
MOJANKUCHIO, KOTOpPBIE JOMYCKAIOTCS K MCHOJIB30BAHUIO TPU OOpalieHu 3a
ITOJIyYEHHEM MYHULHINAIBHOW YCIIYTH, OKa3bIBAEMOM C MPUMEHEHUEM YCHUJICHHOU
KBATH(PUIUPOBAHHON 3JIEKTPOHHON MOANKMCH, W OINPEACNIAIOTCS Ha OCHOBaHUHU
YTBEPKJIA€MOM OpPraHoM, NPEIOCTABISIOIIMM MYHULMIAIBHYIO YCIYTry, IO
corsacoBanuto ¢ denepanbHON ciayxk00i Oe3onacHocTu Poccuiickoin denepanun
MOJENW yrpo3 0e30macHOCTH HH(POpMauuu B HMH(POPMALMOHHON CHUCTEME,
UCIIOJB3YEeMOM B IIESAX MpUeMa OOpallleHHil 3a MOJyYeHHEM MYHHIUIAIbHON
yCIIyTH U (UITK) MPEIOCTaBICHUS TaKOW YCIyTH.

2.17.2.  3asButensMm  oOecrneyumBaeTCs  BO3MOXXHOCTh  TOJYYECHUS
uHopMaIMU O TIPEJAOCTaBIIEeMONM MYHUIMINANBLHON yciyre Ha Egunom wu
PernonansHom nopraiie.

Jns mosydyeHus: JocTyna K BO3MOXHOCTSIM EnuHoro m PermonanbHOro
nopraga Heooxoaumo BbIOpaTh cyObekT Poccuiickoit ®denepanuu, U Tmoce
OTKPBITUSI CIUCKA TEPPUTOPUAIBHBIX (peAepalbHbIX OPraHOB HCIOJHUTEIHLHOU
BJIACTU B 3TOM cyObekTe Poccuiickoil depepaiiv, OpraHoB HCIOJIHHUTEIbHON
BiacTu cyowbekra Poccuiickoit @enepanvii 1 OpraHoB MECTHOTO CaMOYIpaBJICHUS
BBIOpAaTh aJIMMHHMCTpALMIO (YKa3aTh HAaWMMEHOBAHHE aJMHHUCTPALIMM COTJIacHO
VYcraBy) ¢ mepeyHeM OKa3bIBAEMbIX MYHHITUIIAIBHBIX YCIYT W MH(oOpMamuei mo
Ka)XJIOW YCIIyTe.

B kapTouke KaxXoil YCIYrd COAEPKUTCA OIMUCAHUE YCIYTH, MOApoOHas
uHdopMmalusi O TOPSAAKE UM crnocobax oOpalmieHus 3a YCIyroW, IepeyeHb
JIOKyMEHTOB, HEOOXOJIUMBIX MJIs TOJYy4YeHHUs YCIyru, uHMOpMaIus O Cpokax ee
UCIIOJIHCHMSI, a TakXke OJaHKU 3asBiICHUM u (OpM, KOTOpbIE HEOOXOIUMO
3aMOJHUTH JJIs1 OOpaIeHus 3a YCIIyTON.
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[lomaya 3asBUTENEM 3ampoca M HMHBIX JTOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEAOCTABICHNUS MYHUUUIAIBHOW YCIYyTH, W TPUEM TAaKUX 3alpoCcoB U
JIOKYMEHTOB OCYHIECTBIIAETCS B CIEAYIOLIEM MOPSIKE:

nojaya 3amnpoca Ha MPEJOCTABICHHE MYHULUIIAIBHOW YCIYyTH B
AJIIEKTPOHHOM BHJI€ 3asBHUTENIEM OCYIIECTBIISIETCS Yepe3 JUYHbIA KaOMHET Ha
Envnom u PernonansHoM nopraiie;

ist 0oOpMIIeHUS JOKYMEHTOB MOCPENCTBOM ceTH «VHTepHeT» 3asBUTEINIO
HEOOXOJMMO TPOUTH TpOlLEeaypy aBTopu3anuu Ha EmmHoM um PermonambsHOM
IopTaIe;

JUIsL aBTOpU3AllMM 3asBUTENI0 HEOOXOJMMO BBECTH CTPAaXOBOW HOMEP
WHIUBUIYAIBHOTO  JIMIIEBOTO  CYETa 3aCTPAaXOBAaHHOIO  JIMLA, BBIJIAHHBIN
[leHCMOHHBIM doumom  Poccuiickoii denepanun (rocynapcTBEeHHBIM
yupexaennem) (CHWJIC), u mnaposb, MOTYyYEHHBIM MOCIE PETUCTPAllUM Ha
Ennnom u PernonansHoM nopraiie;

3as1BUTEJb, BHIOPAB MYHUIIMIIAIBHYIO YCIYTy, TOTOBUT MaKeT JOKYMEHTOB
(koMM B DIIEKTPOHHOM BHJE), HEOOXOAMMBIX HJisi €€ NPEIOCTaBICHUs, H
HaIpaBJsieT MUX BMECTE C 3asdBJICHHEM Yepe3 JIMYHBIA KaOWHET 3asBUTEN Ha
Ennnom u PernonansHoM nopraiie;

3asBJICHHE BMECTE€ C JJICKTPOHHBIMU KOIHUSMHU JOKYMEHTOB IIONAJAET B
UHPOPMAILIMOHHYIO  CHUCTEMY  YIIOJIHOMOUYEHHOTO  OpraHa, OKa3bIBAIOLIETO
BBIOPAHHYIO 3asBUTENIEM YCIYry, KOTOpas oOecleuyuMBaeT MpUEM 3alpoCoB,
oOpalieHuil, 3asBICHUN W HHBIX JOKYMEHTOB (CBEIEHHUI), MOCTYNHUBIIMX C
Enunoro n PerroHansHOro noprana u (Wiam) 4epe3 CUCTEMY MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJECHUCTBUS.

2.17.3. JIns 3asBuTeneil obecnieunBaeTCsi BO3MOXKHOCTh OCYILECTBIIATH C
UCIIOJB30BaHMEM EnnHOro m PermoHanbHOroO moprajia MoJiydeHUE CBEACHUM O
XO0/J1€ BBIMOJHEHHUS 3a1pOCca O NPEI0CTABICHUN MyHULIUITAIIBHOW YCIYTH.

CBeneHMsl O X0/l M PE3YJbTATE BBINOJHEHUS 3alpoca O MPEAOCTaBICHUN
MYHULIMNAIBHON YCIYTH B 3JIEKTPOHHOM BUJE 3asIBUTEIIIO IPEACTABIISIOTCS B BUJIE
YBEJOMJICHHSI B JIMYHOM KaOuHeTe 3asButelss Ha Enunom u PermonanbHoM
ropTavie.

2.17.4. llpu HanpaBIeHUH 3asBICHUS U JOKYMEHTOB (COAEpkKAIINXCS B HUX
CBEICHUI) B (pOpME AIIEKTPOHHBIX JOKYMEHTOB, 00€CHEUYMBAETCS BO3MOKHOCTb
HaIpaBJICHUS 3aBUTENIO COOOIIEHHSI B JIEKTPOHHOM BUJE, MOATBEPKIAIOIIETO X
IIPUEM U PETUCTPALHIO.

2.17.5. MO®Il npu oOpamieHuun 3asBuTeis (MPEACTABUTENS 3asBUTEIIA)
3a MPENOCTAaBICHUEM MYHULHNAIBHOW YCIYTH OCYIIECTBISIOT  CO3JaHHE
AJIEKTPOHHBIX 00pa30B 3asBJICHUS U JOKYMEHTOB, MPEACTaBISIEMBIX 3asBUTEIEM
(mpexncTtaBuTeNieM — 3asABUTENSI) W HEOOXOAUMBIX  JJII  MPEJAOCTaBJICHUS
MYHULIMNAIBHON YCIYyTM B COOTBETCTBHHM C aJAMUHUCTPATUBHBIM PETIaMEHTOM
MPEAOCTaBICHNS MYHULIMTIAIBHON YCIYTH, U UX 3aBEPEHUE C LIETbIO HAMPABICHUS
YIOOJHOMOYEHHBIA OpraH JJisi TNPUHATUS PEIIeHUS O MPEeAOCTaBICHUU
MYHULIUNAIBHON YCITyTH.
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2.17.6. Ilpu obpamennu B M®L[ myHununanspHas yciyra npeaocTaBisieTcs
C YYEeTOM MpPHUHLMIIA SKCTEPPUTOPUATBHOCTH, B COOTBETCTBUM C KOTOPBIM
3asBUTENb BIIPAaBE BBIOpaTh Il oOpallleHus 3a mosiyueHueM yciyru MOL],
pacrnosoKeHHbIl Ha TeppuTopun CapaTOBCKOM 00J1aCTH, HE3aBUCUMO OT MECTA €T0
peructpauuu Ha Tepputopur CapaToBCKON 00J1acTH, MECTa pPaclOiOKEHHUs Ha
Tepputopun CapaToBcKoi 001acTi 00BEKTOB HEIBUKUMOCTH.

Ycnosuem IIPEIOCTABIICHUS MYHUIUIAIBHON yCIyTu o
DKCTEPPUTOPUANBHOMY  TNPUHLHUILY  SBISIETCS  PErHCTpauus  3asBHUTENA B
dbeneparbHON TrocyaapcTBeHHON uH(pOpManmoHHOW cucteme «Emumnas cuctema
uAeHTU(GUKaM W ayTeHTU(UKAIUU B HUHPPACTPYKType, oOecrmeunBaromei
UH(POPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE MH(POPMAIIMOHHBIX CHUCTEM,
UCITIOJIB3YEMBIX JIJISl IPEIOCTaBIEHUS ITOCYIapCTBEHHBIX U MYHUIUIIAIBHBIX YCIYT
B JICKTPOHHOM BHJIEY.

3. COCTaB, IMOCJICAOBATCIIBHOCT MW CPOKH BBIIIOJIHCHHUA AAMHWHHCTPATUBHBIX
mnpoucayp, Tpe60BaHI/IH K IMOPAOKY HUX BBIIIOJIHCHHA, B TOM YHCIIC 0COOCHHOCTH
BBIIIOJIHCHUA AaAMHWHHUCTPATUBHBIX IIPOLCAYP B BHCKTPOHHOﬁ (1)0pM€, a TaKXKC
O0COOCHHOCTH BBIITOJIHCHU A AIMHUHUCTPATHBHBIX mmpoucayp B
MHOI‘O(bYHKHI/IOHaJIBHBIX HCHTpax

3.1. IlpemocTaBiacHe MYHHWITUTAIBHOW YCIYTHM BKJIIOYACT B CeOS CIICTYIOIIHC
aJIMUHUCTPATUBHBIC TTPOIICTYPHI:

1) mpuem u perucTpanus 3asBICHUAS U MIPUIATaeMbIX K HEMY TOKYMEHTOB;

2) paccMOTpeHHe 3asBIICHUS W TPEJICTABICHHBIX JOKYMEHTOB, HAlPAaBJICHHE
MEXBEJIOMCTBEHHBIX 3aIPOCOB;

3) BBIIaUa pe3ynbTaTa MyHUIIUITAIEHON YCITYTH.

3.2. Ilpuem u peructpanys 3asBJICHUS C TPUIATAaeMbIMH IOKYMEHTAMHU:

1) ocHOBaHMEM JiII  Havajga aJMHHUCTPATHBHOM  TPOLEIYpPHI  SIBJISETCS
MOCTYIUICHUE 3asBJICHHS O TNPEAOCTABICHUM MYHHIMNAIBHON YCIYIrd C
MPUJIOKEHUEM JOKYMEHTOB;

2) CIeIUAIUCT, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, OCYIIECTRIISICT MEPBUYHOE
pacCMOTPEHHUE MPECTABICHHBIX JOKYMEHTOB;

3)B ciyvae, eciM TPEACTABICH HEMOJIHBIA KOMIUIGKT JIOKYMEHTOB JIHOO
JIOKYMEHTBl HE COOTBETCTBYIOT TMPEIbABICHHBIM TpeOOBAHUSIM, CIICIHUATHUCT,
OTBETCTBEHHBIN 3a MPHUEM JOKYMEHTOB, TMpEIJaracT 3asBUTEII0 MNPEACTABUTH
HEJIOCTAIOIINE JOKYMEHTBHI, HWCHPaBUTh HeAoudeThl. llpum cormacum 3asaBUTENA
JIOKYMEHTBI BO3BPAIIAIOTCS €MY 11 YCTPAHEHUSI HEJIOCTATKOB;

4) ecnmi TpEACTABJICH IIOJHBIA MAKeT JOKYMEHTOB, a TaKKe €CIU 3asBUTEIb
HACTAaWBaeT Ha TMpPHUEME HEMOJHOTO MaKeTa JOKYMEHTOB JIMOO JTOKYMEHTOB, HE
COOTBETCTBYIOIIUX TPEOOBAHUSAM JCHCTBYIOIIETO 3aKOHOJATENHCTBA, CIICIIHAIINCT,
OTBETCTBEHHBIH 3a MMPUEM JIOKYMEHTOB, PETUCTPUPYET 3aBJICHUE;

5) CPOK MCTIOTHEHUS AIMUHUCTPATUBHOM MpOIIeayphl 1 pabounii 1eHb.
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6) pe3ynbTaToM  HACTOSIIEH  aJMUHHUCTPATUBHOW  TPOLEAYPHl  SIBISIETCS
dbopMHpoBaHUE MPEACTABICHHOIO MMAKETa JIOKYMEHTOB.
3.3. PaccmoTpeHue 3asBieHHMS U TPEICTABICHHBIX JOKYMEHTOB, HaIpaBJICHHE
MEKBEJOMCTBEHHBIX 3aIPOCOB:

1) mocne mocTymiieHus 3asBJICHUS OTBETCTBEHHBIM CIELUUAIUCT MPOBOIUT

NPOBEPKY  JOKYMEHTOB,  YyKa3aHHbIX B  TyHKTe 2.6  HacTOSIIETO
AJMUHUCTPATUBHOTO periiaMeHTa Ha COOTBETCTBHE TpeOOBaHUSIM
3aKOHOJIaTEIbCTBA U TpeOOBaHUSIM, YCTaHOBJICHHBIM HACTOAIIUM

AJIMUHUCTPATUBHBIM PETIAMEHTOM,;

2) npu HEOOXOJUMOCTH CIIEUUATHCT TOTOBUT U HAMPABISIET MEXKBEIOMCTBECHHBIC
3alpoChl B IENSAX TMOJTYYCHHs] TOKYMEHTOB M HH(OpPMAIMH, B COOTBETCTBUHU C
IIYHKTOM 2.6.2 HAaCTOSIIEro periamMeHTa.

[Ipy HaMUMKU OCHOBAHUM JJI OTKA3a B IPEAOCTABICHUN MYHHUIIMIIAJIBHON YCIIYTH,
YKa3aHHbIX B TNyHKTEe 2.12 Hacrosmero AJIMUHUCTPATUBHOTO pETJIaMEHTa,
CHEIUATNCT aJAMUHUCTPAIIMM TOTOBUT YBEJOMIICHHE OO0 OTKa3e 3asBUTEIIO B
BbIJIau€ pPAa3peIlleHUs] Ha TMPOU3BOJICTBO 3E€MJISIHBIX PA0OT U HANpaBISIET €ro Ha
noanucanve  riaBe  [IpeoOpaskeHCKOro  MYHHMIIMOAIBHOTO  OOpa3oBaHUs
[TyraueBckoro myHununaibHoro paiiona Caparockoii oonactu (ITpunoxenue Ne
2).

3) mpu OTCYTCTBMM OCHOBAHUM JJig OTKa3a B MPEAOCTABICHUU MYHUIUIAIHLHOU
YCIIyTH, YKa3aHHBIX B MyHKTE 2.12 HacTosAmero AIMUHUCTPATUBHOTO PETJIAMEHTA,
CHEHHAINCT AIMHUHHMCTPALIMM TOTOBHUT NPOEKT pa3pelieHrss Ha IPOU3BOJCTBO
3eMJIIHBIX pa0OT B JABYX OHK3EMIUIIpAX W HaIpaBiseT Ha IMOJINUCAHUE TIJIaBe
[IpeoOpakeHcKOTro MYHULIAAIBHOTO o0OpazoBaHus IIyraueBckoro
MYHULIUTIIATBHOTO paitoHa CapaToBCcKo# 00J1acTH.

4) pe3ynbTaTOM aJIMUHUCTPATUBHON MNpPOUEAYpHI SIBISETCS MOJNUCAHUE TIJIaBOU
[TpeobpaxeHckoro MYHULIMIIAIBHOTO oOpa3oBaHHUs ITyrauesckoro
MyHHUITUTIATBHOTO pailona CapaTOBCKOW 00JIacTH paspelieHus Ha MPOU3BOICTBO
3eMJIIHBIX paboT MO0 yBemoMJeHHs 00 OTKa3e B BbIJAaYe pa3pelieHus] Ha
IIPOM3BOICTBO 3€MJISIHBIX PadoT.

5) oOmiuii CpoK JIJIsl UCTIOTHEHUS aIMUHUCTPATUBHOMN Tporeypsl 1 pabouuii 1eHb
C MOMEHTA I10JIy4YE€HHs] OTBETOB HAa MEKBEJOMCTBEHHBIE 3aIIPOCHI.

3.4. BIiaua pe3ysabTaTa MyHHUIUITATEHOW YCITYTH:

1) cneumanuct aJMUHHUCTpPALMU, MOJYYHB MOAMNHCAHHOE pa3pelieHHe Ha
MPOU3BOJCTBO 3eMIISIHBIX paboT (Ppopma npuseneHa B [Ipunoxenun Ne 3) B aAByX
DK3EMIUISIPAX, PETUCTPUPYET €ro B YCTAHOBJIEHHOM TMOPSAKE U BBIJAET
(HampaBJIsieT) 3asBUTEIIIO CIIOCOOOM, YKa3aHHBIM B 3asBJICHUU;

2) yBeaomiieHHE 00 OTKa3e 3asBUTENIO B BblJaue pa3pelieHHs] Ha MPOU3BOACTBO
3eMJITHBIX PpabOT pPETUCTPUPYETCS B YCTAHOBJICHHOM TMOPSAKE M BbLAAETCA
(HampagJsieTcst) 3assBUTEIIO CIIOCOOOM, YKa3aHHBIM B 3asIBIICHUU;

3) pe3ynbTaTOM aJAMUHUCTPATUBHOM MPOILEAYPHI SIBISETCS Bblaua (HapaBICHUE)
3agBUTENI0  pe3yJibTaTa MYHUUUNAIbHOM YCIYyrd CHOcoOOM, YKa3aHHBIM
3asIBUTEJIEM B 3asIBJIICHHH;
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4) cpoK aIMUHUCTPATUBHOM MpoLeayphl cocTaBisieT | pabounii 1eHb.

3.5. IlepeueHp aAMUHUCTPATHBHBIX  mpoueayp  (AedcTBHM)  mpH
MPEIOCTABICHUU MYHUIIMTIAIBHBIX YCIYT B AJIEKTPOHHOM (hopme

3.5.1. Tlpu HampaBieHUW 3asBICHUA O NPEAOCTABICHUM MYHULHIAIBHOU
yCIyrd B OJEKTpOHHOM (opme 3asButenp (Gopmupyer 3asBiCHHE Ha
MPEIOCTABICHUE MYHUIIMNAIBHOW YCIyTd B (OpME SJIEKTPOHHOIO JOKYMEHTa U
MOJITMCBIBACT €r0 IEKTPOHHON MOJIHUCKHIO B COOTBETCTBUU C TPeOOBaHUSAMU OT 28
uioHsa 2014 r. Ne 184-®3 «O6 »snekrponHod mnoxamnucu». llpu HampaBieHun
3adBIICHUSI O TMPEIOCTABICHUU MYHUIIMIAIBHON YCIYTM B AJIEKTPOHHOU (opme
3asiBUTENb BOPABE MPUIIOKHUTH K TAKOMY 3asBJICHUIO JOKYMEHTBI, HEOOXOIUMbIE
JUISL TPEIOCTaBICHUS MYHUIUIAIBHOW YCIYrH, KOTOpble (OPMHUPYIOTCA H
HANpaBISIOTCA B BUAE OTACIbHBIX (DailloB B COOTBETCTBUU C TpPeOOBAaHUSMU
3aKOHOJATENbCTBA. llpu HampaBieHWM 3asBICHUS M NPUIATAEMBIX K HEMY
JOKYMEHTOB B 3JIEKTPOHHOH (popMe MpeACTaBUTENEM 3asBUTENS, NEHCTBYIOIIUM
Ha OCHOBAHMUHU JIOBEPEHHOCTH, JIOBEPEHHOCTh JOJDKHA OBITh IpEACTaBlieHa B
dbopMe 3NEKTPOHHOTO JOKYMEHTAa, MOJMNUCAHHOIO 3JIEKTPOHHOW MOANUCHIO
YIOJIHOMOYEHHOTO JIMIA, BBIJABUIETO (ITOMUCABLIET0) JOBEPEHHOCTb.

3.5.2. IlpenocTtaBieHUE MYHHUIMIIAILHON YCIYTH B JJIEKTPOHHOU (opme
BKJIOUYAET B ce0s CIIEIYIOIINE aJMUHUCTPATUBHBIE TPOLEAYPHIL:

1) mpuem 3asiBieHUs U JOKYMEHTOB (MH(pOpMAaIMK), HEOOXOOUMBIX IS
IIPENOCTABIEHNS MYHHUIIMIIAJIBHON YCIIYTH;

2) §OpoBepka  JEHUCTBUTEIBHOCTh  YCHWJIEHHOW  KBAJIU(DHUIIMPOBAHHON
AJIEKTPOHHOM MOIINCH;

3) oOpaboTka W  MNPEABAPUTENBHOE  PACCMOTPEHUE  JTOKYMEHTOB:
(GbopMHpOBaHUE DSJIEKTPOHHBIX JIOKYMEHTOB M (WJIHM) DJIEKTPOHHBIX 0Opa30B
3asIBJICHUS, JTOKYMEHTOB, IIPUHATBHIX OT 3asBUTENS, KONUN JOKYMEHTOB JINYHOTO
IPOUCXOXKICHUS, IPUHATHIX OT 3asBUTENS (TPEIACTABUTENS 3asIBUTEIS), 3aBEPEHUE
AJIEKTPOHHOM MOJIMCHIO B YCTAHOBJIEHHOM MOPSIKE;

4) npuHATHE PELICHMS O MOATOTOBKE BBIITMCKH, YBEJOMIICHHUS;

5) HampaBJIEHHE 3asSBUTEIIO0 YBEJIOMIICHUS O MPUEME 3asBJIICHUS WM OTKa3a B
IIpUEME K PACCMOTPEHUIO 3as1BJICHUS;

6) dbopMupoBaHUE pe3yIbTaTa MPEeA0CTaBICHU MyHULIMITAILHON YCITIYTH;

7) HanipaByieHue (Bblgava) pe3yJibrara.

3asgBUTENh BIOpaBE OTO3BaTh CBOE 3asBICHUWE Ha JIO00M craguu
paccMOTpEHHs], COTIACOBAHUS WM MOJATOTOBKH TOKYMEHTA.

3.6. Tlopsimok oOcCyIIeCTBICHUSI B DJEKTPOHHOU (opmMe, B TOM 4YHUCIE C
UCIOJb30BaHMeM EquHOro moprajia TocyJapCTBEHHBIX M MYHMIUIIAIBHBIX YCIYT
(pyHKIMIT), AAMUHUCTPATHBHBIX TMpOIENyp (IEHWCTBUI) B COOTBETCTBHH C
nosioxkeHusiMu ctatel 10 denepanproro 3akoHa ot 27 uronst 2010 r. Ne 210-03
"O0 opraHu3aluy MPEA0CTABICHUS TOCYJAPCTBEHHBIX U MyHUITUTIATBHBIX yCIyT".

20



[Ippuem m perucrpamus 3amnpoca OCYIIECTBISAIOTCA ITOKHOCTHBIM JIMLIOM
YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOI'O 33 PETUCTPALUIO.

[locne perucrpanuu 3ampoc HAINPaBISAETCS B YIOJHOMOYEHHBIM OpraH,
OTBETCTBEHHBIN 3a IIPEIOCTABICHUE MYHUIIUIIAIBHON YCIIYTH.

Y1nomHOMOYEHHBIN opraH oOecne4ynBaeT NpueM JOKYMEHTOB, HEOOXOAUMBIX
JUIS. TIPEJOCTaBJICHUS] MYHHUIMIAJIBHOM YCIYTHM, W pEerucTpanuio 3ampoca 0e3
HEOOXOMMOCTH TOBTOPHOI'O MPEJCTABJICHUS 3asBUTENIEM TAaKMX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE.

B ciydae nocTymuieHus 3asBIEHUA U JOKYMEHTOB, YKa3aHHBIX B IOApPA3IEIe
2.6 paznena 2 PermamenTa, B 2JIEKTPOHHOM (opMme ¢ UCHoiab30BaHuEeM EnuHoro u
PernonanpHOrOo mopTana, MOAMHUCAHHBIX YCHJICHHON  KBaIU(DUIIMPOBAHHOMN
AIEKTPOHHOM IOJINCHIO, JTOLKHOCTHOE JIMIO, OTBEYAIOIIEE 3a IPENOCTAaBICHUE
MYHHIUITATBHON YCIIYTH:

- TOpoBepsseT  JCHCTBUTENBHOCTh  YCHUJICHHOM  KBaJU(pHUIMPOBAHHOU
AJIEKTPOHHOM MOJIUCU C UCHOJb30BaHUEM CPEJCTB MH(OPMALMOHHONW CHUCTEMBI
IOJIOBHOI'O  YAOCTOBEPSAIOIIETO  IIEHTpa, KOTOpas  BXOAUT B COCTaB
UHQPACTPYKTYPHI, oOecrnieunBaromien MH(GOPMAIIMOHHO-TEXHOJIOTUYECKOE
B3aMMOJICHCTBUE JCHCTBYIOIIMX U CO3/AaBa€MbIX HH()OPMALMOHHBIX CHUCTEM,
UCIIOJIb3YEMBIX JUIS IIPEIOCTABICHUSA YCIIYT.

- (opmupyeT 3NEeKTpOHHBIE JOKYMEHTbl U (WJIM) 3JIEKTPOHHBIE OOpa3bl
3asBJICHUS], TOKYMEHTOB, IIPUHATHIX OT 3asABUTENA, KOMHMU JOKYMEHTOB JIMYHOTO
IPOUCXOXKJICHUSA, TNPHUHATBIX OT 3asiBUTENs (MPEACTABUTENS  3asBHUTENs),
oOecrieunBas UX 3aBEPEHUE FIEKTPOHHON MOANKUCHIO B YCTAHOBIEHHOM IOPSIJIKE.

Cpok aAMUHUCTPATUBHOMN MPOLIEAYPHI IO IPUEMY 3asIBJICHUS U IPUIJIAra€MbIX
K HEMY JOKYMEHTOB, PETHCTPALIMM 3asBJICHUS W BbIJAaue€ 3asiBUTEIIO PACIIUCKU B
MTOJIYYEHHH 3asIBJIEHUS U JOKYMEHTOB, B TOM YHCJIE C UCIIOIb30BaHUEM ENMHOrO 1
PeruvonansHoro noprana - 2 Hs.

[Tpu nmosryyeHuu 3ampoca B JIEKTPOHHON (popMe B aBTOMATHUECKOM PEXKUME
OCYyILECTBISIETCS  (POPMATHO-JIOTMUECKUA  KOHTPOJIb  3ampoca, IpOBepseTcs
HaJM4yue OCHOBAHM I OTKa3a B IPUEME 3alpoca, yKa3aHHbIX B noapasziaene 2.11
Pazgena II  HacTtosimero  AJIMHHUCTPAaTUBHOTO  perjlaMeHTa, a  TakKkKe
OCYILECTBIISIIOTCS CIIEAYIOIINE NEUCTBHUS:

1) npu Hanuuuu XOTsI Obl OJHOTO M3 YKa3aHHBIX OCHOBAHHUM JOJIKHOCTHOE
JIMIIO, OTBETCTBEHHOE 3a NMPEAOCTABIEHUE MYHULHWIIAIBHOW YCIYTHM, B CPOK, HE
MPEBBIIAIOIMINN CPOK NPEAOCTABIEHUS MYHHUIIMIIAIBHON yCIYTH, ITOATOTABINBAET
MACHMO O HEBO3MOXKHOCTH IIPEAOCTABIEHUS MYHULIMIIATBHON YCITYTH;

2) mnpu OTCYTCTBMM YKAa3aHHbIX OCHOBAaHUW 3asBUTEIIO0 COOOIIAETCs
MPUCBOEHHBIN 3aMpOCy B 3JIEKTPOHHOU (hOpME YHUKAIbHBIA HOMEP, IO KOTOPOMY
B COOTBETCTBYIOIIEM pazzene Enqunoro n PernonanbHoro nopraia, opuiuaIbHOTO
caifta 3asBuTeNnto OylneT NpeacTaBieHa HWHGOPMalLUMs O XOJ€ BbIIOJHEHHUS
YKa3aHHOT'O 3aI1poca.

PesynbraToM aIMMHUCTPAaTUBHOW NPOLEAYPHl IO IpPUEMY 3asBICHUA U
IIPUJIAracMbIX K HEMY JTOKYMEHTOB, PETMCTPALMU 3asBJICHUS U BbIJAaUYe 3asBUTEIIO
PACIIMCKU B MOJyYEHUH 3asBICHUS U JOKYMEHTOB, B TOM YHCJIE C UCIIOJIb30BAaHUEM
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EnuHoro u PernoHansHOro nopraa, siBisIeTCs NpUeM U PErUCTpals 3asiBICHUS U
MPUJIAraéMbIX K HEMY JOKYMEHTOB.

[locne  mpuHATHS ~ 3ampoca  3asABUTENS  JOJDKHOCTHBIM — JIMIIOM,
YIOJIHOMOYEHHBIM Ha MPEJOCTABICHHE MyHULIUIIAIIBHOW YCIYTH, CTaTyC 3ampoca
3asiBUTENSl B JIMYHOM KaOuHere Ha EnuHoMm wu PermonanbHOM moprae,
opUIMaTBHOM CcaiiTe OOHOBIISECTCS IO CTATyCa KIIPUHSATOY.

[Ipn mnpegocTaBieHUH MYHUIMNAIBHOW YCIYTH B DJIJIEKTPOHHOU (opme
3asBUTEIIIO HAIIPABIIACTCS:

a) YBEJOMJICHHE O 3aIMCH HA IPUEM B YIIOJHOMOUYEHHBII oprad wim M®OLJ;

0) yBeIOMJIEHHME O MPUEME M PETUCTpaIMU 3alpoca U MHBIX JTOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHS MyHUIIUNIAIBHON YCIIyTH;

B) YBEIOMJIEHHME O Hauaje MpoLEeAypbl MPEIOCTaBICHUS MYHULHIIAIBHON
YCIIYTH;

I) yBelOMJIEHHE 00 OKOHYAHUHM MNPEAOCTaBICHHUS MYHULUNAIBHOM YCIYTH
a100 MOTHBMPOBAaHHOM OTKa3e B IIpUEME 3alpoca M HHBIX JIOKyMEHTOB,
HEOOXOUMBIX JJIs1 IPEAOCTaBICHHUS] MyHUIIUIIAIIBHOM) YCIIyTH;

€) YBEIOMJIEHHE O pe3yJibTaTaX PacCMOTPEHUsI JOKYMEHTOB, HEOOXOIUMBIX
JUISI IPEIOCTABJICHUS] MYHUIIMITAIIBHOM YCITyTH;

) YBEIOMIICHHE O BO3MOXXHOCTH THOJYYUTh pPE3YyJbTaT MPEJOCTABICHUS
MYHULIMIIAJIBHOW yCIyrd 3100 MOTHBHUPOBAHHBIA OTKa3 B IPEIOCTABICHUU
MYHULHANAIBHOWN YCIIYTH;

3) yBEAOMJICHHE O MOTHBUPOBAHHOM OTKa3€ B NPEIOCTaBICHUU
MYHHIUITATBHON YCIYTH.

Ecniu B pe3ynbrare NOpOBEPKH KBaIU(UUUPOBAHHOW MOANMUCH Oynaer
BBISIBICHO ~ HECOONIOAEHUE  YCTAHOBJEHHBIX  YCJIOBUM  NpHU3HAHUSA €€
JNEUCTBUTEIBHOCTH, JOJDKHOCTHOE JIMIO YNOJHOMOYEHHOIO OpraHa yCIyrd B
TeYeHUe 3 JHEH CO JHS 3aBEpIUEHHs] NPOBEICHUS TaKOM IPOBEPKU MPUHUMAET
pemieHne o0 OTKa3ze B IMpPHUEME K PACCMOTPEHUIO 3asBICHUS 3a MOJyYCHUEM
MYHULIMIIAJIbHOW YCIYTH W HANpaBlIsIeT 3asBUTENIO0 YBEAOMJIEHHE 00 3TOM B
AJIEKTPOHHOM (hopMe € yKa3aHMEM IyHKTOB cTtaThbi 11 DenepalibHOTO 3aKoHa
denepanbHbii 3akoH 0T 28 utoHs 2014 1. No 184-D3 «O0 371eKTPOHHOM MOITHUCH,
KOTOpBIE TMOCITYKUJIU OCHOBAHHWEM JUIsl NMPUHATHSA YKa3aHHOrO peunieHus. Takoe
YBEIOMJICHHE MOJANUCHIBACTCS KBATU(PUIMPOBAHHOW MOAMUCHIO JOHKHOCTHOIO
JMIa YIIOJTHOMOYEHHOTO OpraHa W HAMNPABISIETCA IO aIPECy IEKTPOHHOM MOYTHI
3asBUTEJISI IMOO B €ro JIMYHbIM KabuHeT Ha EquHom u PernonaasHOM mopTaie.

[Tocne nmosydeHus: yBeJOMIICHHSI 3asiBUTEb BIIpaBe 0OPATUTHCS MOBTOPHO C
3asBJICHUEM O NMPEAOCTABICHUHA MYHULMNAIBHOW YCIYTH, YCTPAHWUB HAPYLIEHUS,
KOTOpBIE TIOCIYXXWJIM OCHOBAHMEM [UJI OTKa3a B MPUEME K PACCMOTPEHUIO
MIEPBUYHOIO 3asBJICHUSI.

[Ipyn nongaye 3asBJICHHs B 3JEKTPOHHOM BHJE JUISl MOJYyYEHMS MOJJIMHHUKA
pe3ynbTaTa MpPeJOCTaBICHUS MYHHUIMIIAJIBHOW YCIYTU 3asBUTENb NMPUOBIBAET B
aAMUHHACTPALMIO JUYHO C JOKYMEHTOM, YAOCTOBEPAIOIIMUM JIMYHOCTb.
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HNudopmanius 0 NpoxoXIeHUU TOKYMEHTOB, a TAKXKE O MPUHSITHIX PEIICHUSIX
OTPAXaEeTCs B CHUCTEME OJJIEKTPOHHOTO JIOKYMEHTOOOOpOTa B JI€Hb HPUHSATHUS
COOTBETCTBYIOIIMNX PELICHUM.

CpoOK HCIOJHEHHSI a[IMUHUCTPATUBHOW MPOLEAYPHl MO BbIJAYE 3aASIBUTEIIO
pe3ynbTaTa NpeloCTaBICHUS] MyHUIIUTAIBHON yelIyru — | pabouuii JeHb.

3.7. TlepeyeHb aAMUHUCTPATUBHBIX MpOLEAYp (IAEHCTBUIA), BBITOJIHAEMBIX
MOI]

[Ipu oOpaiieHnn 3asiBUTENS C 3asBJICHUEM M JTOKYMEHTaMH, YKa3aHHBIMHU B
noapaszene 2.6 paznena Il Pernamenra B MOL] npegocraBiieHre MyHULAITATBHON
YCIIYTH BKJIFOUYAET B €05 CIeyIOIUe aAMUHUCTPATUBHBIE IPOLIEAYPHI:

1) mpueM 3asBiieHHS W OPWIAraeMbIX K HEMY JOKYMEHTOB, PETrHCTpalus
3asBJICHUS W BbLIAYa 3asBUTENII0 PACHUCKA B IIOJYYEHUU 3asBIICHHAS U
JOKYMEHTOB;

2) mepeBoJl B DJEKTPOHHYIO (OpMYy U CHATUE KONUH C JOKYMEHTOB,
IIPEICTABIICHHBIX 3asBUTEJIEM, IOJINCH M 3aBEPEHHE IEYATHIO (JIEKTPOHHOMN
MOJMKCHIO);

3) nepenada KypbepoM 3asiBICHUS U MPUIATa€MBIX K HEMY JOKYMEHTOB U3
M®I] B yII0OJHOMOYEHHBIN OpraH;

4) nepenaya KypbepoM NAKeTa JOKYMEHTOB M3 YIOJHOMOYEHHOI'O OpPraHa B
M®ILI;

5) Bblgaua (HampaBJ€HUE) 3asABHUTENI0 pe3yibTaTa MPEJOCTaBICHUS
MYHHIUITATBHON YCIYTH.

3asgBUTENb BIOpaBE OTO3BaThb CBOE 3asBICHUE Ha JO0OM  craguu
pPacCMOTpPEHHUS, COIJIACOBAHMSI WM TOJITOTOBKM JOKYMEHTa, OOpaTUBUIMCH C
COOTBETCTBYIOIIUM 3asiBiecHreEM B MOLI.

3.8. IlopsAoK BHITOMHEHUS aIMUHUCTPATUBHBIX Ipouenyp (aevicteuii) MOI]

3.8.1. [Ipu npueme 3asiBIIEHUS U NPUJIATaeMbIX K HEMY JTOKYMEHTOB PaOOTHHUK
MOII;

UHOOPMUPYET 3asBUTENCH O TOPSAJKE MPEJOCTABICHHUS MYHUIIMITATILHON
YCIYTM B MHOTO(PYHKIIMOHAJIBHOM IIEHTPE, O XOJE BBLIMOJHEHUS 3ampoca o
MPEAOCTaBICHUA MYHUIIUMAIBHOM YCIYTH, MO WHBIM BOMNPOCaM, CBSI3aHHBIM C
NPEAOCTaBICHUEM MYHUIIUIAIBHOM YCIyTM, a TakXe KOHCYJbTHUPOBaHUE
3asBUTEJIEM O TOpSAJKE TMPEJOCTaBICHUS  MYHUIMINAIbHOW  YCIyTH B
MHOTO(YHKIITMOHATHLHOM IIEHTPE;

MPUHUMAET 3aIpocC 3asiBUTEIICH O TPEAOCTABICHUN MYHUIIMIAIBHON YCIIyTH U
WHBIX JJOKYMEHTOB, HEOOXOMMBIX JJISI PEOCTABICHNUS] MYHUILIUTIAILHON YCIYTH;

YCTAaHABJIMBAET JIMYHOCTh 3asBUTEINIS,, B TOM 4YHUCIE MPOBEPSIET TOKYMEHT,
YAOCTOBEPSIIOMIUA JTMYHOCTh, MPOBEPSIET MOJHOMOYHUS 3asBUTENSl, B TOM YHCIIE
MOJTHOMOUYHS MPEJICTABUTENS JEHCTBOBATh OT €r0 UMEHH;
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MPOBEPSET HAIWYUE BCEX HEOOXOAUMBIX JOKYMEHTOB HCXOIsi W3
COOTBETCTBYIOILIETO TEPEUHS JIOKYMEHTOB, HEOOXOAMMBIX I MPEIOCTaBICHUS
MYHUIUTIATBHOU YCITYTH;

MPOBEPSET COOTBETCTBUE TMPEJCTABICHHBIX TOKYMEHTOB YCTAHOBIIEHHBIM
TpeOOBAHUSIM, YIOCTOBEPAACH, UTO:

JIOKYMEHTBhl B YCTAHOBJICHHBIX 3aKOHOJATEIHCTBOM CIIy4asiX HOTapUaIbHO
YIOCTOBEPEHBI, CKpEIUIEHbl medaraMu (pW HAJIUMYUM  [I€YaTH), HUMEIOT
HaJUIeKallue TMOANMHCH CTOPOH WIIM  ONPENENEHHBIX 3aKOHOJATEIbCTBOM
JOJDKHOCTHBIX JIHII,

TEKCThI TOKYMEHTOB HalMCaHbl pa300pUuuBo;

dbamuy, UMEHa U 0TYECTBA (PU3WUYECKUX JIHII, afpeca UX MECT KUTEIbCTBA
HAIMCaHbI TOJHOCTHIO;

B JIOKYMEHTAaX HET IMOJYMCTOK, MPUITMCOK, 3a4ePKHYTBHIX CIIOB W HWHBIX HE
OTOBOPEHHBIX B HUX HUCIIPABIICHUN;

JIOKYMEHTBI HE UCIIOJIHEHBI KapaHIaIioM;

JIOKYMEHThl HE HMEIOT IOBPEXKIACHUIM, HaIM4he KOTOPHIX HE TIO3BOJIIET
OJIHO3HAYHO MCTOJKOBATh UX COJIEP KAHHUE;

CPOK JAE€MCTBHSI TOKYMEHTOB HE HCTEK;

JIOKYMEHTBI COJIEpKaT MHQPOPMAILIUIO, HEOOXOJUMYIO IS MPEJOCTABICHHUS
MYHUITUTIATBHOM YCIIYTH, YKa3aHHOU B 3asBJICHUH,

JIOKYMEHTHI MIPEICTABICHBI B TOJTHOM 00beME;

3asiBJICHME COOTBETCTBYET YCTAHOBJIEHHBIM TpeOOBaHHSIM K ero ¢Gopme u
BUJIY;

IpHU OTCYTCTBMM OCHOBAHUU ISl OTKa3a B MPHEME JOKYMEHTOB 0(pOpMIIET ¢
WCIIOJIb30BAHUEM CHCTEMBI DJIEKTPOHHOM oOuepeau pachucky O MpueMe
JIOKYMEHTOB, a MPU HAJIMYUHU TaKUX OCHOBAHHMM — PACHHCKy 00 OTKa3e B IpHeMe
JIOKYMEHTOB.

PabotHuk M®I] or wuMeHM 3asBUTENS 3allOJHSACT 3asBICHUE TIO
COOTBETCTBYIOIIEH hopme.

PaGotauk M®I] mepeBoaUT B 3JEKTPOHHYIO (OPMY M CHHUMAET KOIHUU C
JIOKyMEHTOB, TMPEACTABJICHHBIX 3asSBUTENIEM, MOJIMUCHIBAET U 3aBEPSIET IMEYATHIO
(9MIEKTPOHHOM MOJITHUCKIO).

3asBUTEb, MPEACTABUBIINN JOKYMEHTBI NJIsi MOJYYEHUS MYHUIIMIAIbHON
YCIIyTH, B 00513aTeJIbHOM NOpsJiKe HHPopMUpyetcs: paboTHuKoM MOII;

O CpPOKE MPEIOCTABICHNUS MyHHUIIUTATILHON YCIIYTH;

0 BO3MOXHOCTH OTKa3a B MPEAOCTABICHUHA MyHHUIIUITATILHOU YCITyTH.

Ecnmu mpencraBieHHbIE KOMHH JTOKYMEHTOB HOTApHAIbHO HE 3aBEPEHBI,
corpynauk M®II, cnruuuB KoMK JOKYMEHTOB C MX IOJJTUMHHBIMH 3K3EMILIIpaMH,
3aBepsieT CBOCH MOJMHUCHIO C YKa3aHueM (aMWINA U WHHUIIMAJIOB U CTaBHUT IITAMII
«KOTIHSI BEPHAY.

3.8.2. Ilepenaua noxkymeHToB 13 M®IL] B aAMUHUCTPALIUIO OCYILIECTBIISIETCS
HE MO3/Hee OJJTHOTO Padoyero JIHA, CASAYIOUIETO 3a JHEM MprUeMa JOKYMEHTOB, Ha
OCHOBAaHHMH PEECTPa, KOTOPHIM COCTABISETCS B JABYX JK3EMIUIAPAX U COJICPKHUT
JIaTy U BpeMsl iepeiavm.
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IIpy npueme HAOKYMEHTOB CHELHUAINUCT YINOJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHBIN 3a MPUEM U PETUCTPALUIO JOKYMEHTOB, ITPOBEPSET COOTBETCTBUE
U KOJINYECTBO JIOKYMEHTOB C JAHHBIMH, YKAa3aHHBIMH B PEECTPE, MPOCTABISAET
JIaTy, BPEMS MMOJYUYECHUSI JOKYMEHTOB U MOJIIHCH.

[Ipu nepegave nmakera JOKYMEHTOB CIEIUATUCT YIIOJHOMOYEHHOTO OpraHa,
NPUHUMAIOIIMKA WX, MPOBEPSIET B NPUCYTCTBUU Kypbepa COOTBETCTBUE U
KOJIMYECTBO JOKYMEHTOB C JAHHBIMHU, YKa3aHHBIMU B PEECTpE, MPOCTABISAET AATY,
BpEMsI MOJYYECHUS JOKYMEHTOB U MOANMKCH. [IepBBIM 3K3EMILIAP peecTpa OCTaeTCsA
Yy JAOJDKHOCTHOTIO JIMIA YIIOJJHOMOYEHHOTO OpraHa, BTOPOW — IOJJIEKHUT BO3BpATy
Kypbepy. MHopmanuss o moiaydeHHH ITOKYMEHTOB 3aHOCUTCS B DJIEKTPOHHYIO
0azy.

3.8.3. llepemaua IOKYMEHTOB W3 YIOJIHOMOYEHHOro oprana B MOI]
OCYILECTBIISIETCS HE ITO3/IHEE CIEAYIOLIEro JHS HA OCHOBAaHUU PEECTPA, KOTOPHIN
COCTaBJISIETCS B IBYX JK3EMILISAPAX.

[Ipu mepenaue makera AOKYMEHTOB paboTHUK MODII, npuHuMarommii ux,
IIPOBEPSIET B IIPUCYTCTBUU KYpbE€pa COOTBETCTBUE U KOJMYECTBO JOKYMEHTOB C
JAHHBIMH, YKa3aHHBIMU B PEECTpPE, IMPOCTaBISIET JaTy, BpEMs MOIYYEHHUS
JIOKYMEHTOB U IOIIHUCH. [IepBbIN dK3eMIULIp peecTpa OCTaeTCad y JAOJKHOCTHOIO
muna MOLI, BTopoit — moanexuT Bo3BpaTy Kypbepy. MHbopmaius o noayueHuu
JIOKYMEHTOB 3aHOCHUTCS B JIEKTPOHHYIO 0a3y.

3.8.4. M®L] ocymiecTBiseT BbIAYy 3aABUTENI0 PE3YJIbTaTa MPEIOCTABICHUS
MYHULIMIAIBHOM YCIyr¥M, B TOM 4YHCJIE Bbladya JOKYMEHTOB Ha OyMa)KHOM
HOCUTENE, TOATBEPKAAKOIIMUX  CONEPKAHHWE  DIIEKTPOHHBIX  JOKYMEHTOB,
HaIpaBJICHHBIX YTOJHOMOYEHHBIM OPraHOM B MHOTO()YHKIIMOHAJIBHBINA LIEHTP IO
pe3yapTaTam MIPENOCTaBIICHUS MYHULHATTATBHBIX yCIyT OpraHamy,
MPEIOCTABISIONMMA MYHHUIUMIIAJIIBHBIE YCIYTH, a TaKXe€ BblAaya JOKYMEHTOB,
BKJIIOYAsl COCTaBJICHHE HAa OYMa)KHOM HOCUTEJE U 3aBEPEHUE BBIMUCOK U3
MH(OPMAITMOHHBIX CUCTEM OPTaHOB, MPEAOCTABIISIONINX MYHUITUTIATHHBIC YCIIYTH.

JIist monydeHusi JOKYMEHTOB 3asBUTENb MNpuObiBaeT B MO®I] nuyHO C
JIOKYMEHTOM, YAOCTOBEPSIOIINM JIMYHOCTD.

OcHoBaHueM [Ji1 Hayalla aJAMUHUCTPATUBHOM MPOLIEAYPHl SIBISETCS
nonydeHue MOL pesyibraTa NperoCcTaBiIeHUs] MyHULUIIAIBHON YCIYTH.

IIpu BpIAAYE NOKYMEHTOB IOKHOCTHOE o MOLI:

YCTaHABJIMBAET JIMYHOCTh 3asBUTENS, MPOBEPSIET HAJWYUE PACHUCKH (B
ClIyyae YyTepU 3adBUTEIEM pACIHCKH PpPACIEYaThIBAET C HMCIHOJIB30BAHUEM
IIPOTPAMMHOI0  3JIEKTPOHHOIO KOMIUIEKCAa OJIHMH OJK3EMIUIIp pACIUCKH, Ha
oOpaTHOM CTOpPOHE KOTOPOM JeiaeT HaJIMUCh «OPUTHHAN PACIUCKU YTEpsHY,
CTaBUT JIaTy U MOAIUCH);

3HAKOMHT C COJEPKAHUEM TOKYMEHTOB U BBIJAET UX.

3.8.5. B cnyuae oOpamieHus 3asBUTENS 3a  MPEJOCTABICHHUEM
MYHHUIUIIAIBHON YCIYTH MO 3KCTEPPUTOPpUAIIBHOMY ITpuHIMIy MOIL:

- MPUHUMAET OT 3asBUTEIS 3asBJICHUE M JOKYMEHTHI, MpPEICTaBICHHBIE
3asIBUTEIIEM;
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- OCYILIECTBIISIET KOIIMPOBAHUE (ckaHupOBaHUE) JOKYMEHTOB,
MPElyCMOTPEHHBIX 4YacThio 6 ctatbu 7 DenepanbHOro 3akoHa ot 27 utons 2010
roga Ne 210-®3 «OO0 opraHuzanud MpPEJOCTABICHUS TOCYJAapPCTBEHHBIX U
MYHUIIUNAIBHBIX YCIOyr» (Jajgee — JOKYMEHTHI JIMYHOTO TPOUCXOXKACHUS) U
MPEACTABICHHBIX 3asABUTEIIEM, B CJydae, €CJIU 3asBUTENIb CaMOCTOATEIIBHO HE
MPEACTABWII KOMUU JOKYMEHTOB JIMYHOTO MPOUCXOXKICHUSA, & B COOTBETCTBUU C
aAMUHUACTPATUBHBIM PETJIAMEHTOM NPEAOCTABICHUS MYHHUIIMIAIBHON yCIYTH IS
ee MPEeJOCTaBICHUS HEOOXOIMMO MPEICTABICHUE KOMUU JIOKYMEHTa JUYHOIO
MPOUCXOXKJCHUS (32 HCKIIOUYEHHEM Ciyyas, KOrja B COOTBETCTBUH C
HOPMATUBHBIM MPABOBBIM aKTOM [IJIi MPEAOCTABICHUS MYHUIUNAIBHOW YCIyTH
HEOOXOMMO TIPEABSIBICHUE HOTAPHUATBHO YAOCTOBEPECHHOM KOMHH JTOKYMEHTa
JIUYHOTO MIPOUCXOKICHHUS).

- (opMHUpYET SJIEKTPOHHBIC MTOKYMEHTHI W (WIHM) SJCKTPOHHBIC O0O0pa3bI
3asBJICHUS], TOKYMEHTOB, MPUHATHIX OT 3asABUTENS, KOMHM JOKYMEHTOB JIMYHOTO
MPOUCXOXKJICHUS, TPUHATHIX OT 3asBUTENs  (MPEACTABUTENS  3asBUTEIs),
oOecrieunBas UX 3aBEPEHUE JICKTPOHHON MOJAMUCHIO B YCTAHOBIEHHOM TOPS/JIKE;

- c UCIIOJIb30BAaHUEM H(}OpMaAIMOHHO-TEICKOMMYHUKAIIMOHHBIX
TEXHOJIOTUI HAIPaBJISET JIEKTPOHHBIE JOKYMEHTHI U (M) 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB, 3aBEpPEHHBIE YIOJHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMLIOM
MHOTO()YHKIIMOHAJILHOTO IIEHTPa, B aIMUHUCTPAIIUIO.

3.8.6. B cnydae oOpaimieHuss 3asBUTENS 32  MPEOCTABICHUEM
MYHULANAIBHON YCIIYTH 1O NPUEMY 3asBUTENIEN MO MPEIABAPUTEIIBHON 3aIIUCH

B nensix npenocTaBieHusi MyHUITUTIATBHON YCIIYTH OCYIIECTBIISIETCS TIPUEM
3asBUTEJIEN 110 MIPEABAPUTEIBHON 3aIIUCH.

3anuch Ha MpUEM MPOBOAUTCS TocpenactBoM EanHoro m PermonanbHOrO
rnopTasna.

3asMBUTENI0 TMPEIOCTABISAETCS BO3MOXKHOCTh 3allMCH B JIFOOBIE CBOOOHBIC
JUTS TIpUeMa J1aTy U BpeMs B mpejenax ycranopieHHoro B M®I] rpaduka npuema
3asIBUTEIICH.

M®OI] ne BmpaBe TpeOOBaTh OT 3asABUTENISI COBEPIICHUS WHBIX JCUCTBH,
KpOME TIPOXOXKJEHUsI WIACHTU(DUKAIMU M ayTeHTU(HKAIMM B COOTBETCTBUH C
HOPMAaTUBHBIMU NPaBOBbIMU akTaMu Poccuiickoii denepauuu, ykazaHus LEIH
nmpuemMa, a TakKe TMPEJOCTABJICHUSI CBEJCHUN, HEOOXOAMMBIX IS pacuera
JUTUTEILHOCTH BPEMEHHOTO MHTEPBaJIa, KOTOPBIM HE0OX0IUMO 3a0pOHUPOBATD JIJIsI
npuema.

@opMHUpOBaHUE 3alpoca 3asBUTENEM  OCYLIECTBISIETCS  MOCPEACTBOM
3aMOJIHCHUS AJIEKTPOHHOUM (opmbl 3ampoca Ha Equnbiil u PernonansHbIi opTall,
opuIIMaILHOM caiiTe 06€3 HEeOOXOAMMOCTU JOMOJHUTEIBHON MOoJaud 3ampoca B
Kakon-1100 uHou popme.

Ha Egunom u PernonansHOM mopTasie, opUITMaTbHOM CaliTe Pa3MEeIaloTCs
oOpas3Iibl 3aMOJTHEHHS dJIEKTPOHHOM (POpMBI 3ampoca.

dopmaTHO-JIOrMYeCcKast poBEpKa c(hOpMHUPOBAHHOTO 3ampoca
OCYILECTBIISIETCS aBTOMATUYECKU IIOCTE 3alOJHEHUs 3asgBUTEIEM KaKI0Tro W3
moJie  ANeKTpOHHOM  ¢opmbl  3ampoca. [Ipu  BBISIBICHUM  HEKOPPEKTHO
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3allOJIHEHHOTO TIOJISI AJIEKTPOHHOM (POpMBI 3ampoca 3asiBUTENb YBEIOMIISAETCA O
XapaKTepe BBISBICHHOW OIIMOKM W TMOPSAKE €€ YCTPAaHEHHS MOCPEICTBOM
WH()OPMAIMOHHOTO COOOIIEHHS] HEMOCPEJICTBEHHO B AJIEKTPOHHOM  (opme
3arpoca.

[Ipu dhopmupoBaHuU 3ampoca 3assBUTENI0 00ECIEYNBACTCS:

a) BOBMOXXHOCTh KOITMPOBAHUS U COXPAHEHUS 3alpoca U UHBIX JOKYMEHTOB,
yKa3aHHBIX B mojapazgene 2.6 Paznena 2 Hacrosmero AJIMHUHHUCTPATUBHOIO
perjaamMeHTa, HeOOXOAMUMBIX JIJISl MPEAOCTABICHHS] MyHUITUIATIBHOM YCITYTH;

0) BO3MOXXHOCTH 3allOJHEHHUS HECKOJIbKUMHU  3asSBUTEISIMH  OJHOMN
AIIEKTPOHHOM (POPMBI 3ampoca Mpu OOpalleHUH 3a YCIyraMu, IpeanoiararoiiMu
HaIlpaBJIEHUE COBMECTHOTO 3aIIPOCa HECKOJIbKUMHU 3aBUTEIISIMH;

B) BO3MOXKHOCTh TMe4YaTH Ha OyMa)kKHOM HOCHTENE KOIHU HIIEKTPOHHON
dbopmpbI 3ampoca;

I') COXpaHEHHE paHee BBEIEHHBIX B 3JIEKTPOHHYIO (hOpMY 3arpoca 3HaU€HUN
B JJI00OW MOMEHT IO KEJIAHUIO MOJIb30BaATElNsA, B TOM YMCJIE IPU BOSHUKHOBEHUU
oMOOK BBOJA M BO3Bpare Uid MOBTOPHOTO BBOJA 3HAYEHHH B 3JIEKTPOHHYIO
dbopmy 3ampoca;

1) 3aloJIHEHHE TOJeM 3JeKTpoHHOW (opMbI 3ampoca 10 Haydajga BBOJA
CBEJACHMI 3asBUTENIEM C HCIIOJIb30BAHUEM CBEICHMH, pa3MEIIEHHBIX B
denepanbHON rocyAapcTBEHHOM HHGpOpManMOHHON cucteme «EnuHas cucrema
UACHTUUKALMK U ayTeHTU(QUKALUK B HHPPACTPyKType, oOecrednBaroniei
UH(POPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE MH(GOPMAIMOHHBIX CHCTEM,
UCTIONB3YEMBIX IS IPEIOCTABICHUS TOCYAAPCTBEHHBIX U MyHHUIIUIAIBHBIX yYCIyT
B DJJeKTpoHHOW (opMe» (masee — eauHas cUCTeMa WICHTU(GUKAIUUA U
ayTeHTHU(UKALMN), U CBEJCHHM, OmyOInKoBaHHBIX Ha EamHoM u PernonambsHOoM
nopraine, opuIraIbHOM CaliTe B YaCTH, KaCalolENcs CBEIEHU, OTCYTCTBYIOLLUX B
eMHON cucTeMe UACHTU(DUKAIIMY U ayTeHTU(DUKAINN;

€) BO3MOXKHOCTh BEpHYTHCS Ha JIFOOON M3 3TANOB 3alOJHEHUS 3JIEKTPOHHOM
dbopmpbl 3ampoca 6€3 moTepu paHee BBEACHHOM HHPOpMAIIUK;

) BO3MOXKHOCTh JI0cTymna 3asBuTens Ha Exunom u PernonansHOM nopTtaie
Wi oULMaIbHOM CaliTeé K paHee MOJAHHBIM UM 3allpocaM B TE€UEHHE HE MEHEe
OJTHOTO T0Jla, a TaK)K€ YaCTUYHO C(HOPMHUPOBAHHBIX 3alPOCOB - B TEUCHHUE HE
MeHee 3 MECSLEB.

3.9. [lopsiaok ucnpaBiieHUs JOMYIIEHHBIX ONEYaTOK U OITMOOK B BBIIAHHBIX B
pe3yJibTaTe MPeI0CTABICHUS MYHUILIUITAIBHOW YCIYTU TOKYMEHTaX

OcHoBaHWeM il Hayajga QJAMUHHCTPATUBHOM MPOLEAYPHI  SBISETCS
npejcTaBiieHue (HampaBlieHWE) 3asBUTEIEM B YIOJHOMOYEHHBI OpraH B
MPOU3BOJIBHON (opMe 3asBICHHS 00 UCHPABICHUM OMEYATOK U (MJIM) OIMUOOK,
JONYIICHHBIX B BBIJAHHBIX B pE3yJIbTaTe MPEIOCTABICHUS MYHUIUIAIBHON
YCIIYTU JOKYMEHTaX.

JIOMKHOCTHOE MO  YTNOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a
NPEAOCTAaBICHNE  MYHUIMNAIBHOM  yCIYrdM, paccMaTpUBaeT  3asBIICHUE,
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MPEACTABICHHOE 3asBUTENIEM, M MPOBOAUT IMPOBEPKY YKA3aHHBIX B 3asBICHUU
CBEJICHUN B CpOK, HE NpeBblalomuid 1 padodero AHEW C JaThl pEerucTpaLUU
COOTBETCTBYIOILIECTO 3asIBJICHUSI.

Kpurepuem npuHsATHS pelieHus 0 aMUHUCTPATUBHONU NIPOLIEYpeE SIBISETCS
HaJIM4ME UM OTCYTCTBUE TAKUX OMEYaTOK U (MJIM) OIIHUOOK.

B ciydae BbISIBICHHS IOMYIIEHHBIX OMEYaTOK U (WJIHM) OIIMOOK B BBIIAHHBIX B
pe3yibTaTe MPeaoCTaBICHUS MYHULIMIIATIBHON YCIIYTH JOKYMEHTaX JOKHOCTHOE
JUIO  YTOJHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE 32  MPEAOCTaBIICHHE
MYHULIMIAIBHON YCIIYTH, OCYIECTBISIET HCHPABICHUE U 3aMEHY YKa3aHHBIX
JIOKyMEHTOB B CPOK, HE TIPEBBIMAOINIMIA | paboyero AHS ¢ MOMEHTa PEruCTpaluu
COOTBETCTBYIOILIETO 3asIBJICHUS.

B ciiydae oTcyTcTBUS OTneyaToK U (MJIM) OMMOOK B IOKYMEHTAaX, BBIIAHHBIX B
pe3ynbTare NpPeIOoCTaBICHUS MYHULHUIAIBHON YCIYTH, JOJKHOCTHOE JIMIIO
CTPYKTYPHOTO TOJApA3ACiCHUsI YIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEIOCTaBICHUE MYHUIIMTIATBHOM YCIYTH, TUCBMEHHO COOOIIAeT 3asBUTENIO 00
OTCYTCTBUU TaKUX OINEYaTOK M (WIM) OIIMOOK B CPOK, HE MPEBBIMIAOMIMMA 1
pabouero JHS ¢ MOMEHTa PErUCTPAIIMA COOTBETCTBYIOIIETO 3asiBICHHUSI.

PesynpTaToM  aIMMHHCTPATMBHOW  TPOLEAYpbl  SBISETCS  Bbljaua
(HampaBJieHHE) 3asABUTENIO HCIPABICHHOTO B3aMEH paHee BBIJAHHOTO JIOKYMEHTA,
SBJIIONIETOCS PE3yJIbTaTOM MPEIOCTaBICHUS MYHUIIMITAIIBHOW YCIyTH, WA
COOOIIIEHHE 00 OTCYTCTBUU TaKUX OINEYATOK U (MJIU) OIIHOOK.

4. @opMBbI KOHTPOJIS 32 HCIIOJTHEHHEM aIMHUHUCTPATHBHOIO perjiaMeHTa

4.1. Tlopsigok OCYIIECTBJICHHUS TEKYIIEr0 KOHTPOJS 3a COOJIIOACHUEM U
VCIIOJTHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMLAMH ITOJIOKEHUM periiaMeHTa
U HHBIX HOPMATHMBHBIX MPABOBBIX AaKTOB, YCTAaHABIMBAIOUIMX TpeOOBaHUS K
IIPEAOCTABICHUIO MyHULIMIIAJIBHON YCIIYTH, & TAKXKE PUHATAEM UMU PEILIECHUM.

JIOJDKHOCTHBIE  JIMIIA, MYHMIMIIAJIBHBIE CIIY)XKalllMe, Y4YacTBYIOLIHME B
IIPEJOCTABICHUA MYHULMIAIBHON YCIYyTH, PYKOBOICTBYIOTCS ITOJIOKEHUSAMU
HacTosiero Pernamenra.

B OMKHOCTHBIX perjlaMeHTax IOJDKHOCTHBIX JIML, YYacTBYIOIIMX B
IPEIOCTABICHUN MYHHUIMIAIBHON YCIYyTH, OCYIIECTBISIIOMMX (QYHKIUH 10
IIPEJOCTABICHNUI0 MYHMIUIIAJBHON YCIYI'M, YCTAHABIMBAIOTCA JOJDKHOCTHBIE
00s3aHHOCTH, OTBETCTBEHHOCTb, TPEOOBAHMS K 3HAHUSAM M KBaJU(UKALUU
CIICLIUAJIMCTOB.

JIOMOKHOCTHBIE M@  OPraHoOB, YYacTBYIOIIUMX B [PEAOCTABICHUU
MYHULUITAIBHON YCIYyTH, HECYT MEPCOHAIBHYK OTBETCTBEHHOCTH 3a UCIIOJIHEHUE
aIMUHUCTPATUBHBIX MpoOLeAyp M COOJIIOJICHHE CpPOKOB, YCTAHOBJIEHHBIX
HactossuM  Permmamentom. Ilpu npenocraBieHMH MYHUUUINAIBHOM  YCIYTH
rpa)x/IaHuHy TapaHTUPYETCS MPaBO HA MOJyYeHUE MHPOpPMAIMK O CBOMX IpaBax,
00513aHHOCTSIX U YCJIOBHSIX OKa3aHUsI MyHHUILIMIIAJIbHON yCIyTH; 3alIUTY CBEIACHHI O
IIEPCOHAIBHBIX JAHHBIX; YBAJKUTEIBHOE OTHOLIEHHWE CO CTOPOHBI JTOJLKHOCTHBIX
JIULL
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Tekymui KOHTPOJb W KOOpPJAHMHAUHWS TMOCHEAOBATEIBHOCTA JICWCTBUM,
ONPENEIICHHbIX AAMUHHUCTPATUBHBIMU MPOLEAYpaMH, IO MNPEAOCTABICHUIO
MYHULUNAIBHON YCIYTHM JOJKHOCTHBIMH JIMIAMH YIIOJHOMOYEHHOTO OpraHa
OCYILECTBJISIETCA ~ IOCTOSHHO  HEMOCPEICTBEHHO  JOJDKHOCTHBIM  JIMLIOM
YIOJIHOMOYEHHOT'O OpraHa IyTeM MTPOBEAEHHUS POBEPOK.

[IpoBepKkH MOJHOTHI M KayecTBa IMPEIOCTABICHHUS MYHHIIMIAIBHON YCIyTH
BKJIIOYAIOT B ce0sl MPOBEJIEHNUE MPOBEPOK, BBISBICHUE W YCTPAHEHHE HApyUICHUMN
1paB 3asBUTEJIEH, PACCMOTPEHUE, MPUHATHE PEIICHUA U MOJATOTOBKY OTBETOB Ha
oOpareHusi 3asBUTENCH, COAEpXKAIIMX JKaloObl Ha ACUCTBUS (Oe3melcTBHE) |
pEIIeHUs] JOJDKHOCTHBIX JIML[ YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIX 3a
IIPEAOCTABIEHNE MYHULIMIIATBHON YCIIYTH.

4.2. Tlopsinok U MEpUOANYHOCTh OCYLIECTBIEHUS IJIAHOBBIX U BHEIUIAHOBBIX
IIPOBEPOK MOJHOTHI U KA4eCTBA MPEJOCTABICHUS MYHUIMIAIBHOW YCIYTH, B TOM
YHCJIe TOPAIOK M (POPMBI KOHTPOJIS 32 MOJTHOTOM M KaueCTBOM MPEIOCTaBICHUS
MYHULUNAIBHON YCITyTH.

KoHTponb 3a NOJHOTOM M KayeCTBOM MPENOCTABICHUS MYyHULIMIAIbHON
YCIIYTH BKJIFOYAET B c€0s1 MPOBEICHNE IIJIAHOBBIX U BHEIIJIAHOBBIX ITPOBEPOK.

[InaHOBBIE M BHEIUIAHOBBIE TIPOBEPKHM MOTYT TMPOBOJIUTHCS  IJIaBOM

[IpeoOpaskeHCcKOTO MYHHIUITAIBHOTO oOpazoBaHuUs ITyrauesckoro
MyHUIIUNIATbHOTO  paiioHa CapaToBCKOW 00JacTH, 3aMECTUTENIEM  TJIaBbl
aIMUHUCTPALIUU [IpeobpaskeHCKOoro MYHHUIUTAIIBHOTO o0Opa3oBaHHUs

[IyraueBckoro MyHUIMOAIBHOTO paiioHa CapaToBCKOW 001acTH, KypHpPYIOLIUM
YIOJHOMOYEHHBI OpraH, 4Yepe3 KOTOPbIA MPEJOCTABISIETCS MYyHULHUIIAIbHAS
yciayra. Cpok mpoBeJeHHUs MPOBEPOK (KaK IMIAHOBBIX, TaK M BHEIJIAHOBBIX) HE
MO>KeT npeBbiaTh 20 pabounx AHE.

[IpoBeneHre TUIAHOBBIX MPOBEPOK, MOJHOTHI M KauecTBa MPEIOCTaBICHUS
MYHULMNAIBHOW YCIIYTHM OCYILECTBIIIETCA B COOTBETCTBUU C YTBEPKIECHHBIM
rpauKoM, HO HE pexe OJHOIo pa3a B FOJI.

BHemnnaHoBble NPOBEPKU MPOBOJATCA MO OOpaIICHUAM HOPUIUMYECKHX U
duznyecKkux JIMI ¢ KanobamMu Ha HApYyIIEHUE UX MPaB U 3aKOHHBIX UHTEPECOB B
XO0JIe TMPENOCTABICHHUS MYHUUUIAIBHOM YCIYyTrH, a TakXe Ha OCHOBaHUU
JOKYMEHTOB M CBEACHMI, YKa3bIBAIOIMX HA HAPYILIEHUE UCIIOIHEHUS PeriamenTa.

B Xo0/1€ NI1aHOBBIX U BHEIJIAHOBBIX ITPOBEPOK:

NPOBEPSAETCS] 3HAHME OTBETCTBEHHBIMU JIMIAMU TpPeOOBAaHUN HACTOSALIETO
PernamenTa, HOpMaTUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOLIUX TpPeOOBaHUSA K
MPEIOCTABICHUIO MYHUIIUIIATIBHON YCIYyTH;

poBepseTCs COONIOACHUE CPOKOB W TMOCIEIO0BATEIBHOCTH HCIIOIHEHUS
aJIMUHUCTPATUBHBIX MPOLEAYP;

BBISIBJISIFOTCS] HAPYLICHUS TIPaB 3assBUTENEH, HEJOCTATKH, TIONMYILIEHHbBIE B X0/I1€
MPENOCTABICHUS MyHULUIIATBHON YCIIYTH.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ OpraHa, MpeJoCTaBIISIONIErO
MYHULIMIIAJIBHYIO YCIYTY, 3a peleHus U neicTBus (0e3nencTBue), NpuHUMaeMble
(ocy1iecTBIIsIEMBIE) UMU B X0J1€ TPEAOCTABIECHNS MYHULIUIIAIBHON YCIYTH.
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[To pe3ynbTaTam NpOBEAEHHBIX MPOBEPOK B CIydae BBISBICHUS HapyLICHUS
MOpPSAKA MPEIOCTABICHUS] MYHULMIIAJIBHOW YCIIYTH, IIPaB 3asBUTEJIEN BUHOBHBIC
JUIA TPUBJIEKAIOTCS K OTBETCTBEHHOCTHM B COOTBETCTBHM C 3aKOHOAATEIHCTBOM
Poccuiickon @enepannu, U IPUHUMAKOTCS MEPHI 110 YCTPAHCHUIO HAPYILICHUM.

JIOJDKHOCTHBIE  JMIIA, MYHHUIMIIAJIBHBIE CIIyXallde, Y4YacTBYIOIIHME B
MPEAOCTABICHUN MYHULIMTIATbHON YCIIYyTH, HECYT MIEPCOHAJIBHYIO
OTBETCTBEHHOCTh 32 NPHUHATHE pelleHuss W JAeicTBusA (Oe3neicTBre) mpH
IIPEAOCTABICHUN MYHULIMIIATBHON YCIIyTH.

[lepcoHanbHass  OTBETCTBEHHOCTb  YCTAHABIMBACTCS B  JIOJDKHOCTHBIX
perJamMeHTax B COOTBETCTBHHM C TpeOOBaHUSIMH 3aKOHOJAaTeNbcTBa Poccuiickoii
denepanum.

4.4. TlonoxxeHusi, XapakTepusyromue TpeOoBaHHs K TOpSAKY U (popmam
KOHTPOJIS 34 NPEIOCTABICHUEM MYHULIMIIAIBHOMN YCIYT'H, B TOM YHCJIE CO CTOPOHBI
rpaxkiaaH, ux 00beTUHEHUN U OpraHu3alui

KoHTposb 3a npeocTaBIeHUEM MYHULUIIAIBHOW YCIYyTHU OCYIIECTBIIAETCS B
dbopMe  KOHTpOJs 3a  COONIOJIGHHEM  IOCJIENOBATEIbHOCTU  JIEWCTBUH,
ONpENICIICHHBIX  QJMUHUCTPATUBHBIMU  MPOLEAypaMHd 1O  HCIOJHEHUIO
MYHULIUNAIBHON YCIYTH, U NPUHITUEM PEIICHUHN TOJ>KHOCTHBIMM JIMLIAMHU, ITyTEM
IPOBEJCHUS TMPOBEPOK COONIONECHUS U HCIOJHEHUS JOKHOCTHBIMHU JIMLAMU
YIOJIHOMOYEHHOTO OpraHa HOPMATHBHBIX MPaBOBBIX akToB Poccuiickoi
®depnepanuu, CapatoBCKoOM 00J1aCTH, a TaKXKe MOJI0OKeHU PernamenTa.

[IpoBepka Takke MOMKET NPOBOAUTHCA IO KOHKPETHOMY OOpaIIeHHIO
rpakIaHUHA WU OPTaHU3aLUN.

[Topsinok u GopMbl KOHTPOJIS 32 MPEAOCTABICHUEM MYHUUMIATBHON YCIyrU
JOJDKHBI ~ OTBEYaTh  TPEOOBAHMSIM  HENPEPHIBHOCTH M JIEUCTBEHHOCTHU
(@@ dexkTuBHOCTH).

['paxgane, ux oOBEOUHEHWUS W OpPraHU3ANMH MOTYT KOHTPOJIUPOBATH
MPEAOCTaBICHNE MYHHUIMIIAIBHOW YCIYyrH NYTEM IMOJIYYEHHUS] TNUCbMEHHON U
YCTHOM HMH(pOpMAlUA O pe3yJbTaTax MPOBEIECHHBIX MPOBEPOK M TMPUHATHIX I10
pe3ysbTaTaM MPOBEPOK Mepax.

5. HocyneOubiii (BHECYNEOHBIN) MOPSAOK OOXAJTOBAHHS PEIICHUA U JIEeWCTBHM
(6e3nerictBust) Aamunuctpanuu, M®IL], opranuzanuii, ykazaHHbIX B 4dactu 1.1
ctatbu 16 ®enepanbHoro 3akoHa oT 27 wutonst 2010 roma Ne 210-d3 «O06
OpraHu3alliyd TPEJOCTaBICHUS TOCYJIapCTBEHHBIX W MYHHUIUMAIBHBIX YCIyT», a
TaKXke UX JIOHKHOCTHBIX JIUIl, MyYHUIIUTTAJIBHBIX CIY>KallnX, pAOOTHUKOB

Nudopmarus y1s 3aaBUTEIS O €r0 MpaBe MoAaTh kajnol0y Ha pemieHus U (Win)
nevictBus (Oe3meiictBue) Anmunucrparuu, MOIL], opranuzamnmii, yka3aHHBIX B
gactu 1.1 ctateu 16 @enepansroro 3akona ot 27 utonsg 2010 roga Ne 210-D3 «O6
OpraHu3allyd MPEJOCTAaBICHUS TOCYJapCTBEHHBIX M MYHULHMAIBHBIX YCIyT», a
TaK)K€ WX JIODKHOCTHBIX JIUI, MYHUIIMITAJIBHBIX CIY>KaIllliX, PAOOTHUKOB TpHU
MPEAOCTaBIECHUNA MYHUIIUTIATLHON YCIIyTH.
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5.1. 3asgButenb HMEET MpaBo Ha JAocylAeOHOe (BHecyAcOHOe) o0kalloBaHUE
pemieHnii W gedcTBuM  (0€3EUCTBUA), NPUHATBIX  (OCYIIECTBIISEMBIX)
AJMUHHCTpaIUEH, JOJKHOCTHBIM JUIIOM AJMUHHCTpaIH, 1160
MYHULIMOAIBHBIM  ciyxanuM, MO®Il, paGotHukom MODI[, a Takxke
OpraHu3alusIMH, MPEeIyCMOTPEHHbIMU 4YacThio 1.1 cratbu 16 @DenepaibHOro
3akoHa Ne 210-®d3, wumu ux pabOTHUKaMM B XOJ€ HPEIAOCTABJICHUS
MYHUIIMIIAJIBHON yCIYyTH (Janee — nocyaeoHoe (BHecyaeOHoe) 00xkanoBaHue).

[TpeameT xamoOb1
5.2. TlpemmeroM mocyneOHOro (BHECymeOHOTO) 0OOKajdoBaHUS 3asBUTEIEM
pemeHnit u aedcTBui (0e3aeHCTBUA) AIMUHUCTPAINK, JOJDKHOCTHOTO JIWIIA
AMUHHCTpAIUH, TM00 MyHUITUIIATLHOTO ciayxariero, M®II, paborauka M®I], a
TaK)K€ OpraHu3aluii, MpeayCMOTpPEeHHbIX 4dacTbio 1.1 cratbu 16 DenepanbHOrO
3akoHa Ne 210-®3, win ux paOOTHHUKOB SIBJISETCS KOHKPETHOE PEIICHHE WITU
nevctBue (Oe3nelcTBHE), TMPHUHATOE WIM OCYIIECTBICHHOE HMH B  XOJIE
MPEAOCTABIECHNS MYHHIUIIAJIBbHON YCIYTH, B TOM YUCJE B CACAYIOIINX CIydasX:

1) HapymieHue Ccpoka perucTpanuu 3ampoca O  IPeAOoCTaBICHUU
MYHULIMNAIBHON YCIIyTH, 3ampoca, ykKazaHHOro B cratbe 15.1 ®DenepanbHOTrO
3akoHa Ne 210-D3;

2) HapylleHHWe CpoKa TMPEAOCTaBICHUs MYHHUIMNAIbHOW yciuyru. B

YKa3aHHOM ciy4ae JocyaeOHoe (BHecyaeOHoe) oOKajlloBaHHE 3asBUTEIIEM
pemienuid u neuctBuit (0e3gerictBusi) M®II, paborHuka M®I[ Bo3MOXHO B
cllyyae, €Cld Ha MHOTO(YHKIIMOHAJIBHBIA IIEHTP, pEIICHUS U JEHCTBUS
(Oe3neiicTBUE) KOTOPOTO 00XKAIYIOTCS, BO3JI0KEHA (DYHKIIUS MO MPEA0CTABICHUIO
COOTBETCTBYIOIICH MYHMIIUTIAILHON YCIYyrd B TIOJIHOM O00BeME B TOPSAKE,
onpeaeaeHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;
3) TpeOGoBaHuE y 3asABUTENS JOKYMEHTOB MM WH(OPMAITUU MO0 OCYIIECTBICHUS
JEWCTBUM, TPEJICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMU NpPaBOBbIMU akTaMu Poccuiickon @enepanuu, HOPMATUBHBIMU
npaBoBeIMM akTamMu (CapaTOBCKOM 007acTH, MYHUIIUMTAIBHBIMH IPABOBBIMU
aKTaMH JJIs1 TIPEIOCTABICHUS TOCYIapCTBEHHON WJIM MYHULIUIIATLHON YCIYTH;

4) oTka3 B MpUEMe JOKYMEHTOB, MIPEJICTABIEHUE KOTOPBIX MPEIYyCMOTPEHO
HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickon @enepanuu, HOPMaTUBHBIMU
npaBoBbIMM akTamu CapaToOBCKOW 00JacTH, MYHULIUNAIBHBIMU MPABOBBIMU
aKTamu JJIsl IPEI0CTaBICHUSI MyHULIUTTAIBHOW YCITYTH, Y 3asIBUTEIIS,

5) oTKa3 B MPEIOCTaBICHUM MYHHUIMIIAILHOW YCIyTd, €CJIW OCHOBAaHMS
OTKa3a HE TNPEAYyCMOTpPEHbl (QeJepalbHBIMU 3aKOHAMHU U TPUHSATBIMA B
COOTBETCTBHM C HUMH MHBIMM HOPMATHBHBIMU IMPABOBBIMH akTamu Poccuiickoit
deneparuy, 3aKOHAaMM M WHBIMA ~ HOPMATUBHBIMU  TPAaBOBBIMM  aKTaMH
CapaToBckoi 007aCTH, MYHHUIIMMAIBHBIMUA TPaBOBBIMH akTaMu. B ykazaHHOM
ciydae JgocyneOHoe (BHecyaeOHOoe) oOKalloBaHWE 3asBUTENIEM PEIICHUA U
nevictuii (0e3neiictBusi) M®DII, pabotanka M®I] Bo3MOXKHO B cily4ae, €Ciu Ha
MHOTO(YHKIIMOHANILHBIN IIEHTP, pelieHus U JercTBus (Oe3/eicTBrE) KOTOPOTO
00XamyroTCsl, BO3JOKEeHA (YHKIUS TO TMPEJOCTABICHUIO COOTBETCTBYIOIICH
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MYHUIIUIIAJIBLHON YCIYTHU B IOTHOM 00bEME B MOPSAKE, ONPEAETICHHOM YacThio 1.3
cratbu 16 denepanbHoro 3akoHa Ne 210-PD3;

6) 3arpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHHUIIUITATIBHON
YCIYTM TUIaThl, HE NPEAYyCMOTPEHHOW HOPMAaTUBHBIMU IIPABOBBIMH aKTaMU
Poccuniickoit ®@enepanuy, HOPMAaTUBHBIMH MpPAaBOBBIMU akTamMu (CapaTOBCKOU
00J1aCTH, MYHULIUTTAJIbHBIMU TIPABOBBIMU aKTaMHU;

7) oTka3 AJIMHUHHCTpAIUHU, TOJDKHOCTHOTO julia AnmuHuctpanuu, MOIL],
pabotHuka MOILI, opraHuzaumidi, NpeayCMOTpeHHBIX dYacThlo 1.1 crarbu 16
®enepanpHoro 3akoHa Ne 210-O3, wim ux paOOTHUKOB B HCIPAaBICHUU
JONMYIICHHBIX MMH OINEYAaTOK U OMmHOOK B BBIJAHHBIX B  pe3yjibTare
MPEIOCTABIICHUS MYHHUIIMIIATBHOM YCIYTH JOKYMEHTax JHOO HapylieHUe
YCTAaHOBJICHHOTO CPOKa TaKWX HCIpaBieHUM. B ykazaHHOM ciydae qocyneOHOe
(BHECYIEOHOE) 00XalTOBaHUE 3asiBUTEJIEM PEIICHUN W JeUcTBUN (0e3nericTBUS)
M®II, paborHuka M®I] Bo3MoxHO B ciydae, ecnu Ha MOILI, pemenus u
nevctBus (0e3neHCTBUE) KOTOPOro OOKamyroTCsi, BO3JO0KE€Ha (YHKIHS 1O
MPEIOCTABICHUIO COOTBETCTBYIONIEH MYHUIIUIIAIBLHON YCIyTH B TIOJIHOM 00beMe B
nopsiAKe, onpeaeneHHoM dyactoio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3;

8) HapylleHue Cpoka WIM MOpPSIKa BBIJAYM JOKYMEHTOB IO PE3yJbTaTaMm
MPEAOCTaBICHUS MYHHUIIUTIAJIbHON YCIIYTH;

9) mNpUOCTAaHOBJIEHHE TNPEIOCTABICHUS MYHUIMIIAIBHON YCIyTH, €Cld
OCHOBAHHUS MPUOCTAHOBJICHUS HE MPEIyCMOTPEHBI (elepalbHbIMU 3aKOHAMH M
MPUHATHIMA B COOTBETCTBUM C HUMU MHBIMU HOPMATHBHBIMHU MPABOBBIMU aKTaMU
Poccniickon denepannn, 3aKOHAMU ¥ HHBIMA HOPMATUBHBIMU IIPABOBBIMU aKTaMU
CapaToBckoi 00JaCTH, MYHHUIMNAIBHBIMUA IPaBOBBIMM akTaMu. B ykazaHHOM
ciydae jgocyneOHoe (BHecyleOHOe) oOKajoBaHUE 3asBUTENIEM pEHICHUU U
nerctBuid (Oe3peiictBusi) ML, pabotauka M®L] BO3MOXKHO B ciiy4yae, €Cilu Ha
ML, pemienus u nerictBus (0e31€UCTBUE) KOTOPOTO O0XKAITYIOTCS, BO3JIOXKEHA
GyHKIMS TO TPEIOCTABICHUIO COOTBETCTBYIONICH MYHHIIMMAIBHOW YCIYTH B
MOJIHOM O0BEME B MOPSIKE, ONMpeAeIeHHOM YacThio 1.3 ctathu 16 denepanbHOro
3akoHa Ne 210-@3.

10) TpeGoBanue y 3asBUTENS IIPU MPETIOCTABICHUN MYHUIIMITATILHON yCITyTH
JIOKyMEHTOB WJIM UH(OPMAIUU, OTCYTCTBUE U (MJIH) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCH TIPH MIEPBOHAYAIILHOM OTKa3e B MPUEME JIOKYMEHTOB, HEOOXOUMBIX
JUIS. TIPEAOCTABJICHUS ~ MYHUIMNAIBHOW YyCIyrd, JubO B TMPeAoCTaBICHUU
MYHULIMNIATBHON YCITyTH, 3a UCKIIFOYEHUEM CITy4aeB, MPEIYCMOTPEHHBIX MyHKTOM
4 gactu 1 crateu 7 ®enepanbHoro 3akoHa ot 27 utonsg 2010 r. Ne 210-®3 "O6
OpraHu3allid TPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHMIUTAIBHBIX yCIyr"
(manee- ®enepanbHbiii 3akoH No 210-®3). B ykazanHoM ciydae aocyneOHOe
(BHECYIeOHOE) O00XaJoBaHWE 3asABUTENIEM pEIIeHUM U JercTBuil (Oe3aehcTBU)
MOII, pabornuka MO®I] Bo3moxxHO B ciydae, eciu Ha MOILI, pemenus u
nevctBus (Oe3meHCTBHE) KOTOPOTO OOXKAaTyIOTCs, BO3J0KE€Ha (YHKIHS TIO
MIPEIOCTABICHUIO COOTBETCTBYIOIINX MYHUITUTIATBHBIX YCIYT B TIOJIHOM OOBEME B

MopsiJIKe, onpeaeseHHoM 4yacthio 1.3 crateu 16 ®enepanbHoro 3akoHa Ne 210-
d3.
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OpraH, npeaoCTaBISIOIINNT MyHUIIMNIAIBHYIO yeayry, M®IL, opranuzanuu,
ykazaHHbIe B yactu 1.1 crareu 16 @enepanbHoro 3akoHa Ne 210-D3, a takxke ux
JOJDKHOCTHBIE JIUIA, MyHUIIUTAIbHbBIE CITy>Kalue, pa0OTHUKUA U YIIOJIHOMOYEHHbIE
HAa PACCMOTPEHHUE >KAIOOBbl JOJKHOCTHBIC JIHMIIA, KOTOPHIM MOXET OBbITh
HarpaBJjeHa xanoba

5.3. Kanoba Ha pemeHust u AekcTBUs (0€31€MUCTBUE) JOMKHOCTHBIX JIHIT
AJIMUHUCTpaAllMM, MYHUIUNAIBHBIX CIYXallUX TOJaeTcs  3asiBUTEIEM B
AnMuHHCTpanMi0 Ha wWMs  1IaBel  [IpeoOpakeHCKOro  MYHHITUIAIBHOTO
oOpazoBanus IlyradeBckoro MyHHMIMIaIbHOTO paiioHa CapaToBCKOW 00JacTH,
M®OI] 1160 B OpraH rocy1apCTBEHHOHN BJIACTH (OpraH MECTHOTO CaMOYITPABIICHU)
CapartoBckoii oOmactu, siBistomuiics yupeauteneM M®I] (mamee - yupeaurtens
M®II), a Takke B OpraHu3alMH, NPETyCMOTpeHHble 4YacTbio 1.1 crateu 16
®denepanbHOro 3akoHa Ne 210-@3.

5.4. Bcunydae ecnu oOXamyroTcsi pelieHuss u AecTBusi (Oe3nericTBHe)
pyKoBoAMTENA AJIMHHHCTpALUU, >Kalioba MOJAeTCs B BBHINIECTOAIIUMN OpraH (B
MOPSAKE MMOJYUHEHHOCTH).

[Ipy  OTCyTCTBMM  BBIIIECTOAINETO  OpraHa  »ajgo0a  MojaaeTcs
HEIMOCPEACTBEHHO PYKOBOJUTEIO AIMUHUCTPALINH.

5.5. Kano6sl Ha pemeHuss u aeictBus (Oe3peiictBue) padotHuka MOI]
nogatotcsi pykoBoautento storo MOII. KamoObl Ha pelieHuss U JEUCTBUS
(6e3nerictue) M®I] monatorcss yupenurento MOI] unu AOIKHOCTHOMY JIUILY,
YIOJITHOMOYEHHOMY HOPMAaTHUBHBIM MPaBOBbIM akToM (CapaToBCKOil 00JacTu.
Kanobwl Ha pemienuss U aeiictBus (Oe3nelicTBUE) paOOTHUKOB OpraHU3allvid,
NpeaycMOTpeHHbIX 4acTthio 1.1 crateu 16 ®depepanpHoro 3akona Ne 210-@3,
MOAAIOTCS] PYKOBOJIUTEIISIM 3TUX OpraHU3aIuii.

[Topsimok mogauu u pacCMOTPEHUS KATOOBI

5.6. OcHoBaHueM I Hayaja MNPOIEAYPHl J0CyAeOHOTO (BHECYAEOHOIO)
00’KaJIOBaHMS SIBJISETCS MOCTYIUICHUE JKaJIOOBI, TTOJAaHHOW B NMHUChbMEHHOU (dopme
Ha OyMa)XHOM HOCHUTEJIE, B AJIEKTPOHHOU (hOopMe, B YMOJHOMOUYEHHBINH OpraH Io
PacCMOTPEHUIO KaT00BbI.

5.7. Kanoba na pemenuss u nedctBus (Oe3naeicTBUe) AIMHHHUCTpAIIUU,
JOJDKHOCTHOTO JIMIA AJIMUHUCTPAlMU, MYHHIIMIAIBHOTO CIIYXallero, TIJIaBbI
[IpeobpakeHCcKoro MYHULIUTATBHOTO 00pa3oBaHuUs [TyraueBckoro
MYHULHANAIBHOTO paitoHa CapaToBCKOMN 00J1aCTH, MOKET ObITh HAMpPaBIIEHA 1O
roure, yepes MOI], C HCIIOJIb30BAHUEM nH(OpMaIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON CeTH «HTepHeT™, 0oUIIHATIBHOTO caira
AnMuHucTpanuu, ¢GenepalbHOM TOCyAapCTBEHHOW HMH(MOPMALMOHHON CHCTEMBbI
«EnuHbBIA mopTai rocyJapCTBEHHBIX U MYHMITUTIATBHBIX YCIyT ((QYyHKIIMN)» 100
[Toprana rocygapCTBEHHBIX M MYHUIIUTANBHBIX yCiyr (dyHkumii) CapaToBCKOM
00J1aCTH, a TaK)K€ MOXKET OBITh IPUHSTA TPU JTUIHOM TIPUEME 3asIBUTEISL.

3asgBUTENI0 O00CECIEYMBACTCS BO3MOXKHOCTH HAIpPaBICHUS KaloObl Ha
pemeHuss U naeictBus (6e3aeiicTBUE) AJAMUHUCTPAIMH, JOJDKHOCTHOTO JIKIIA
AJIMUHUCTpalM{, MyHULIMNIAIBHOTO CIY’KAIlIET0 B COOTBETCTBUU €O cTaThben 11.2
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®enepanpHoro 3akona Ne 210-d3 ¢ wucnonb3zoBaHueM mopTana QeaepanbHOR
roCyAapCTBEHHOW HWH(OPMAIMOHHOW CHUCTEMBbI, OOEeCIeuMBaIoOlel IMpolecc
nocyneOHoro (BHeCy1e0HOT0) 00KaTOBaHUs PEIICHUN U TeUCcTBUM (0e3aeicTBYS),
COBEPILIEHHBIX MPU MPEIOCTABICHUU TOCYIaPCTBEHHBIX U MYHUIMIIAIBHBIX yCIIyT
opraHamu, MpeAO0CTaBIIAIONIMMHI FOCYJapCTBEHHbIE U MYHULIUIIATBHBIE YCIYTH, UX
JOJDKHOCTHBIMHU JIMIIAMH, TOCYJAPCTBEHHBIMU U MYHUITUTIATBHBIMU CIYXKAITUMU C
UCIIOJIb30BaHUEM HWH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON cetn «HTepHeT»
(mamee - cuctema IOCy1e0HOTO 00XKATOBAHHS).

5.8. Kamoba Ha pemenus u aeiictBusa (6e3nericteue) MOIL], paboTHHKa
M®O®I] moxeT ObITh HaIpaBjeHa MO MOYTe, ¢ MCIOJIb30BaHUEM HH(POPMAIMOHHO-
TEJIEeKOMMYHUKaMOHHONW ceTn «WHTepHer», odunmansHoro cairta MOII,
dbeneparbHON TOCYIapCTBEHHOW WH(OOPMAIMOHHONW cHucTeMbl «EquHbIN mOpTan
rOCYJapCTBEHHbIX WM  MyHUUMNAIbHBIX  yciuyr  (pyHkuuit)»,  [loprana
rOoCyapCTBEHHBIX U MYHULIUNANBHBIX yeiyT (ynkiuit) CapatoBckoi o0iacTH, a
TaK)K€ MOXET ObITh IPUHSTA MPU JTUYHOM MIPUEME 3aIBUTEISL.

5.9. XKanoba wna pemenus u xaeictBus (Oe3aeiicTBUE) OpraHU3alUMN,
MpeaycMOTpeHHbIX 4acThio 1.1 ctathu 16 denepanbHoro 3akoHa Ne 210-P3, a
TaKk)Ke UX PAaOOTHMKOB MOKET OBITh HaIlpaBJIeHa IO IOYTE, C MCIOJIb30BAaHHEM
UH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTn  «WHTepHeT», oduIMaIbHbIX
CaliTOB ATUX OpraHu3aluii, deaepalbHOW TOCYIapCTBEHHON HHQPOPMALMOHHON
cucteMbl «EquHBI MOpTan rocyJapCTBEHHBIX W MYHUUMNAIBHBIX YCIYT
(pynxuuit)», [lopTtama rocyaapCTBEHHBIX M MYHULMIAIBHBIX YCIYr (QyHKUUN)
CapaToBckoi 007acTH, a TakK€ MOXKET OBITb MPHUHATA MNpPU JUYHOM IpPHEME
3asIBUTENS.

5.10. XKanob6a, nmoctynuBmias B AJIMUHHUCTPALMIO MOJUIEKUT PErHCTpallid
HE MO3HEE CIIEAYIOUIEro pabovero AHs cO AHS €€ MOCTYIUICHUS.

B cnyuyae momaum 3asButenem xanoosl yepes MODI[, M®I] obecneunBaet
nepegavy xajioobl B AIMUHUCTPALUIO B MOPSIIKE U CPOKH, KOTOPbIE YCTAHOBJICHbI
corjlalieHueM o B3auMojaeucTBuu Mexay MOIl m AnmuHucrpauueil, HO He
MO3/IHEE CIEYIOIIETr0 pabovyero Hs CO JHS MOCTYIJICHUS KajJo0bl.

5.11. XKanoba gomxHa coepKarh:

1) HauMeHOBaHKE AJMUHUCTPAIMH, TOJKHOCTHOTO JIUIAa AJIMUHUCTPAIIH,
a1n60 MyHUIIMTIATBHOTO ciryxatiero, M®LI, ero pykoBoaurens u (vin) paboTHUKA,
OpraHu3alun, TpeayCMOTPEHHBIX YacThio 1.1 crateu 16 @enepanbHOro 3akoHa No
210-®3, wux pykoBoguTenedl W (wnm) paOOTHUKOB, PEIICHUS W JEHCTBUSA
(Oe3nmeiicTBUE) KOTOPBIX 00KATYIOTCS;

2) damunnio, UMs, OTYECTBO (ITOCJEIHEE — MPU HAJUYHMH), CBEICHUS O
MECTE JKUTEIbCTBA 3asBUTEN — (PU3NYECKOro JMla JIMOO HAauMEHOBAaHUE,
CBEJICHUS
O MECTOHAXOXKIAECHUM 3asBUTEIS — FOPUINYECKOIO JIUIA, a TAaKKe HOMEpP (HoMepa)
KOHTaKTHOTO TenedoHa, ampec (aapeca) SJICKTPOHHOW MOYTHI (MPU HAIWYUU) U
MOYTOBBIN a/Ipec, M0 KOTOPHIM JO0KEH ObITh HANpPaBJIEH OTBET 3asBUTEIIO;

3) cBemeHus 00 OOXKayeMbIX PEIICHUSIX W JAEUCTBUSX (Oe3neicTBUN)
AJIMUHUCTpAIUH, JOKHOCTHOTO JIMIa AJIMHUHUCTPALMU, TUOO MYHHIIUIAIHHOTO
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ciyxamero, MOLI, pabotauka M®LI, opranuzanuii, mperyCMOTPEHHBIX YaCThIO
1.1 cratbu 16 deaepanbpHOro 3axkoHa Ne 210-D3, ux pabOTHUKOB;

4) MOBOJIbI, HA OCHOBAHHMHM KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHUEM
u jgeiictBueMm  (Oe3neiicTBMEM)  AJIMUHHCTpPAIMHM, JOJDKHOCTHOTO — JIMIIA
AJIMUHUCTpAIWU, MO0 MyHHUIIUMAIBHOTO ciyxaiiero, M®ILI, paborarnka M®II,
Opra”u3alui, TpeayCMOTPEHHBIX YacThio 1.1 craTeu 16 denepanbHOro 3aK0HA OT
27 wrons 2010 rtoma Ne 210-®3 «OO6 opraHuzanv OPEAOCTABICHUS
TOCYJAapCTBEHHBIX W MYHHUIMITAJBHBIX YCIyT», WX pPaOOTHUKOB. 3asBUTEIIEM
MOTYT OBITh NPEACTaBIEHbI JOKYMEHTHI (MpU HAJIWYUU), TOATBEPKAAIOIINE
JIOBOJIBI 3asIBUTEIIS, JINOO NX KOIIHH.

Cpoxku paccMOTpEHHUS Kano0bl

5.12. KamoGa, moctynuBmas B Anmuuuctpauuto, MOILI, yupenutemnto
M®II, B opranuzamnuu, npeaycMoTpeHHbie yacTeio 1.1 crateu 16 denepanbHOro
3akoHa Ne 210-®3, nu60 B BBIIIECTOSIIUNA OpTraH (MpU €ro HATMYUU), MMOAJICKUT
PACCMOTPEHUIO B TEUCHHE TSATHAIIATH paboYuX AHEH CO JHS €e pEerucTpalviy, a B
ciydae  oOkasoBaHMsi oTKaza  Apamunuctpaunu, MO®Il, opranuzamnui,
npeaycMOTpeHHbIX YacTbio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-®3, B
npuemMe JTOKYMEHTOB Y 3asBUTENIS JIMOO B MCIIPABICHUU JIOMYIIEHHBIX OMEYaTOK U
OIIMOOK WM B cllydyae 00KajlOBaHUSI HApYIICHUS YCTAHOBIIEHHOTO CPOKa TaKUX
WCIIPABJICHUI - B TEUCHUE MATH pabO4MX JTHEH CO JHS €€ PEerucTpaluu.

[lepeueHb OCHOBaHUN JJIsI MPUOCTAHOBIICHUSI PACCMOTPEHUS >KaIOOBI B
ciyyae, eclu BO3MOYKHOCTh MPUOCTAHOBJICHUS peayCcMOTpeHa
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu

5.13. OcHoBaHusi JUisi TPUOCTAHOBJIEHUS PACCMOTPEHHS  KaJIOOBI
OTCYTCTBYIOT.

PesynpTaT paccMoTpeHust Kanoobl

5.14. Tlo pe3ynapTaTaM pacCMOTPEHUS >KAJIOObl MPUHUMAETCS OJHO W3
CIEIYIOIIUX PEIICHUM:

1) xanoba ymoBIETBOPSIETCS, B TOM 4HCi€ B (OpME OTMEHBI MPUHSITOTO
pElIeHMs, HMCTIPABICHUS JOMYIIEHHBIX OMEYaTOK M OMIMOOK B BBUIAHHBIX B
pe3yabpTare MNpPeNOoCTaBICHUS MYHUIMNAIBHON YCIYrd JTOKyYMEHTaX, BO3Bparta
3aSBUTENII0 JICHEKHBIX CPEACTB, B3UMAHHE KOTOPBIX HE MPEIYCMOTPEHO
HOPMAaTUMBHBIMM IPAaBOBBIMU akTamu Poccuiickorn dPenepanuu, HOPMATHUBHBIMU
npaBoBbIMM akTamu CapaToOBCKOW 00JacTH, MYHULIUNAIBHBIMU MPABOBBIMU
aKTaMmu;

2) B yAOBJIETBOPEHUU KaIOOBI OTKA3bIBACTCS.

5.15. AnMmuHuCTpaiusi OTKa3blBaeT B YJOBJIETBOPEHUHM KajloObl B
COOTBETCTBUM C OCHOBAHMSIMH, IPELYCMOTPEHHBIMU MYHULMIIAJIBLHBIM ITPABOBBIM
aKTOM.

5.16. MO®I] oTka3biBaeT B YAOBJIETBOPEHUHU MKAJIOObBI B COOTBETCTBHH C
OCHOBAHMSIMU, PEyCMOTPEHHBIMU [lopsakom.
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5.17. AnmuHucTpanust OocTaBiseT kanoOy Oe3 OTBeTa B COOTBETCTBUU C
OCHOBAHUSAMHU, IPELYCMOTPEHHBIMA MYHHITUIIAJIbHBIM [IPABOBBIM AKTOM.

5.18. M®I] ocraBinseT xkanody 6e3 OTBeTa B COOTBETCTBUU C OCHOBAHHSIMU,
npeaycMoTpeHHbIMU [lopsiakom.

5.19. B cnydae yCTaHOBIIEHHSI B XOJI€ WJIM IO pe3yJibTaTaM PacCMOTPEHHUS
’ano0bl TPU3HAKOB COCTAaBa AQJIMHUHHCTPATHBHOIO IMPABOHAPYIICHUS WU
MPECTYIUICHUSI JOHDKHOCTHOE JIMIO, PAOOTHHUK, HAJEICHHbIC MOJHOMOUYUAMH IO
PAacCCMOTPEHHUIO kKaja00, HE3aMEUIUTENIbHO HANPABIIIOT UMEIOUIUECS MaTepHUalibl B
Oprassl IPOKYpPaTyphI.

[Topsinok wH(pOpMUPOBaHUS 3aABUTENI O pe3yjibTaTax pPacCMOTPEHUS
KaJI0ObI

5.20. He mnosgHee naHA, CIEOyIOWIET0 3a JHEM MPUHATUS PELICHUS,
YKa3aHHOro B 4acTH 16 HacTosIIero pasaena, 3asBUTEI0 B MUCbMEHHON (hopme u
M0 KEJIAHUIO 3asBUTENS B DJIEKTPOHHOU (hOpMe HaIpaBsSeTCs MOTHBHUPOBAHHBIN
OTBET O pe3yJibTaTaX PaCCMOTPEHMSI KaTO00bI.

5.20.1.B cnyyae npusHaHus >kanoObl MOAJEXKalleld YJOBIETBOPEHUIO B
OTBETE 3asBUTEINIO JaeTcst HHPopMalus 0 JEHCTBUAX, OCYIECTBISIEMBIX OPraHOM,
MPENIOCTABISIONIUM ~ MYHULIMNANBbHYIO yeinyry, MO®I[ nubo opranuszaiue,
npeaycMOTpeHHoM yacthto 1.1 crateu 16  ®deaepanbHOro 3akoHa OT 27 HIOJS
2010 r. Ne 210-®3 "OO opraHuzanuu MOPEIOCTABICHUS TOCYJApPCTBEHHBIX M
MYHUIUOAIBHBIX YCIYT", B LENSAX HE3aMEIJIUTENbHOTO0 YCTPAHEHHUS BBISBIEHHBIX
HapylIEHUH TpH OKA3aHUM MYHHUIUMNAIBHOW YCIYI'M, a TakKXKe MPUHOCITCS
U3BUHEHUS 32 JIOCTaBJIEHHBbIE HEyNOOCTBA M yKa3blBaeTcsl HWH(oOpManus o
JanbHENIINX ACHCTBUSAX, KOTOPhIE HEOOXOAUMO COBEPUIUTH 3aABUTENIO B LEJSIX
MOJIYYeHUS TOCYIapCTBEHHON WJIM MYHULIMIIAJIBHON YCIYTH.

5.20.2 B ciiyuae npu3HaHus ajao0bl, HE MOJIeXKAaIle YOBIETBOPEHHUIO, B OTBETE
3asBUTEIII0 JAIOTCSI apTyMEHTHUPOBAHHBIE PA3bACHEHUS O MPUYMHAX IPHUHSATOIO
pelIeHus, a Takke MHPOopMaIUs O TIOPSAJIKE 00KaIIOBAHUS IPUHATOTO PEIICHMUS.

5.21. B cnydae ecnu sxasoba Obuta HampaBlieHA B AJIEKTPOHHOM BHUJE
MOCPEJICTBOM ~ CHUCTEMBI  JOCYJEOHOTO  O0KaJIOBaHUS C  HUCIOJIb30BAaHUEM
UH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTH «HTEepHET», OTBET 3asBUTEIIO
HaIPaBJISETCS TOCPEJCTBOM CUCTEMBI TOCYJEOHOTO 00KAIOBAHMUS.

[Topsinok 00kanoBaHus PEMICHUS MO Kanooe

5.22. 3agBUTeNd MMEIOT MpaBO OOXajJoBaTh pEIICHUS U JACHCTBUSA
(6e3nelicTBue), MPUHATHIE (OCYIIECTBIsIEMbIC) AJIMUHUCTPALIUEH, HOJIKHOCTHBIM
JUIOM  AJIMUHHUCTpPAllUd, MYHUIUNAIBHBIM ciyxamumu, MOL, paboTHukoM
M®II, a Takxke OpraHu3alUsIMH, NPEIyCMOTPEHHbIMU 4acThio 1.1 crarem 16
®enepanbHoro 3akoHa Ne 210-D3, unm ux paOOTHUKaMHU B CyJ, B TOPSIKE H
CPOKH, YCTAHOBJICHHBIE 3aKOHOAATEIbCTBOM Poccuiickon denepannu.

[IpaBo 3asBuTeNns Ha mnodydyeHWe UHPOpPMAIMM W JOKYMEHTOB,
HEO0OXOMMBIX /111 000CHOBAHUS U PACCMOTPEHUS KATOOBI
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5.23. 3asgBuTenu UMEIOT MpaBo OOpaTuThCcs B AnmuHucTpauuio, MOILI, a
TAK)K€ OpPraHu3alvio, MpeayCMOTpeHHYI0 4acThio 1.1 crarem 16 denepanbHOro
3akoHa Ne 210-®3, 3a monyueHueMm MHOOpPMAIUU U TOKYMEHTOB, HEOOXOIUMBIX
JUIs OOOCHOBAHUSI M PAacCMOTPEHMS >KaJloObl B MUCbMEHHOW (hopme Mo modre, ¢
UCIOJIb30BaHUEM HWH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON cetu «HTepHeT»,
opunparIbHOr0  caiita  AAMUHHUCTpanuu, odunuaabHoro caiita MOI],
dbenepanpHON rocyaapcTBeHHOM HHGOpPMallMOHHOW cucTteMbl «EnuHBIA mopTan
rOCYJapCTBEHHbIX WM  MyHUUMNAIbHBIX  yciuyr  (pyHkuuit)», [loprana
TOCY/IapCTBEHHBIX U MYHHMIIMIIATIBHBIX yCiuyT (dyHkiuit) CapaToBcKoil 0biacTH, a
TaKXe P JIMYHOM MPUEME 3asiBUTEIIS.

Croco6br  mHpOpMUpOBaHUS  3asdBUTENECH O TOPSAKE TOAAYA W
PacCMOTPEHUS KaTOOBI

5.24. ladopManuro o MOPSAIKE MOJAYH M PACCMOTPEHUS KATOOBI 3asBUTEIIN
MOTYT TIOJIYYUTh Ha HMH(POPMAIMOHHBIX CTEHJAX pAaCIOJIOXKEHHBIX B MeECTax
MPEAOCTABICHNS MYHHUIIMIAIBHON YCIYyI'M HEMOCPEACTBEHHO B AJIMHUHUCTpALUU,
Ha oduIHaTbHOM caiTte AnMuHHCTparuu, B M®Il, a Ttaxke opraHuzaiuu,
npeaycMoTpeHHoi yactbio 1.1 ctateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, B
dbenepanpHOl TOCYIapCTBEHHOW HHGOpPMAMOHHON cuctemMe «EauHbIN mopTan
TrOCyJapCTBEHHBIX W MYHULIMNAIbHBIX ycnyr (pynkmuit)», Ha I[loprane
roCyapCTBEHHBIX M MYHUIIMITAJIbHBIX YCIyT (pyHkiuit) CapaToBCKO# 001acTH.
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[Tpunoxenue Ne 1
K aIMUHACTPAaTUBHOMY PEIVIAMEHTY

B agmunuctpanuio [IpeodbpakeHcKoro
MYHUIIUTIATBHOTO 00pa30BaHus

(®.1.0., HOKHOCTH PyKOBOIUTENS)

Ot

(L[J'IH IOPpUANYCCKUX JIUL - HAUMCHOBAHUE 3asABUTEIIA,

MecTOHaxoskaAeHne (fopunmdeckuii anpec), OI'PH,

MOYTOBBIH apec, aipec MEKTPOHHO MOYTHI, TeJIe(OH)

(st pusnaecknx s - ©.1.0., anpec Mecrta KHUTEIbCTBA)

(;[Jm WHAWBUIYaJbHBIX peanpuanmarenei - ©.1.0.,

anpec mecta xurenscTBa, O’ PHUII, agpec 3nekTpoHHO#

MIOYTEHI, TeNE(OH)

3ASBIIEHUE
Ha BbIJa4y pa3pelIeHUs Ha IPOU3BOJICTBO 3€MIIIHBIX paboT

[Ipoury BeIIaTh pa3pelieHnue Ha MPOU3BOJACTBO 3€MJISTHBIX paboT Ha

(Bua pador)

Ha 3€MEJIbHOM y4acTKe I10 aJipecy:

(HaMMeHOBaHNE HACENICHHOTO MYHKTA, HA3BaHUE YIHI[BI, HOMEp A0Ma)

(IpH OTCYTCTBUU - MECTOIOJIOXKEHUE 3€MEJIbHOTO Y4acTKa)

B CBA3H C

(0cHOBaHMA POBEJCHUS 3eMJISIHBIX padoT)

DJIeMeHTHI 0JIaroyCTpOICTBa, HAPYyIIAeMbIE B IIPOIECCE MTPOU3BOJICTBA PadOT:

o6r1ast momaab (KB. M.) , BT.U.:

- TpOTyap (xB. M.) : ((actanbT (KB. M.), TUTUTKA (KB.
M.), HAOUBHBIE TOPOXKKH (kB. M.)),

- Ipoe3’Kas 9acTh (KB. M.),
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- IBOPOBasi TEPPUTOPHS (KB. M.),

- 30HA 3€JIEHBIX HACAXKICHHIA (KB. M.),
- [PYHT (xB. M.),
- IpyTHe (xB. M.).

[TpousBoACTBO pabOT MpeAnoaaracT/He npeanoiaracT (HyKHOE MO JYePKHYThH),
3aKpbITHE, OTPAHUYECHHUS IOPOKHOTO JABMIKCHHUS.

Oco0Opble ycoBuS TPOU3BOICTBA 3EMJIISTHBIX PaboT

(YKa3bIBalOTCs IPH HATUIIH)

Cpoxu por3BOICTBA 3EMIISTHBIX PadoT: ¢ (0

Crnioco06 noy4yeHus pe3ysibTara MyHUIIUIIAIbHON YCIyTH

3asiBUTEID:

(®.1.0. npeacrasurens ropuardeckoro jiuma, ©.1.0. pusmdeckoro auma Win ero NpeacTaBuTeNs)

(mmomuce)

(mata)

MII (ans FOpUIAIECKIX JIHII)
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[Tpunoxxenue Ne 2
K AJIMUHUCTPATUBHOMY PETJIAMEHTY

(®.1.0. 3asBuTENs, NPEACTABUTENS FOPUANYCCKOTO JIHIA,
aJipec HAUMEHOBAHUE U PEKBU3UTHI OPraHa, IPeJ0CTaBIAIOLIETO
MYHHLHUNAIBHYIO YCIYTY)

VYBenomienue 00 0TKase B IPENOCTABICHUN MYHULIAIIAIbHON YCIYyTH

HaCTOSIHII/IM YBCAOMIIAICM Bac 0 TOM, qTo MYHHLIUIIAJIbHAA yciyra
((HpCI[OCTaBJICHI/Ie paspCuiCHUA Ha OCYILICCTBJICHUC 3CMJIAHBIX pa60T», HC MOXCT
OBITH npcaocCTaBJICHA I10 CICAYIOIINM OCHOBAHUAM!

B ciywae He corylacus c pe3ysibTaToM OKa3aHus yciayru Bel mmeere mpaBo Ha
o0’KaJloBaHHWE TPHUHATOrO PEIICHUs B JOCyAcOHOM (BHECYleOHOM) MOpsIKE, a
TaKke B CyJIeOHOM TOPSIAKE B COOTBETCTBUU C 3aKOHOJATEIhCTBOM Poccuiickoi
denepanum.

['naBa IIpeoOpaxeHckoro
MYHHUIUIIATBHOTO 00pa30oBaHuUs

(o AIHCh) (M1.0. damummms)

M.IL
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[Tpunoxenue Ne 3
K AIMUHUCTPATUBHOMY PETJIAMEHTY

PASPEIHNIEHUE
Ha MPOU3BOJICTBO 3€MJISIHBIX padoOT

Ne oT

Brigan pusnueckomy nmuiry

(st pusmaecknx mun - G.J.0., anpec MecTa XKUTEIBCTBA),

(mns MHIUBHIYaNbHBIX peanpuauMareneii - .1.0., anpec mecta xurenscrsa, OI' PHUIT)

IOpUINYECKOMY JIUILY

(HauMeHOBaHHE)

(MecToHaxoxkaeHHE (FOPUIMUYCSCKUN afpec) IOPUIUUSCKOTO JIHIA)
OI'PH
MMOYTOBBIN a/IpeC:

TCII.

[Tpon3BoacTBO paboT pa3pemnieHo ¢ o

Bun pabor:

MecTo npou3BoacTBa padoT:

(Ha3BaHHe HACEJICHHOTO MYHKTA, YIHI(bI), HOMep(a) 1oMa(oB))

(HpI/I OTCYTCTBHU - MECTOMOJIOKEHNUE 3EMEJIBHOTO y‘IaCTKa)

DneMeHTBI 0J1aroyCTpOMCTBa, HApyIlIaeMbIC B MPOIIECCE ITPOM3BOICTBA padoT:
o0r1as miomaab (KB. M.) , BT.U..
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- TpOTyap (xB. M.) : ((actanbT

M.), HAOMBHBIE JTOPOXKKHU (xB. M.)),
- Ipoe3Kast 4acTh (KB. M.),

- IBOPOBAsI TEPPUTOPHUS (KB. M.),

- 30Ha 3€JICHBIX HACAKICHHUI (KB. M.),
- [PYHT (KB. M.),

- Ipyrue (kB. M.).

(KB. M.), TUTUTKA

(xB.

[Tpou3BoACTBO pabOT MpeAmoaaracT/He mpeanoaracT (HyKHOE MO TIYCPKHYTH),

3aKPBITHUEC, OTPAHNYCHUA JOPOKHOTO ABUKCHUS.

OcoOble ycoBus MTPOU3BOICTBA 3EMJISTHBIX PaboT

(YKa3bIBAtOTCSI TIPH HAITMYIUH)

['naBa [IpeobpaxeHckoro
MYHHUITUTIATBHOTO 00pa30oBaHus

(noamnuce)

M.IL

(M.0. damunms)
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