AJIMUHUCTPAIIUA
IMPEOBPA’KEHCKOI'O MYHUIIUITAJIBHOI'O OBPA3OBAHUS
IYTAYEBCKOTI'O MYHUIIUIIAJTBHOT'O PAVMIOHA
CAPATOBCKOM OBJIACTH

INOCTAHOBJIEHUE
or 9wurona 2021 roma Ne 31

OO0 yTrBep:KIeHHH A/IMUHUCTPATUBHOI'O
perjaMeHTa 1o NpeIoCcTaBICHHUIO
MYHUIMIAJIBHOH ycayru «Beigaya
JOKYMEHTOB (BBINMCKH U3
MOXO03MCTBEHHON KHUI'H, CIIPABOK U
HUHBIX JOKYMEHTOB)»

B nmemsx mNOBBIIEHUS KadecTBA W JIOCTYIIHOCTH  IPEJOCTABIICHHUS
MYHUIIMIIAJIBHBIX YCIyr aaMuHucTpauueil IlpeobpakeHCKOro MyHUIIMIAIBHOIO
oOpaszoBanust IlyraueBckoro MyHUIMIaNbHOro paiioHa CapaTOBCKOW 00J1acTH, B
cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 27 utonst 2010 roga Ne 210-D3 «O6
OpraHW3ally IPENOCTABIEHUS TOCYIAPCTBEHHBIX W MYHULHMNAIBHBIX YCIIYI»;
nocta”oByienueM IIpaBurensctBa CapaToBckoit obnactu ot 17 utons 2007 roga Ne
268-I1 «O pa3paboTke aIMUHUCTPATUBHBIX PETJIAMEHTOB» (C M3MEHEHHSAMH H
JOTIOJTHEHUSIMU ), IIOCTAHOBJICHUS aIMUHHACTPALINHT [TpeoOpaxkeHCcKOro
MyHUIMOAIBHOTO  oOpa3zoBanust IlyrayeBckoro MyHMIIMIAIBHOIO  paiioHa
CaparoBckoit obmactu ot 3 uroHs 2019 roga Ne 33 «OO0 yTBep» AeHUU TPABUI
pa3paboOTKu W YTBEPKIACHHUS aJAMHHHUCTPATUBHBIX PETJIAMEHTOB IpPEIOCTaBICHUS
MYHULIMNAJABHBIX ~ yCIOyr  (MCIOJIHEHUS ~ MYHUUUOANbHBIX  (YHKIUN)»,
PYKOBOACTBYsICh YcTaBoM IIpeoOpakeHCKOro MYyHHLMNAIbHOIO OO0pa30BaHuUs
[TyraueBckoro MyHUIMMIAILHOTO pailona CapaTOBCKOM 00J1acTH, aJIMUHHCTPAIIUS
[TpeobpaxeHckoro MYHULIMIIAIBHOTO oOpa3oBaHHUs [TyraueBckoro
MyHHUITUTIATBHOTO paiioHa CapaTtoBckoit oonactu [IOCTAHOBJIAET:

1.YTBepauTe  aAMHUHHCTPATUBHBIA  PETJIAMEHT 1O  MPEIOCTABICHUIO
MYHUIUNATBHOM yciayru «Bblgaya JOKYMEHTOB (BBIMHUCKH U3 MOXO03SHCTBEHHOM
KHHTHY, CIPABOK U MHBIX JOKYMEHTOB)» COTJIACHO MPHUJIOKEHUIO.
2. Ilpu3HaTh yTpPaTUBIIUMHU CHILY nocra”oByienue [IpeoOpaxkeHcKoro
MyHUIIMOAIBHOTO  oOpa3zoBanusa [lyraueBCKOro MyHHUUMIIAJBLHOTO  paiioHa
CaparoBckoit obOmactu ot 17.10.2012 roma Ne 32 «0O6 yTBepxKIeHUU

1



aJIMUHUCTPATUBHOTO PErJIAMEHTa MO NPEIOCTABICHUI0 MYHHIIMNAIBHOW YCIyTd
«Bblaua cnpaBoOK, BBIMMCOK M3 MOXO3SNWCTBEHHBIX KHUT, BBIIMCOK M3 JOMOBBIX
KHUI HAcCEJCHHbIX IMYHKTOB MYHUIUNAJIBHOTO 0O0pa30BaHuUs, BBIIUCOK W3
NOCTAHOBJICHUH M PpaCHOPSOHKEHUM aJMUHHUCTpauuu»» (C HU3MEHEHUSIMH OT
27.08.2018 r. Ne 39, ot 30.08.2018 r. Ne 63, o1 26.06.2019 . Ne 32).

3. OmnyOnukoBaTh HacTosulee mnocraHoBieHue B «HHpopmanroHHOM
coopHuke» IIpeoOpakeHCKOro MyHUIMNAIBHOIO o0pa3zoBaHusi IlyraueBckoro
MYHHIIUIIAJIBHOTO paiioHa CapaToBCcKoW oOiacTu» M Ha OQUIIMAIBHOM CalTe B
cetu «IHTEpHETY.

4. Hacrosiliee MOCTaHOBJIEHUE BCTYMAeT B CHIIy C MOMEHTa O(HUIIMAIHLHOTO
OITYOJTMKOBAHUS.

I'naBa IIpeoOpaskeHckoro
MYHHMIIUNIAJIBHOTO 00Pa30BaAHUA M.T.MaptbiHOB



[IpunokeHue K NOCTaHOBIICHUIO
anMuHuctpanuu IIpeoOpaxenckoro
MYHHUIIUTATBHOTO 00pa30BaHHS
[IyraueBckoro MyHMLMIIAIBHOTO paiioHa
CapatoBckoii obmacTu

or 9urous 2021 roga Ne 31

AJIMUHUCTPATUBHBINA perjiaMeHT
MO NMPeI0CTABJIECHHI0O MYHUIIUNIAJIbHOM yeayru « Beigaua 10KyMeHTOB
(BBINUCKHU U3 MOXO03HCTBEHHOH KHUTH, CIIPABOK M HHBIX JOKYMEHTOB)»

1. O0mne moJ10KeHUSA

1.1. IIpenmer perynnpoBaHus.

AJIMMHUCTPATUBHBIA PEIJIaMEHT MO0 MPEIOCTABICHUI0 MYHUIUIIAJIBHOU
yciyru «Bplnada 1OKYMEHTOB (BBIMMCKU M3 TIOXO3MCTBEHHOW KHHMIHU, CIPAaBOK U
UHBIX JIOKYMEHTOB)» (llajee — aJIMHUHHCTPATUBHBIA PErjlaMeHT, MyHULHUIAJbHas
yciayra WM BblJada CIPABOK W BBIMCOK) pa3pabOTaH B IEJISX TOBBIIICHUS
KauecTBa MPEAOCTaBICHUS MYHUIUIAIBHOM YCIYI'H, CO3JaHUS KOM(OPTHBIX
yCIOBUA Uil (PU3MYECKUX WM IOPUAUMYECKUX  JIMI W OMNpeAeIseT
NOCJIEIOBATEIbHOCTh M CPOKM JCMCTBUM (aAMUHHMCTpPATHUBHBIE MPOLEAYPHI)
aIMUHUCTPALINI [TpeobpaxeHckoro MYHULUAIIAIBHOTO o0pa3oBaHus
[TyraueBckoro MyHuIumnaibHoro paiiona CapaTtoBckoil 001acTu ee T0JKHOCTHBIX
JIULL

1.2. Kpyr 3aaButeneit

3a MoJIyueHHEM MYHULMIAIBHONW YCIYyTd MOTYT OOpaTHTbCS TIpa)kIaHe,
bu3nyueckue, PUINYECKHE JUIA, OPTaHbl T'OCYJAPCTBEHHOM BIACTH U OpPTaHbI
MECTHOTO CaMOYMpPAaBIICHUs, JIUOO WX NPEICTABUTENU, IEHCTBYIOLUIUME B CHILY
ITOJTHOMOYHM, OCHOBAHHBIX HAa JOBEPEHHOCTH WJIM HMHBIX 3aKOHHBIX OCHOBAHUSX
(masiee - 3asIBUTEIIHN).

1.3. TpebGoBanuss Kk TOpPSIAKY HWHMOPMUPOBAHUS O MPEAOCTABICHUU
MYHULANAIBHON YCIIyTH

1.3.1. Tlopsimok mnomyyeHuss WHGOpPMAIMK 3agBUTEISIMU 1O BOIPOCAM
IIPEOCTABICHNU MYHMLMIAIBHOW YCIYTM W YCIyI, KOTOpPbBIE SBJISAIOTCS
HEOOXOJUMBIMU U 00s513aTENbHBIMU I PEAOCTABICHHUSI MyHULIMTIATBHON yCITyTH,
CBEICHMM O XOJ€ IPEIOCTaBICHUS YKa3aHHBIX YCIyr, B TOM 4YHUCIE Ha
opunmansHOM caiiTe, a Takke Ha EnuHOM mopTane rocyaapCTBEHHBIX U
MYHULIMNAJIbHBIX ~ yciuyr  (pynkumit) u  Iloprame rocyaapcTBEHHBIX U
MYHULIUTNATIBHBIX YCIYT (QyHKIUI)

1.3.2. Huadopmanuio 0o BompocaM TMPeAOCTaBICHUS MYHUIIMTATLHON
YCIYTH U YCIYT, KOTOpBIE SIBISIOTCS HEOOXOAUMBIMH M 00S3aTENIbHBIMU IS
MPEAOCTABIECHNS MYHUIMIIAJBHOW YCIYTM, CBEICHUH O XOAE NPEAOCTABICHUS
yKa3aHHBIX YCIYr, B TOM 4YHcCle Ha OpUUMAIBLHOM caiiTe, a Takxke Ha EauHom
nopTajge TrOoCYJapCTBEHHbIX W MYHULHUNAIBHBIX Yyciayr ((QpyHKuui) (maisee —
Enunbiii moptann) u Iloprane rocynapCTBEHHbIX M MYHULMNAIBHBIX YCIYT
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(¢pynkmuit) CapaToBckod oOnactu (maysiee — PermoHanbHBIN MOPTaT) MOMKHO
MOJIYYUTh:

B aJIMUHUCTpAIIH:

B YCTHOMU (hopMe Ipu JTUYHOM 0OpallieHuu;

C UCIOJIb30BaHUEM TelIe(POHHOM CBA3H;

B (popMe 3JEKTPOHHOTO JOKYMEHTa MOCPEJCTBOM HAIpaBlEHUs Ha aapec
AIIEKTPOHHOM MOYTHI;

0 MUCbMEHHBIM OOpAIICHUSIM.

TIOCpeICTBOM MHTEepHET-caiTa — http://preobrazhenka64.ru.

1.3.3 Undopmarus 0 MecTax HaXOXkJICHUS OpraHa MECTHOTO CaMOYIIPaBICHHUS
(manee — OMCY), npeaocTaBIsIoNIero MyHUIUnaibHyo yciyry, OMCY
OpraHu3alvi, yYaCTBYIOIIUX B MPEIOCTABICHUH YCIyTH (fnanee — Opranuzainum) u
HE SIBJISIFOIIMXCS MHOTO(YHKIIMOHATBHBIMU I[IEHTPaMU MPEA0CTaBICHHS
roCyAapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT, rpadukax padoThl, KOHTAKTHBIX
TenedOHOB U T.J. (Jlanee — CBeleHUs NH(POPMAITMOHHOTO XapaKTepa)
pa3MelarTcs:

Ha CTEH/IaX B MeCTax MpPeIOCTaBICHUS MyHUIIUTIAIBHON YCIIYTH;

Ha caiite OMCY;

Ha caiite ['ocy1apcTBEHHOT0 O10/15KeTHOTO yupexieHus: CapaToBcKon
obnacTi « MHOTO(YHKITMOHAJILHBIHN IIEHTP MPEA0CTABICHUS TOCYAapCTBEHHBIX U
MYHUIUIATBHBIX yeryry (manee - [BY CO «M®Iy): http://mfc64.ru/;

Ha [lopTrane rocy1apcTBEHHBIX U MYHULIUITAJIBHBIX YCIYT ((PYHKIU)
CapatoBckoit o0nactu (nanee - [II'Y CO)/Ha Equnom nopTtae rocyapcTBEHHBIX
yenyr (manee — EIITY): http://www.gosuslugi.ru.

[TouTtoBsIii aapec (715 HapaBJICHUS 3apPOCOB, OOpaIIeHUH, TOKYyMEHTOB):
413707, CapatoBckas obsacth, [TyraueBckuii paiioH, c. [Ipeobpakenka, yi.
Coserckas, 1.46.

CnpaBounbie Tenedonsl Aqmunuctpanuu: 8(84574) 34422;
daxkc: 8(84574) 34422;
AJpec 3JIeKTPOHHOM MOYTHl AAMHHHCTparuu: pPreobrmo@mail.ru;

['paduix paboTHl A IMUHUCTPAITUU:

Jlnu Henenu, BpeMst pab0oThl A AMUHUCTPALIUU

JlHu Hepenu Bpewms

[ToHenenbHUK-TISITHULIA ¢ 08.00 oo 17.00, mepepsiB ¢ 12.00 no
14.00

Cy0660Ta, BOCKpECEHbE Beixognsie

Yackl nprieMa KOPPECHOHACHIINN:

JlHu Henenu, Bpemsi pabOThI TpueMa KOPPECTIOHACHIIMU B A IMUHUCTPALIIH

JlHu Hegenu Bpewms

[ToHenenbHUK-TISITHULIA ¢ 09.00 mo 16.00, mepepsriB ¢ 12.00 1o
14.00

Cy0660Ta, BOCKpECEHbE Brixonnsie



http://preobrazhenka64.ru/
http://mfc64.ru/
http://www.gosuslugi.ru/
mailto:%20preobrmo@mail.ru

1.3.4. ITocpencTBoM pasMenicHus HHPOPMALUU HA OQUITUATIEHOM HHTEPHET-
caiiTe aJAMHUHUCTpaK [IpeoOpaKCHCKOTO0 MYHHIMIAIBHOTO  0Opa3oBaHHS
[TyraueBckoro MyHUIMNAIbHOrO paiiona CapaToBCkOW  oOmacTH, —ajpec
ounmansHoOro caiirta: http://preobrazhenka64.ru.

1.3.5. TlocpeactBom  pasmerieHuss uwHGOpManuu B MHOOPMAIMOHHO-
TEJICKOMMYHUKAIMOHHOW ceTh « HTepHer» Ha EauHom moprane u  (Win)
PervonanpHoM moprane - http://mfc64.ru/ (namee - Enuubiid m PernoHambHBINH

nopTan).
Ha Epmuaom wu PernonansHOM mnoprajsie pa3memaercs Cleayromas
uHbOpMaIus:

1) wucyepnbIBaOIIMIA  MEPEYEHb JOKYMEHTOB, HEOOXOAUMBIX  JJIA
NPEIOCTaBICHUS! MYHUIIMNAJIBHOW  yCIyrd, TpeOoBaHUs K  OGOPMIICHHIO
YKa3aHHBIX JOKYMEHTOB, a TaKX€ NEPEUYCHb TOKYMEHTOB, KOTOPBIE 3asiBUTEIIb
BIIPaBE MPEACTABUTH IO COOCTBEHHON MHUIINATHUBE;

2) KpyT 3asiBUTEIICH;

3) cpok mpeoCTaBICHUSI MyHUIIUTAIBHON YCIIYTH;

4) pe3ylnbTaTbl MPEJOCTABICHUS MYHUIMIIAILHON YCIYyTH, TMOPSIOK
MPEACTABICHUS JIOKYMEHTa, SBJISIIOIIETOCA  PE3yJbTaTOM  MPEAOCTABICHUS
MYHULHUNAIBHON YCITYTH;

5) pa3Mep TOCyIapCTBEHHOM MONUIMHBI, B3UMAEMOUN 3a MpPEIOCTaBJICHUE
MYHULHANIAIBHON YCIIYTH;

6) uCYepNbIBAIOIINNA TEpPEYeHb OCHOBAHUW JUIsl MPUOCTAHOBIICHUS WIU
OTKa3a
B [IPEI0CTABICHUN MyHUIIUNIATBHOU YCIIYTH;

7) o mpaBe 3asBUTENS Ha JocyneOHoe (BHecyneOHOe) oOkanloBaHUE
nevctBuil (0e3M€UCTBUSI) U PEIICHUN, MPUHATHIX (OCYIIECTBISEMBIX) B XOJE
MPEAOCTaBIECHUS MYHUIIUTIAJIbHON YCIIYTH;

8) dopmbl 3asBieHuil (yBEIOMIICHUN, COOOIICHHI), WCIOJIb3yeMble MPHU
MPEAOCTaBICHUNA MYHUIIMNIATLHON YCIIyTH.

Nudopmanus va Equnom u PermonanbHOM TopTajie o MOPSIKE U CpoKax
NpPEAOCTaBICHNUS  MYHHUIIMIAJIBHOM  yCIyIM HAa  OCHOBAaHUM  CBEACHUH,
colepkamuxcsi B ¢eaepanbHON TOCYAapCTBEHHOW HH()OPMAIMOHHOW CHCTEME
«DenepanbHbIA peecTp roCyAapCTBEHHBIX U MYHUITUIIATBHBIX YCIYT (DYHKIIHIA)Y,
pErMOHaIbHON  TrocyAapcTBeHHOM — mHpopManvoHHOM  cucreme  «Peectp
rocyJaapcTBeHHbIX ycayr (pynkuwmii) CapaToBckoM 001acTu» , TPEAOCTaBISETCS
3asIBUTENI0 OECIUIATHO.

Hoctyn k uHpOpManuMM O CpOKaxX M TOPSAJIKE MNPEIOCTaBICHUS YCIyTd
OCYUIECTBJISIETCS 0€3 BBINOJIHEHUS 3asiBUTENIEM KaKUX-IMOO TpeOOBaHMIA, B TOM
yyciie 0e3 KUCMOJIb30BaHUs MMPOTPAMMHOI0 00ecredeH sl, yCTaHOBKa KOTOPOro Ha
TEXHUYECKHUE CPEACTBA 3asiBUTENS TpeOyeT 3aKIIOYeHHs JIMIIEH3MOHHOTO WIH
MHOTO COIVIalleHWsi C TpaBooOjajareieM MporpaMMHOro  obecreueHus,
NpeAyCMaTPUBAIONIETO0 B3MMAHHME IUIATHI, PETUCTPALMIO WU aBTOPHU3ALMIO
3asIBUTEJISI WJIA MPEIOCTABICHHE UM NIEPCOHAIBHBIX JJAHHBIX.


http://preobrazhenka64.ru/
http://mfc64.ru/

1.3.6. Ha nndopmannoHHsix creHaax B AJIMHUHUCTPALMU, a TAaKKe B CETU
WuTtepHer Ha odulMaTbHOM caiTe AJAMUHUCTpALMM  Pa3MEILEHbI CIEIYIOLUe
uH(OpPMAIMOHHbIE MAaTEPUAIIBIL:

- azgpec, HoMepa TenedoHoB U dakca, rpaduk paboThI, aapec FICKTPOHHON
MOo4YThl  aJMUHUCTpPALlMM, A  TakkKe  CTPYKTYpPHOrO  TOJpa3leicHus,
HEIMOCPEICTBEHHO MPEIOCTABISAIONIET0 MYHUIIUIIATLHYIO YCIYTY;

- rpaduk au4HOro npuema riaaBoil [IpeoOpaxeHCKOro MYHMIIMIIAIBHOTO
oOpa3oBanus IlyradeBckoro MyHHMIHMITAIBHOTO paiioHa (CapaToOBCKOW 00JacTH,
3aMECTHTENIeM TJIaBbl aJAMHHHCTpanuu [IpeoOpakeHCKOTO MYHHITUIAIBHOTO
oOpazoBanus IlyradeBckoro MyHHMIMmagbHOTO paiiona CapaToBCKOW 00JacTH,
JOJDKHOCTHBIMH JIUIIAMH aJIMUHUCTPAIAH, CTCIHAINCTAMH, OTBETCTBCHHBIMH 32
MIPEIOCTABIICHNE MYHHUITUTIATLHOW YCITYTH;

- HOMep KaOuHeTa, B KOTOPOM IPEIOCTABIIACTCS MYyHHIIMIIAIbHAS YCIyTa,
dbaMunuu, KMMEHa, OTYeCTBa M JOJDKHOCTH CIELUAIUCTOB, Y4YaCTBYIOIIUX B
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH;

- CBEJICHUSI O TIPEIOCTABISIEMON MYHHUITUTIAIBHON YCIIYTE;

- TIEpeyYeHb JIOKYMEHTOB, KOTOpPBIC 3asBUTENb JIOJDKEH MPEICTABUTH IS
MPEIOCTABIICHUSI MYHUITUTIATLHON YCIYTH;

- 00pas3Ilbl 3aMOJHEHUS JJOKYMEHTOB;

- IepeYeHb OCHOBAaHMM JUIsi OTKaza B  TpUEME  JIOKYMEHTOB,
MIPUOCTAHOBJICHUS U OTKAa3a B MPEAOCTABICHUHA MYHHUITUTIATLHON YCIYTH;

- W3BJICUCHHS W3 AJIMHHHCTPATHBHOTO pETJaMEHTa, PErIaMEHTHPYIONTHE
MIPEIOCTaBICHNE MYHUITUTIATHPHOM YCIIYTH, B TOM YHCJIE CTAHIAPT MPEIOCTaBICHUS
MYHUIIUTIAJIBHOW YCIYTH, TMOPSAIOK, COCTaB, IIOCIEIOBATENbHOCT U CPOKHU
BEHITIOJTHCHUS aIMUHUCTPATUBHBIX TPOIEAYp (IEeHCTBHIA), TpeOOBAHUS K TOPSIKY
WX BBIMIOJTHEHHUS, B TOM YHCJIE OCOOCHHOCTH BBITTOJIHCHHS aJIMHUHUCTPATHUBHBIX
npouenyp (AeicTBUi) B 2JIEKTPOHHOM opMme.

NudopmarmonHbIii  CTeHH, cojepkaimid HHPOPMAIMI0 O IpoIeaAype
MPEIOCTABICHUS MyHUITUTIATBHOM YCIIYTH, Pa3MEIICH B XOJUJIE aIMUHUCTPALINH.

Ha odunuansnom caiite AamuHucTpanuu uHPOpMalUs pa3MelieHa B
pazziesne, IpeayCMOTPEHHOM JJisi pa3MelieHuss WHGOpPMAIMu O MYHHUIIMIIATbHBIX
yciyrax.

KoHcynbTrpoBaHue 1mo Borpocam MpeioCTaBICHUSI MyHHUIIUIIATBHON yCIyTH
OCYILECTBIISIETCS OECIIIaTHO.

Cneumanuct,  OCYLIECTBISIIOUIMNA  KOHCYJIbTUPOBaHUE  (IIOCPEICTBOM
TeneoHa WM JUYHO) MO BOIPOCaM MPEIOCTABICHUS MYHMIIMIAIBLHON YCIYTH,
JOJDKEH KOPPEKTHO ¥ BHUMATEIIBHO OTHOCUTBHCS K 3asIBUTCIISIM.

[Tpr KOHCYTBTHUPOBAHUU MO TeIePOHY CHEIUAINUCT TOJDKEH HA3BaTh CBOIO
dbaMuIuo, UM U OTYECTBO, JIOJDKHOCTH, & 3aTEM B BEXJIMBOW (OpME YETKO U
noApoOHO  MPOMH(POPMUPOBATH OOPATHUBIIETOCS IO HWHTEPECYIOIMUM  €T0
BOIPOCaM.

Ecnu cnernumanuct HE MOXKET OTBETUTh Ha BOIPOC CaAMOCTOSATEILHO, JIUOO
MOITOTOBKA OTBETa TPEOYET MPOIOJKUTEILHOTO BPEMEHHU, OH MOKET MPEJIOKUTh



oOpatuBLIEMYyCsI OOpaTUTHCS MUCbMEHHO, JTUOO HA3HAYUTh JIPYroe ynoOHOe s
3aMHTEPECOBAHHOTO JIMIA BpeMs 7Sl TOTy4eHUs] HH()OPMAIHH.

Pexomenayemoe Bpems aisi TeiaeoHHOTO pasroBopa — He O6onee 10 MuHYyT,
JUYHOTO YCTHOTO MH(pOpMHUpOBaHUs — He Oosee 20 MUHYT.

WNuauBuayanbHOe MUCbMEHHOE MHPOPMHUPOBAaHUE (IO JICKTPOHHOHN MOYTE)
OCYILIECTBIISICTCSI IIyTeM HampaBleHHs OJCKTPOHHOTO MHChMa Ha  ajapec
AIIEKTPOHHOM TMOYTHl 3asABUTENS W JOJDKHO COJEepXaTb YETKUH OTBET Ha
MOCTaBJICHHBIE BOIPOCHI.

WuauBuayanbHoe  THUChbMEHHOE — WHGOpMHpoBaHue (IO TOYTE)
OCYILIECTBISICTCS MyTEM HampaBleHUS MHCbMa Ha MOUYTOBBIM agpec 3asBUTENS U
JOJKHO COJIEPKaTh YETKHUM OTBET Ha MOCTABJICHHBIE BOMPOCHI.

2. CtaHaapTt npeaocTaBjieHUss MYHUIMIIAJIbHON YCIyTrd

2.1. HamMeHOBaHME MYHMIMIIAJBHOM YCIyTH - DBplmada JOKyMEHTOB
(BBIMKMCKYU U3 MOXO35MCTBEHHON KHUTH, CIIPABOK M UHBIX IOKYMEHTOB)

2.2. MyHununanpHasg  yciayra  NOpeNOCTaBISIETCS — aJIMHUHUCTpaUuen
[IpeoOpakeHcKOTro MYHULIAAIBHOTO o0OpazoBaHus IlyraueBckoro
MyHULIMIATBHOTO paitoHa CapaToBCcKoi objacTu (Janee — aAMUHUCTPALIUS).

2.2.1. AnMuHUCTpauus OpraHM3yeT NPEAOCTABICHUE MYHUIUITAIBHOU
yciyru Ha 6aze MOLI.

2.2.2. Apmunuctpamus, MOPI], Ha 06aze KOTOPOrO OpPraHU30BaHO
IPEIOCTABIICHUE MYHUIUNAIBHON YCIYr'W, HE BIpaBe TpeOOBaTh OT 3asBUTENS
OCYILIECTBJICHUS JEUCTBUN, B TOM YHCIE COIJIACOBaHUM, HEOOXOAMMBIX IS
NOJyYEHUS MYHHUIMIIAJBHOW YCIYI'M M CBSI3aHHBIX C OOpalleHHEeM B HHbIE
rOCy/lapCTBEHHbIE OpraHbl (OpraHbl MECTHOTO CaMOYIIPABIJICHUS), OpraHU3allHY, 32
VCKIIFOUEHHEM IIOJIyYEHHUS! YCIYT, BKJIIOYEHHBIX B IE€PEYEHb YCIYI, KOTOpBIE
ABJIAIOTCS ~ HEOOXOOUMBIMM W 00S3aTE€NbHBIMU  JUISl  IPENOCTaBIEHUS
MYHUIUTIATbHBIX YCIIYT.

2.3. KOHEYHBIM pe3yJIbTATOM MPENOCTABIECHUS MYHHIIMNAIBHON YCIyTH

IpEeaOCTaBJICHUC.
- BBIMMCKHA M3 NOXO3SIUCTBECHHOM KHUI'M, B TOM 4YHCJIC O HAJIWYUH Y
rpaxagaHnvuHa ImpaBa Ha 3€MEIbHBIN Y4aCTOK;

- crpaBKa 00 OTCYTCTBUU LEHTPAIBHOTO OTOIUICHHS JIMOO HATUYUU MEYHOTO
OTOIUICHUS;

- crnpaBka 00 OTCYTCTBUHM B JOME€ TOpSYEro BOJOCHA0XEHHS U BaHHBI,

- CIIpaBKa O HAJIMYUU JINYHOTO MOICOOHOT0 X03HCTBA;

- KOIIMH apXUBHOT'O JIOKYMEHTA.

- MUCBMO 00 OTKa3e B MPEIOCTABICHUN MYHULIUNIAIbHON yCIyTH

2.4. Cpok npeaocTaBICHUs] MyHUIIMIAIBHON YCIYTH HE TOJIKEH MPEBBIIIATh
12 nHeil co aHSA perucTpauuy 3asBICHUS O NPEIOCTaBICHUU MYHHUIMNAIbHOU
YCIYIM M HMHBIX JIOKYMEHTOB, YKa3aHHbIX B MYHKTe 2.6 HAacCTOSLIETO
aIMUHUCTPATUBHOTO  peryiamMeHTa.  CpoKM  MPOXOXKAECHHUS  OTHEJbHBIX
aJIMUHUCTPATUBHBIX MPOLIEAYP W CPOKU BBINOJHEHUS JEHUCTBUUA OTIEIbHBIMU
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JIOJLDKHOCTHBIMM JIMIIAMH YKa3aHbl B pasfielie 3 HaCTOSIIEro aJMUHUCTPATUBHOIO
periameHTa.

2.5. AnMuHHCTpalus 00ecreynBaeT pa3MeIlleHHe U aKTyalIu3aluio epedHs
HOPMAaTUBHBIX IIPaBOBBIX aKTOB, PEryJINPYIOIINX IPEAOCTABJICHUE
MYHUIIUNIATBHOM yCIIyT'M, Ha CBOeM O(QUIMAIbHOM caiiTe, a Takxke B
COOTBETCTBYIOIIEM pazjierie ¢heepaibHOrO peecTpa.

2.6. HcueprnbiBaomuii TMepevYeHb JTOKYMEHTOB, HEOOXOJUMBIX IS
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

2.6.1. HcuepnbpiBaromivii MNEepeYeHb JOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBHHU C 3aKOHOAATEIBHBIMU WJIM UHBIMU HOPMATHUBHO-TIPABOBBIMU aKTaMU
JUIS. TPEIOCTABJICHUST MYHUIMIAIBHOW YCIYTH, MOJJIEKANIUX MPEICTaBICHUIO
3asIBUTEJIEM:

1) 3asBJieHUE O MPEIOCTABICHUH YCITYTH;

2) JDOKYMEHT, MOATBEPKIAIOIIUNA TMOJHOMOYMS TMPEJACTaBUTENS (€Clu OT
MMEHHU 3aBUTENS JEHCTBYET MPEICTABUTEND);

3) macnopT WM WHON JOKYMEHT, yJOCTOBEPSIOMIUN JMYHOCTH 3asBUTEIIS
(mpencTaBUTENS 3asIBUTEINS).

2.6.2. HcuepmnbiBaromuii MepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBHM C HOPMATHUBHBIMU NIPABOBBIMU aKTaMH [JIsl TMPEIOCTABIICHUS
MYHULIUNAIBHON yCIIYTH, KOTOPBIE HAXOAATCA B PACIIOPSKEHUH TOCY1apCTBEHHBIX
OpraHoOB, OPTaHOB MECTHOT'O CAaMOYIIPABJICHUSI U MHBIX OPTaHOB, U TOJJICKAIIUX
MPECTABICHUIO B paMKaX MEXBEIOMCTBEHHOTO B3aUMOICUCTBUS

- BBIMUCKA U3 EQUHOTO rocyIapCTBEHHOTO peecTpa MpaB Ha HEJIBHXKHMOE
UMYIIECTBO M CJEJIOK C HHUM, CcojJepxaiias oOIEJOCTyTHbIE CBEACHHUS O
3apEeTUCTPUPOBAHHBIX MTPaBaX Ha 0OBEKT HEJIBUKUMOCTH.

2.6.3. Konuu JOKYMEHTOB JIOJKHBI OBITh 3aBEPEHBI MOAMUCHIO 3asIBUTENS C
yKazaHueM (QaMuwink W HHHUIMAIOB (OTYECTBO B HWHUIMANAX - MPU HAJTUYHH)
3asBUTEIIS, @ TakKe AaThl 3asBieHUs. JIUCTBI, COCTaBISIONIME KOIMHUIO OJHOIO
JIOKyMEHTA, JOJIKHBI OBITH MPOHYMEPOBAHBI U MPOIIUTHI C YKa3aHUEM KOJINYECTBA
MPOIINUTHIX JIUCTOB.

2.6.4. IIpu npenocTaBI€HUH MYHULMIAIBHOW YCIyTH aAMUHUCTPALIMS HE BIpaBe
TpeOOBATh OT 3asIBUTEJIS:

1) mpeacTaBieHus: JOKYMEHTOB M WMH(GOPMAIIMU WIH OCYIIECTBJICHUS ICHCTBUM,
MPECTABICHUE WM OCYIIIECTBICHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATUBHBIMU
MPAaBOBBIMU aKTaMH, PETYJHPYIOIMIMMHU OTHOIICHUS, BO3HUKAIOUIUE B CBSA3U C
MPEe0CTaBICHUEM MYHUITUIIAILHON YCITYTH;

2) mpeAcTaBieHUs] JOKYMEHTOB U MH(OpPMAlUM, B TOM YHUCJE MOIATBEPKIAIOIINX
BHECEHHE 3asBUTEJIEM IUIaThl 3a MPEJOCTABICHUE MYHHUIUIIAJIBLHOW YCIYyTH,
KOTOPBIE HaXOMATCS B PACIOPSHKEHUH OPraHOB MECTHOTO CaMOYIpaBJICHUs JIMOO
MOABEIOMCTBEHHBIX ~ OpraHaM MECTHOIO  CaMOYNpaBJEHUS  OpraHu3alui,
YYAaCTBYIOIIMX B TMPEAOCTABICHUU MPEIYyCMOTPEHHbIX dYacTbio 1 crateu 1
denepanpHoro 3akoHa ot 27 wurons 2010 . Ne 210-d3 "OO6 opraHuzanuu
MPEAOCTABIEHUS TOCYIAPCTBEHHBIX U MYHULMNAIBHBIX YCIYr' MyHULIHUNAIbHBIX
YCIyT, B COOTBETCTBMM C HOPMATUBHBIMM IPABOBBIMU aKTamMu Poccuiickoiu
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denepanii, HOPMATUBHBIMH TMPaBOBBIMU akTamu (CapaToBCKOW 00JacTw,
MYHUIIUNATBHBIMA ~ TPABOBBIMM  aKTaMH, 3a MCKIIOYEHUEM JIOKYMEHTOB,
BKJIIOUEHHBIX B OMNpEJEIeHHbIA YyacThio 6 ctaTthu 7 denepalibHOrO 3akoHa oT 27
utosist 2010 1. Ne 210-®3 "OO6 opraHuzanuu npeaoCcTaBiIeHUsI TOCYIapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIyT" mepeueHb TOKYMEHTOB. 3asiBUTEINb BIPABE MPEACTABUTH
yKa3aHHble JOKYMEHTbl M HWHGOpPMAIMI0O B OpraHbl, MPEeIOCTaBISIONINE
MYHUIUTIATbHBIE YCIYTH, 10 COOCTBEHHOW MHUIIUATUBE;

3) ocymiecTBiIeHUs IACHCTBUN, B TOM YHCJE COTJIACOBAHHWM, HEOOXOIUMBIX IS
MOJIYYCHUSI MYHHIMMAIBHBIX YCIYT M CBSI3aHHBIX C OOpalleHHeM B HWHBIE
roCyJapCTBEHHBIE OPIraHbl, OPraHbl MECTHOTO CaMOYIIPABIICHUs, OPraHU3aluy, 32
UCKJIIOYCHHEM TOJY4YCHHs] YCIYyr W TOJydYeHHUs TOKYMEHTOB W HWH(OpMaluy,
IPENOCTABISIEMBIX B pE3yibTaTe MPEAOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B
NEepeYHH, yKa3zaHHble B yacTu | ctaten 9 denepanbHoro 3akona ot 27 urons 2010
r. Ne 210-®3 "OO6 opraHu3zaluu MpeAOCTaBICHUS TOCYIAapCTBEHHBIX U
MYHULHUNAIBHBIX YCIYT";

4) mpencraBieHHUs JOKYMEHTOB W HMH(pOpMalUU, OTCYTCTBUE U  (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBaJUCh IPU IMEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJisi TNPEIOCTaBICHUS MYHHUIIMIAIbHOU
yCIIyTd, JIMOO B TPEAOCTABICHUM MYHUIIMIIAIBLHON YCIyrd, 3a HUCKIIOYEHHUEM
CJIEIYIOLIUX CIIy4aeB:

a) U3MEHEHHEe TpeOOBaHWI HOPMATUBHBIX IPABOBBIX AaKTOB, KAaCAKOUIUXCS
NPENOCTABIECHUS MYHUUMINAIBHON YCIYrd, IOCJ€ NEpPBOHAYAIBHOM MOJayu
3asIBJICHUS O MPEAOCTABICHUA MyHULIMIIAILHON YCIYTH;

0) HaJlMuue OomMOOK B 3asBJICHUU O MPEJOCTABICHUH MYHUIMNAIBHOW YCIYTU U
JIOKyMEHTaX, MOJAaHHBIX 3asfBUTENIEM IOCJIE€ NEPBOHAYAIBLHOTO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOUMBIX IJIsl IPEIOCTABICHUS MyHUIMNIAIBHOW YCIYTH, JIUOO
B IIPEIOCTABIICHUY MYHUIIUITAIIBHOW YCIYTH M HE BKJIIFOYEHHBIX B IPEACTABICHHbBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEUCHUE CPOKa JCHCTBUSA JOKYMEHTOB WJIM M3MEHEHHE MH(OpMAILUU TOCIe
NEePBOHAYAILHOTO OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOJUMBIX  JUJIst
MPENOCTaBIICHUS ~ MYHHUIIMNAIBHOW  yciyrd, JuO00 B TPEJAOCTaBICHUU
MYHHUITUTIATBHOUN YCITYTH;

I) BBIABJICHHE JIOKYMEHTAJIbHO  MOATBEpKIEHHOro (akra (MpU3HAKOB)
OMMUOOYHOTO WU TPOTHUBOMPABHOTO JEUCTBUS (O€3AEUCTBUS) TOKHOCTHOTO
JUIAa OpraHa, MPeIOoCTaBISIONIET0 MYHULHUIAIBHYIO YCIYTy, MYHULMIIAJIBHOTO
ciyxaiiero, padornuka MOILl, paboTHHMKa OpraHu3aluy, HOPeTyCMOTPEHHON
yacthio 1.1 crarbu 16 @enepanbHOro 3akoHa OT 27 Uros

2010 r. Ne 210-®3 "OO6 opraHuzalMM MOPEIOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHULIMNAIBHBIX YCIyr", TIpU MEPBOHAYAILHOM OTKa3e B MpHUEeME JTOKYMEHTOB,
HEOOXOMMMBIX IS TPEJOCTABICHHUS MYHHUIIMNAIBHOW  yCIyrH, JmOO B
NPEAOCTaBICHUA MYHUILIMNAIBHOM YCIyrH, O 4YeM B MHCBMEHHOM BHJE 3a
MOANUCHIO PYKOBOJIUTEIS OpraHa, MPeAOCTaBISIONIEr0 MyHUIIMIIAIIBHYIO YCIYTY,
pykoBoautenss MOPIl npu nepBoHayanbHOM OTKa3€ B IIPUEME JIOKYMEHTOB,
HEOOXOMMBIX JIJIS MPEAOCTABIICHUS] MYHUIIUITAIIBHON YCIIYTH, THOO PYKOBOIUTEIS
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OpraHu3alyy, NpeaycMoTpeHHOo# yacThio 1.1 cratbu 16 denepanbHOro 3aKoHa OT
27 uronst 2010 1. Ne 210-D3 "O6 opranu3aliuu Npe1oCTaBICHUS TOCYIapCTBEHHBIX
U MYHHUIMNAIBHBIX YCIYT", YBEIOMIIAETCS 3asBUTENb, a TaKXKe MPUHOCITCA
W3BUHEHUS 32 JOCTaBJICHHbIE HEY100CTBA;
5) mnpenocrtaBieHuss Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB U HUHMoOpmaiuuy,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MTYHKTOM
7.2 yactu 1 cratbeu 16 @enepanbHoro 3akoHa oT 27 utoiig 2010 roga Ne 210-@3, 3a
UCKIIFOUEHHEM CIIy4aeB, €CJIM HAHECEHUE OTMETOK Ha TaKUe JOKYMEHTBI JTMOO HX
U3BATUE SBISAECTCS HEOOXOJMMBIM YCIOBHEM MPEAOCTABICHHS TOCYAapCTBEHHON
WIM MYHULUTNATBHON YCIIYTHU, U MHBIX CIy4aeB, yCTAHOBJICHHBIX (eepatbHbIMU
3aKOHaMHU.

2.7. UcuepniplBaronui epeyeHb OCHOBAHUM Ul OTKa3a B IPUEME TOKYMEHTOB.

1) oTcyTcTBHE y 3aABUTENSI COOTBETCTBYIOLIMX IMOJTHOMOYUI Ha MOJy4YEHUE
MYHULHUIIAIBHOWN YCITYTH;

2) mpencTaBiCHHE 3asBUTENIEM JOKYMEHTOB, O(QOPMIIEHHBIX HE B
COOTBETCTBHM C YCTAHOBJIEHHBIM MOPSIAKOM (HaJW4YUE€ HCIPABICHHM, CEPHE3HBIX
NOBPEXKJICHNN, HE TIO3BOJIIOIIMX OJHO3HAYHO HCTOJIKOBAaTh HMX COJAEPIKAHUE,
OTCYTCTBHUE MOJAIMKCH, NTeYaTH (MpU HATUYHHN);

3) oOpameHue 3a TNPEAOCTaBICHHMEM MYHUIUNAIBHOM  YCIYrM C
JOKYMEHTOM, YJIOCTOBEPSIOIIMM JIMYHOCTh MOJUIeXKAIllUM OOMEHYy Ha JIEHb
oOpartieHus;

4) B ciayyae, ecid B pe3yJbTaTe MPOBEPKH KBATU(UUIMPOBAHHOW MOANKMCH
OyZeT BBISBIECHO HECOOIIOJEHUE YCTAHOBIIEHHBIX 3aKOHOAATEIbCTBOM YCIOBHMA
NPU3HAHUA €€ JEHCTBUTEIBLHOCTH (IIPU MOJaye 3asBJICHUS U UHBIX JOKYMEHTOB B
AIIEKTPOHHOM BHJIE).

2.8. UcuepnbiBaronmii NepeyeHb OCHOBAHUM IS MPUOCTAHOBICHUSA WU
OTKa3a B MPEAOCTaBICHUHA MYHHUIIUTIAILHON YCIIYTH

2.8.1. OcHoBaHuii 1Sl MPUOCTAHOBIICHHS MPEIOCTABICHNUS] MYHHUIIMIAIbHON
YCIIyTH 3aKOHOIaTebcTBOM Poccuiickon denepanuu HE TPEyCMOTPEHO.

2.8.2. HcuepnpiBarolMii  NEpeYeHb OCHOBAaHMWA  JJIs1  OTKa3a B
MPEAOCTaBICHUN MYHULIMNIATBLHON YCIIyTH:

NUCBMEHHOE OOpallieHne 3asBUTENsE 00 OTKa3e B MPEJOCTABICHUH
MYHULUNAIBHOW YCITYTH;

HaJu4yhe B JOKYMEHTaX, MPEICTaBIECHHBIX 3asBUTENEM, HEIOCTOBEPHBIX
CBEJICHUH, WJIM HECOOTBETCTBUE UX TPEOOBAHUIM 3aKOHOAATENIbCTBA;

OTCYTCTBUE OJTHOTO MJIM HECKOJIbKUX JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6
AJMUHUCTPATUBHOTO perjiaMeHra, HEO0OXOIUMBIX TUTSt MOJIy4eHUS
MYHUIIMNIATBHOM yCIyTH, U HENIpeACTaBieHue ero (ux) no ucreueHun 10 padbounx
JHEW CO JHS BBIJAYM YBEJIOMJICHHS, B KOTOPOM JOJKEH OBbITh YKa3aH IEepeueHb
HEJOCTAIOIINX JOKYMEHTOB.

2.9. MyHunmnaneHas yciayra npeaocTaBisieTcs: OecIiaTHo.

2.10. MakcuManbHbId CPOK OXKHUJAHUS B OUEpPEIU MPHU MoAadye TOKYMEHTOB
U TpU TOIYYECHHH pe3ysibTaTa NPEAOCTaBICHUS MYHHUIUIIAIBHON YCIyTU
COCTAaBJISIET 15 MUHYT.
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2.11. MakcumanbHblid CPOK PErHCTPAlMU 3adBJICHHUS O MPEIOCTaBICHUU
MYHULUNAIBHON YCITyTH:

1) nmpu HampaBJIeHUU 3asBJICHUS U MPUJIAraeMbIX JOKYMEHTOB MOCPEICTBOM
MIOYTOBOTO OTHPABJIEHUA WJIM B JJIEKTPOHHOM BHAE uepe3 EauHblil mopran
rOCYJapCTBEHHBIX W MYHHUIMMAIBHBIX yciuyr (pynkuumif) (mamee - Ilopran), a
TaK)Ke yepe3 MHOTO(YHKIIMOHATBHBIE LIEHTPHI - 3 (TpH) KaJeHAAPHBIX JTHS;

2) npu TUYHOM OOpAIllEHUU 3asBUTENS - B MPUCYTCTBUU 3asBUTENISL B JICHD
oOpareHnss MaKCUMaJIbHBIN CPOK HE JOJDKEH MPEBBIMATh 15 MUHYT.

2.12. TpeOGoBanusi K TOMEHICHUSIM, B KOTOPBIX MPEIOCTABISAETCS
MYHULIMNANbHASL YCIAYTa, K 3aJIy OXUJIaHWs, MECTaM JJIsl 3alOJIHEHHS 3alpOCOB O
MPEIOCTABIICHUH MYHUIUMAIBHON  yCIyTH, WH(OPMAIMOHHBIM CTCHIAM C
oOpasllaMi UWX 3aMoOJHEHUS © TIEPEYHEM JOKYMEHTOB, HEOOXOIUMBIX JUIS
MIPEIOCTABIICHUS KKI0H MYHHUIIMITAIIBHON YCITyTH, Pa3MEIICHUI0 U 0()OPMIICHHIO
BU3yaIbHOM, TEKCTOBOM W  MYJIbTUMEAMMHON uWHPOpMaMu O TOPSIKe
MPEIOCTABIICHUSI TaKOW YCIYTd, B TOM 4YHCJIe K 00ECIEUEHHUI0 JOCTYITHOCTH JIJIs
WHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C 3aKOHOJATEIHCTBOM
Poccuiickon @enepanuu 0 COUMAIbHON 3alIUTE WHBAJIUJIOB.

2.12.1. Hndopmamus o rpaduxe (pexume) pabOThl YIOTHOMOYECHHOTO
OpraHa pa3MellaeTcsl NpH BXOJE B 3[aHHE, B KOTOPOM OHO OCYIIECTBIISIET CBOIO
JEATEIIbHOCTh, HA BUTHOM MECTE.

31aHue, B KOTOPOM IMPEIOCTABISACTCS MYHUIMIAIbHAS yCiIyra, JOJKHO
OBITH 00OPYAOBAHO OTJEIBHBIM BXOJOM JJIsi CBOOOJIHOTO JOCTYyMa 3asBUTENICH B
MOMEIIECHUE.

Bxox B 3maHue A0mKeH ObITh 000pyAOBaH MH(OPMAIMOHHOM TaOIMYKOM
(BbIBECKOI), comepxamiedi uHPOpMalMio 00  YIOJHOMOYEHHOM  Oprase,
OCYILIECTBIISIIOIIEM  TPEAOCTaBICHUE  MYHHUIIUMINIAIBHOW  YCIyTH, a  TaKxke
o0opyZ0oBaH  yMOOHOW  JISCTHUIEH C  TOPYYHSIMH, TaHAycaMH IS
OecnpensaTCTBEHHOTO MEePEIBUKEHHUS TPAK/IaH.

Mecra npefocTaBiieHUs] MYHUIIMIIAIBHOW YCIYTH OOOPYIYIOTCS C YYETOM
TpeOOBaHMI JOCTYMHOCTH JJii WHBAJIUIOB B COOTBETCTBHM C JEHCTBYIOUIUM
3aKOHOJATENLCTBOM Poccuiickon denepanuu 0 COLMAIbHOMN 3alIUTE UHBAIUIOB, B
TOM YHCIIe 00€CTIeUNBAIOTCSI:

yCIIOBUSA Il  OECHpPEensTCTBEHHOIO JoCTyna K OOBEKTy, Ha KOTOPOM
OpraHU30BaHO NPEJAOCTABJICHUE YCIYT, K MECTaM OTIbIXa M MPEIOCTaBISIEMbIM
ycliyram;

BO3MOXHOCTh CaMOCTOSITEILHOTO TEPEABMIKEHUS 110 TEPPUTOPUU OOBEKTA,
Ha KOTOPOM OPraHHW30BAaHO MPEIOCTABICHHE YCIYr, BXOJla B TaKOW OOBEKT U
BBIXOJIa U3 HEro, MOCaJKU B TPAHCIOPTHOE CPEJICTBO W BBICAJKU U3 HEro, B TOM
YHCJIE C UCTIOIB30BAHUEM KpPECIa-KOJSICKY;

COTIPOBOXK/ICHHE WHBAJIHUJIOB, UMEIONIUX CTOWKHE pacCTpoCcTBa (yHKIIUU
3pEHHUS W CAaMOCTOSTEILHOTO TIEPEABIKCHHS, M OKA3aHUE UM ITOMOIIHN Ha OOBEKTE,
Ha KOTOPOM OPraHW30BAHO MPEAOCTABICHUE YCIIYT;

HaJyIeKaIee pasMelieHue o0OpYyIOBaHUS U HOCUTENeW WH(POpMAIINH,
HEOOXOMUMBIX ISl oOecrieueHuss OeCHpEensTCTBEHHOTO JIOCTYyNa HWHBAIHIOB K
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OOBEKTYy M TMpPENOCTAaBIAEMbIM yCIyraM C y4e€TOM OrpaHMYeHHH uX
KUZHEAECATEIbHOCTH;

nyOIupoBaHHEe HEOOXOAMMOW JJisi WHBAJIUIOB 3BYKOBOM M 3pUTEIHLHOU
uHpopMaruu, a TakXke HaJAMKUCEeH, 3HAKOB M HWHOW TEKCTOBOM M Tpaduueckoi
uH(pOpMAaIUU 3HAKaMH, BBIIOJHEHHBIMU peibe(HO-TOUueUHbIM IipudToM bpaitns,
JIOMYCK CYpAOINEpPEeBOAUYMKA U TU(IOCYPIONIEPEBOIUNKA;

JIOIYCK Ha OOBEKT, Ha KOTOPOM OPTraHM30BAaHO MPEIOCTABICHUE YCIYT,
COOaKU-NPOBOJAHMKA TMPHU HAJIMYAM JOKYMEHTA, MOATBEPKIAIOLIEIO €€
cenuaibHOe O0y4YeHHME UM BBLAABAEMOTO B  MOPSJAKE, YCTaHOBJIEHHOM
3aKoHoAaTenbCcTBOM Poccuiickon denepanny;

OKazaHue padOTHUKAMH opraHa (YUpexIeHUs ), MPEAOCTaBISAIONIETO YCIyTU
HACEJICHUIO, IOMOIIM WHBAIMAAM B NPEOJOJICHHUH OapbepoB, MEIIAIOIINX
MOJIYYEHHUIO UMU YCIIyT HapaBHE C JPYTUMU OpraHamH.

[ToMemiennsi, B KOTOpPBIX MPENOCTABISIETCS MYHHULMNAIbHASA —YCIyra,
JIOJKHBI COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM IPAaBHIIAM U HOPMAaTUBAM,
opaBwiaM TOXapHOM Oe3omacHocTd, Oe3omacHoctd Tpyaa. Ilomemenus
00OpYAYIOTCSl CUCTEMaMU KOHJAMIIMOHUPOBAHUS (OXJIAKICHUS M HArpeBaHUs) U
BCHTWJIMPOBAHUSI BO3/lyXa, CPEACTBAMHU OIOBEIICHUS O BO3HUKHOBEHUU
Ype3BbIYaiHOM cuTyauuu. Ha BUTHOM MeCTe pacrojlaraloTcsl CXeMbl pa3MEICHUs
CPEACTB TMOXApOTyUIEHWs U MyTed »HBakyauuu monen. IIpemycmarpuBaetcs
000py10BaHUE JOCTYITHOTO MECTa OOIIECTBEHHOIO MOJb30BaHUA (TyaseT).

[Tomenienuss M®II niis paboThl ¢ 3asBUTENSIMH 000PYIYIOTCS SJIEKTPOHHOM
CUCTEMOM yIpaBJi€HUS OYEpeAblo, KOTOpas TMpeACTaBiIseT cO00M KOMIUIEKC
IPOrPaMMHO-AIIAPATHBIX CPEJICTB, MO3BOJISIIOIIUX ONTUMU3UPOBATH YIPABICHUE
ouepensiMu  3asButTenen. [lopAmOK HMCIONB30BaHUS JJIEKTPOHHOM  CHCTEMBI
yOpaBieHUsl MPEeTyCMOTPEH aJAMUHUCTPATUBHBIM PETIAMEHTOM YTBEPKIECHHBIM
npukas3om gupekropa MOILI.

2.12.2. IIpyeM JOKYMEHTOB B YIIOJIHOMOUYEHHOM OpraHe OCYILIECTBISIETCS B
CHenuaibHO OOOPYJOBAaHHBIX TMOMEIICHUSX WM OTBEICHHBIX JUISI ATOTO
KaOWHeTax.

2.12.3. Ilomewienusi, TMpeaHA3HAYEHHbIE MJI1 TpUeMa 3asiBUTEIICH,
o0opyayroTcsi  MHGOPMAIIMOHHBIMU ~ CTEHJAMH, COJACPIKAIIUMHU  CBEICHUS,
ykazaHHble B noanyHkTe 1.3.3 [Toapa3aena 1.3 Pernamenra.

NHdopManmoHHbIe CTEH/IbI Pa3MEIIAI0TC Ha BUAHOM, JOCTYITHOM MECTE.

Odopmienre MHPOPMAITMOHHBIX JIMCTOB OCYIIECTBIACTCS YIOOHBIM JIJIst
yteHus mpudrom — Times New Roman, ¢popmar nucra A-4; TEKCT — NPONUCHBIE
OykBbI, pazmepoM mpudta Ne 16 — oObIYHBIN, HAUMEHOBAHUE — 3arJIaBHbIE OYKBBHI,

pasmepom wmpudrta Ne 16 — skupHbld, mons — 1 cM BKpyroByr. TekcThl
MaTepuasioB JOJDKHBI OBITh HareuyaTaHbl O€3 HCIpaBiieHUM, Hauboyiee BakHas
uHdopmarusi  Bbiensercs  okupHeiM - mipudTom.  Ilpu  odpopmueHun

UHGOPMAIIMOHHBIX MaTEpHUaJioB B BHJE OOpa3lOB 3asBICHUN Ha MOJyuYeHUE
MYHULIMIIAJIBHOW  YCIOyrd, 0Opa3loB 3asBICHHUM, NepeyHell JOKYMEHTOB
TpeboBaHMs K pazMepy mpudTa u GopMary JIMCTa MOTYT OBITh CHUYKEHBI.
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2.12.4. TlomemieHus: sl mpueMa 3asiBUTENIEW JOJKHBI COOTBETCTBOBATH
KOM(OPTHBIM JUIsl TpaklaH YCJIOBUSM U ONTHUMAJbHBIM YCJIOBHUSM palOOThI
JOJDKHOCTHBIX JIUIL YIIOJTHOMOUYEHHOT'O OpraHa M JI0JKHbI 00€CIIeYnBaTh:

KOM(DOpPTHOE  pPACMOJOKEHUE  3asBUTENS] W JIOJDKHOCTHOTO  JIMIIA
YIOJHOMOYEHHOT'O OpraHa;

BO3MOXHOCTh M yIOOCTBO O(OpMIECHHS 3asBUTEIEM IHUCBMEHHOTO
oOparlieHus;

TenehOHHYIO CBSI3h;

BO3MO>XHOCTh KOITUPOBAHUS TOKYMEHTOB;

JOCTYl K  HOPMAaTUBHBIM  TMPABOBBIM  aKTaM,  PETYIUPYIOIIUM
MPEAOCTaBICHUE MYHUIIMTIATILHON YCIIyTH;

HaJIMyue MUCbMEHHBIX NPUHAJIC)KHOCTEW 1 Oymaru popmara A4.

2.12.5. Ins oxxkujaHusi 3asBUTEISIMU TPUEMaA, 3aMOJHEHUS] HEOOXOIMMBIX
JUISL  TIOJNly4eHHMs] MYHMIIMNAIBHOW YCIYTM JOKYMEHTOB OTBOJSITCS MECTa,
000pyZIOBaHHBIEC CTYJIBSIMHU, CTOJAMU (CTOMKAMM) I BOBMOXHOCTH O(OPMIICHHUS
JIOKYMEHTOB, OOECIEUYMBAIOTCS pydKamu, OJaHKaMH JOKyMeHTOB. KommuecTBo
MECT OKHJIaHUs OTMPEEIAETCS UCX0Id U3 (PAKTUYECKON HArpy3KU U BO3MOKHOCTU
WX pa3MEIICHUS B IOMEIICHHH.

2.12.6. Ilpuem 3asBUTENEH NMPU MPEAOCTABICHUH MYHHIIUIIAIBHON YCIYTH
OCYHIECTBIISIETCS] COTTIACHO TpaduKy (pekumy) paboThl YIIOTHOMOYEHHOTO OpraHa:
€XKEeIHEBHO (C TMOHENEIbHUKA MO MATHUILY), KPOME BBIXOJIHBIX U MpPa3IHUYHBIX
JTHEH, B TEUEHHE pad0yero BpEMEHH.

2.12.7. Pabouee MeCTO AOJHDKHOCTHOIO JHIA YMOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOTO 3a MPEJOCTaBICHUE MYHUIIMNAIBHON YCIYyTH, JOJKHO OBITh
000py/I0BaHO MEPCOHAJIBHBIM KOMIIBIOTEPOM C JOCTYNOM K HH(POPMAIMOHHBIM
pecypcam yrmoJIHOMOYEHHOI'O OpraHa.

Kabunetsl mpuema mosydareneid MYHUIIMIQIBHBIX YCIYT JOJDKHBI OBIThH
OCHAIIeHbl MH(GOPMAIIMOHHBIMU TaOJIMYKaMH (BBIBECKAMH) C YKa3aHMEM HOMepa
KaOuHeTa.

CrnenuanucTel, OCYIIECTBISIONMINE MPUEM IOTydaTesiel MYHULHUMAIbHBIX
yclyr, 0O€CIeunBalOTCS  JIMYHBIMH  HArpyJAHBIMH  UIACHTHU(UKAITMOHHBIMU
KapToukamu (03U KamMu) U (MITM) HACTOJIBHBIMH TaOJTUYKAMU.

2.12.8. TpebGoBanusi K O0OECIEUCHUIO JIOCTYMHOCTU MPEIOCTABICHUS
MYHULUTAIHLHOW YCIYTH JIJI1 WHBAJIHJIOB.

YOTHOMOYEHHBIM OPraHOM, MPEAOCTABISIONIUM MYHUITUTIAIBHYIO YCIYTY,
obOecrnieunBaeTCs Co3aHne MHBAIUIAM CISAYIOIINX YCIOBUM TOCTYITHOCTH:

a)  BO3MOXHOCTH  OECHpEMSITCTBEHHOTO  BXOJla B IOMEIICHUS
YIOJITHOMOUYEHHOT'0 OpraHa U BbIX0J1a U3 HUX;

0) BO3MOXXHOCTH CaMOCTOSITEJIbHOTO TIEPEABMIKCHHUS] B TOMEIICHUAX
YIOJIHOMOUYEHHOTO OpraHa B LEJISIX JOCTyIa K MECTY IMPEAOCTABICHUS YCIyTH, B
TOM  4YHUCJI€ C  TIOMOIIbIO  PAOOTHHUKOB  YIMOJHOMOYEHHOTO  OpTraHa,
MPEAOCTABISIONIEr0 MyHUIIMNIAIBHYIO YCIYT'y, ACCUCTUBHBIX U BCIIOMOTATEIIbHBIX
TEXHOJIOTHM, & TAK)KE CMEHHOTO Kpecaa-KOISICKHU;
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B) BO3MOKHOCTb IOCAJKW B TPAHCIIOPTHOE CPEIACTBO M BBICAJKUA U3 HETO
nepes BXOJAOM B YINOJHOMOYEHHBIM OPraH, B TOM YHMCJIE C HCIIOJIb30BAHUEM
KpeCcla-KOJSICKM U, TNpU  HEOOXOJMMOCTH, C TOMOIIbIO  pPabOTHUKOB
YIIOJITHOMOUYEHHOTO OpPraHa;

') COMPOBOXKICHUE WHBAIUIOB, UMEIOIINX CTOMKHE PACCTPONCTBA (DYHKIIMU
3p€HHSI M CaMOCTOSITEJIbHOTO TIEPEABWKECHHS, W OKa3aHUs UM TOMOIIH B
MOMEIIEHUSX YITOJTHOMOYEHHOTO OpraHa;

1) CONCHCTBHE WHBAJIWIY MPHU BXOAE B IOMEIICHHE YIOJIHOMOYEHHOIO
OpraHa M BBIXOJE U3 HET0, UHPOPMUPOBAHNE MHBAIIM/IA O JOCTYIIHBIX MapIIpyTax
OOIIECTBEHHOTO TPAHCTIOPTA,;

€) HaJJIeXaliee pasMenleHne HOoCUTeNed nHpopmaruu, HeoOXOIUMOMN s
oOecrieueHussT OCCHPEMSITCTBEHHOTO JIOCTYNMa WHBAIHUIOB K MYHHUITUIIATBHOM
yCclIyre, C Y4YETOM OrpPaHWYEHUHW UX JKA3HEIACATEIIBHOCTH, B TOM YHCIIE
nyOnupoBaHUe HEOOXOAUMOM i TMOJYYeHHUS YCIyTU 3BYKOBOM M 3pUTEIBHOU
uHdopMaIuU, a TakXKe HAJIUCeN, 3HAKOB M HMHOW TEKCTOBOW U rpaduyeckoi
uH(OpMAaIUU 3HAKAMU, BBITIOJIHEHHBIMU pelibepHO-ToueuHbIM pudTomM bpaitns u
Ha KOHTPACTHOM (hoHE; TOMYyCK CypAoIepeBOAUMUKa U TU(PIOCYPIOTIEPEBOTINKA;

k) obecrieyeHue JOMyCKa B IOMEIEHUE YIOJIHOMOYEHHOTO oOpraHa, B
KOTOPOM TMPEAOCTABIACTCS MYHHMIIMNAIBHONW YyCiIyra, COOaKU-TIPOBOJHUKA TMpHU
HAJIMYUU JIOKYMEHTA, TIOJITBEPKIAAIOIIETO €€ CIeluaaibHoe 00yUYeHHe, BbIJaHHOTO
no GopMe W B MOpsAIKE, YTBEPKACHHBIX MNpHKazoM MUHHCTEpCTBAa TpyAa M
couraibHOM 3ammThl Poccniickoit @enepannu ot 22 nroHs 2015 1. Ne 386H;

3) OKa3aHWe pa0OTHHKAaMHU YIMOJHOMOYEHHOTO OpraHa MHOW HEOOXOIUMOM
WHBAJIMJAM TOMOIIM B MPEOJOJICHUH OapbepoB, MEIIAIOIIUX MOIYYEHUIO HUMHU
YCIIYT HapaBHE C IPYTUMU JULAMH.

2.13. Iloka3arenu JOCTYITHOCTH U Ka4€CTBA MyHULMITAIbHOW YCIYTH

2.13.1.  OCHOBHbIMM  TOKa3aTEIsIMH  JOCTYMHOCTM M  KadyecTBa
MYHULIMNAIBHON YCIIYTH SIBISIFOTCSA:

KOJIMYECTBO B3aUMOJCHCTBUI 3asBUTEN C JIOJHDKHOCTHBIMHM JIMUIAMH TIPU
MPEAOCTaBICHNHA MYHULIMIIAIIBHOW YCIIYTH U UX MPOAOJIKUTEILHOCTh. B mporecce
MPENOCTABIICHUS MYHHIIMIAIBHOW YCIyTU 3asBUTENb BIpaBe o0OpamaThCs B
YIOJHOMOYEHHBIN OpraH Mo Mepe HEOOXOJUMOCTH, B TOM YHUCIE 3a MOJy4YeHUEeM
uH(OpMAITUU O X0JI€ IPEAOCTABIICHUS MYHUITUTIATILHON YCITYTH;

BO3MOXHOCTh ~ MMOJA4YM  3ampoca  3asBUTENL O  NIPEAOCTABICHUU
MYHULIMNIAIBHON YCIYyTM U BBIJAYM 3aABUTEISIM JOKYMEHTOB IO pe3yJbTaTaM
MPEAOCTAaBIEHN MyHUIIMNIAIbHOM yciryru B ML

BO3MOKHOCTh JIMOO HEBO3MOKHOCTb MOJYUYCHUS] MYHULIMMAIBHON YCIyTH B
J000M  TEPPUTOPUAIBHOM  MOJAPA3JIEICHUH  OpraHa, MPeJOCTaBISIOLIETO
MYHULIMNAIBHYIO  YCIAYTy, TI0 BBIOOPY 3asBUTENS  (DKCTEPPUTOPHUATIbHBIN
MIPUHITUIT);

BO3MOXKHOCTh ~ TIOJlydeHHs HMHPOpPMAIMK O  XOJI€ MPEeAOCTaBIICHUS
MYHUITUTIATPHOM YCIYTH, B TOM 4YHCIE C HCIOJb30BaHUEM O(GUIIUATEHOTO
MHTEPHET-CATE aAMUHUCTpanuu, Equaoro noprana u PernonansHoro noprana;
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YCTAQHOBJICHHE JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IIPEAOCTABJICHUE
MYHULHUNAIBHOWN YCIYTH;

YCTaHOBJICHHE U COOJI0JIeHHe TPeOOBaHUI K TMOMEUIEHUSIM, B KOTOPBIX
MPENOCTABISETCS YCIYTa;

YCTAHOBJICHHE U COOJIIOJICHUE CPOKa MPEOCTaBICHUS MYHHUIMIATBHON
YCIYTH, B TOM YHUCIIE CPOKA OXXKHMIAHUS B OUYEPEIH NPH MOAAYe 3asIBJICHUS U MpU
MOJIYYEHHUH Pe3yJIbTaTa NPEI0CTaBICHUS MyHULIUIIAIIBHON YCIIYTH;

KOJMYECTBO 3asBJICHUM, MPUHATHIX C HCIOJb30BAaHHUEM HH()OPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON CETH OOILEro IMoJIb30BaHMs, B TOM YHCJIE MOCPEACTBOM
Ennnoro moptana u PernonanpHOro noprana.

2.13.2. IIpn IIPEAOCTaBIICHUN MYHULANAIBHOU YCIIyTH 10
HKCTEPPUTOPUATIBHOMY MPUHLUITY 3asiBUTENH (MPEACTABUTEIN 3asIBUTENS) UMEIOT
npaBo Ha oOparmienue B 000 M®IL] BHe 3aBUCHMOCTH OT MECTa PETUCTpAlluU
3asiBUTENS (MIPEACTABUTEINS 3asIBUTENS) TIO MECTY JKUTEIhCTBA, MECTa HAXOXKICHUS
00BbEKTa HEIBUKUMOCTH B COOTBETCTBUU C JIEUCTBHUEM HKCTEPPUTOPHAIBHOTO
MPUHIIUIIA.

IIpenocraBieHre MYHULUNAIBHOW YCIYIH II0 3KCTEPPUTOPUAIBHOMY
OPUHLKITY 00€CIIEYNBACTCS MPHU JIUYHOM OOpallleHUuU 3asBUTENs (MPEACTaBUTENS
3asiBUTEJNS) IO MECTy IIpeObIBaHUS 3asgBUTEN (MpeacTaBuTens 3asBurtelis) B MOIL]
C 3asBJICHUEM O IIPEJOCTaBICHUHA MYHUIUIIAIBHON YCIIYTH.

2.13.3. B3zaumoneiicTBre 3asBUTEIIS (€T0 MPEACTABUTEINS) C JOKHOCTHBIMU
munamMu M®LI, yrmoaTHOMOYEHHOrO OpraHa IpH NpPeIOCTAaBICHUY MYHULUIIAIbHON
YCIYyTHM OCYWIECTBJISIETCS JBa pa3za - nOpu 1npenacraBieHnn B MO,
YIOJHOMOYEHHBIN OpPraH 3asBJIEHUS CO BCEMH HEOOXOAUMBIMHU JOKYMEHTaMU JJIs
MOJYYEHHUs] MYHULMNAIBHOM  yCIYTM W IpU  TOJYYEHUM  pe3yJbTara
MPENOCTABIEHNS MYHULUHUNAIBHOM  YCIYTM  3aABUTEIEM  HEMOCPEACTBEHHO.
[IpoaOIKUTENBHOCT OTHOTO B3aUMOJAEHCTBUSA 3asBUTENS C JOKHOCTHBIM JIMLIOM
M®ILI, yrmoJHOMOYEHHOTO OpraHa Ipu NPeJOCTaBICHUNM MYHULMIAIBHOW YCIIYTH
He npesbliaeT 15 muHyT. B ciydae HampaBiieHus 3asBJICHHSI ITOCPEICTBOM
Ennnoro moprana B3aMMOJECUCTBUE 3aABUTENS C JOJLDKHOCTHBIMH Jiniamu MOIL],
YIIOJIHOMOYEHHOI'O OpraHa OCYLIECTBIIAETCS JBa pas3a - IIPU IPEICTABICHUU B
MOII, yrnosHOMOYEHHBINA OpraH BCEX HEOOXOAMMBIX JIOKYMEHTOB JIJIS TTOJTYYCHUS
MYHULUIIAUIBHON YCIyTM W NOpU IIOJIYYEHUU pe3ysibTara MPEAOCTaBICHUS
MYHULMNAIBHON YCIYyTM 3asBUTEIIEM HENMOCPEACTBEHHO. [IpOomOmKUTEIBHOCTD
OJHOTO  B3aUMOJICHMCTBUS  3aABUTEISA C  JODKHOCTHBIM  jurnoMm  MO®II,
YIOJIHOMOYEHHOTO OpraHa IpU MPEIOCTAaBICHUH MYHMIMIAIBHON YCIYyTH HE
npeBbIacT 15 MUHYT.

3asgBuTENSAM 00ECHeUYnBAETCS BO3MOXKHOCTh OLEHUTh JOCTYIMHOCTh U
Ka4eCTBO MyHULIMIIAJIBHOU yCIIyrd Ha EnrHoM mopraie.

2.13.4. JInd mNOAy4YEeHHs MYHHULMIAIBHOM YCIyTH 3asBHUTENb BIIPABE
obOpatuthcsi B MDI] B cootBeTCTBUU cO cTaThelt 15.1 denepanpHOro 3akona ot 27
utosist 2010 romga Ne 210-D3 «O6 opranu3zaiuu Mpea0CTaBlICHUS TOCYIapPCTBEHHBIX
M MYHUUUNAIBHBIX YCIYI» IIyT€M TNOJAa4ud KOMIUIEKCHOIO 3ampoca o
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IPENOCTABIEHUN HECKOJIBKUX TOCYJAPCTBEHHbIX U (WIM) MYyHUUMIAIbHBIX
YCIyI».

2.14. Vnbie TpeOOBaHMS, B TOM 4YHUCJIE YYHUTHIBAIOIIUE OCOOEHHOCTH
MPEIOCTABICHUS MYHUIIMNAIBHOW YCIYTH B MHOTO(YHKIIMOHAJIBHBIX I[EHTpAX,
O0COOEHHOCTH MPEOCTABICHNUS] MYHULIUITAIbHON YCITYTH MO SKCTEPPUTOPUATBHOMY
npuHIMNy (B ciydae, €cliM MYyHHUIMIAIbHAas yciIyra MpefoCTaBIsIeTCs I10
SKCTEPPUTOPUATBHOMY  TMPUHIUIYY) HU  OCOOCHHOCTH  MPEIOCTaBICHUS
MYHUIIUIIAJIBHON YCIYTH B 3JIEKTPOHHOMN hopme

2.14.1. JAnga  0OOaydYeHHs  MYHHULMIAIBHOM  YCIYTH  3asBHUTEISIM
IPENOCTABISACTCA BO3MOXXHOCTh MPEJACTABUTh 3asBJIEHUE O MPEAOCTaBICHUN
MYHUIMOAIBHOM YCIYTM M JOKYMEHTHI (COJEep)Kalluecs B HHX CBEJEHUSA),
HEOOXOJUMBbIE ISl MPEIOCTABICHUS MYHHUIIMNAIBHON YCIyrd, B TOM 4YHCIE B
dbopme IEKTPOHHOTO TOKYMEHTA!

B YIIOJIHOMOYEHHBII OPTaH;

yepe3 M®I] B ynoTHOMOYEHHBIN Opras;

IIOCPEICTBOM HCIIOJIb30BAHUSA HMH(POPMAIMOHHO-TEIEKOMMYHHUKAITMOHHBIX
TEXHOJIOTHI, BKJIIOYAs MCIIOJIIb30BAaHUE, C NPUMEHEHUEM AJIEKTPOHHON MOIINCH,
BUJ KOTOPOM JIOJDKEH COOTBETCTBOBAaTh TPEOOBAaHUSM, YCTaHOBJICHHBIM
«[IpaBunamMu HCIOJIB30BAHUSA YCHJIEHHOW KBalIU(PUIMPOBAHHOW 3JIEKTPOHHOM
HOJIUCH MPHU OOpaIlleHUH 3a MOJYYEHUEM TOCYNapCTBEHHBIX U MYHHMIIMIIAJIBHBIX
YCIIyT», YTBEPKJICHHBIX MocTaHoBiaeHueM [IpaBurensctBa PO ot 25 aBrycra 2012
r. Ne 852 "OO0 yrBepxnenun IlIpaBun  HCNONB30BaHUS ~ YCHICHHOU
KBATM(PUIIUPOBAHHON 3JIEKTPOHHOM MNOANMHUCH TpPH OOpaIllEHUU 3a MOIyYEHUEM
roCyJapCTBEHHBIX U MYHHMIIMIAIBbHBIX YCIYT U O BHECEHUU U3MeHeHus B [IpaBuna
pa3pabOTKU W YTBEPXKACHUS aJIMUHUCTPATUBHBIX PETIaMEHTOB IPENIOCTaBICHUS
rOCYAapCTBEHHBIX YCAYr" (C U3MEHEHUSIMU U JOMOIHEHUSIMU) U MOCTAHOBJICHHMS
[IpaButensctBa PO ot 25 utonsa 2012 Ne 634 «O Buaax 3leKTPOHHON MOIIUCH,
UCIIOJIb30BaHUE KOTOPBIX JOIyCKaeTcss NpU OOpalleHHMH 3a MOJyYeHUEM
rOCYAapCTBEHHBIX M1 MYHULIMITAJIBHBIX YCIYI» (Hajiee — 3IEKTPOHHAs MOATKCH).

3asBiieHUss M JOKYMEHTBhI, HEOOXOAUMble JJsi  MPEeAOCTaBICHMS
MYHUIIUIIAJIBHON yCIyTH, MPEJOCTaBisieMble B (POpME IIEKTPOHHBIX JIOKYMEHTOB,
MOJMUCHIBAIOTCS B COOTBETCTBUU C TpeOoBaHusiMu crare 21.1 u 21.2
denepanpHoro 3akoHa ot 27 utonsg 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEIOCTABIEHUSI TOCYIAPCTBEHHBIX U MYHUIIMNAIBHBIX yCIyr» u denepasbHOro
3akoHa oT 6 anpens 2011 roga Ne 63-03 «O0 31eKTPOHHON MOATTHCH.

B cnydae HampaBieHus 3asBJI€HUI U TOKYMEHTOB B AJIEKTPOHHOH (opme ¢
ucrnosb3oBanueM EnnHoro u PermoHanbHOrO mnoprana, 3asBJIEHUE U JTOKYMEHTBI
JOJDKHBI  OBITH  TOJINMCAHbl  YCUJICHHOW KBAJIM(DUIIMPOBAHHON 3JIEKTPOHHOU
MOJANKCHIO, KOTOpPbIE JOMYCKAIOTCS K MCIHOJb30BAaHUIO MpU OOpalieHuu 3a
IIOJIyYEHHEM MYHULIAIIAIIBHOW YCIYTH, OKa3bIBAEMOM C IIPUMEHEHUEM YCUIICHHOMN
KBAJIM(UIMPOBAHHON AJIEKTPOHHOM MOANMMUCHU, U OIPEAESIOTCS Ha OCHOBAaHUU
YTBEPKIA€MON OpPraHoM, NPEIOCTABISAIOMIMM MYHULMIAIBHYIO YCIYry, 10
coriacoBanuto ¢ denepanpHOi ciyx00i 6e3onacHocTu Poccuiickoit denepanmu
MOJAEN yrpo3 Oe3zomacHOCTH WHPOpMauu B HWHPOPMAIMOHHON CHUCTEME,
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UCIONB3YeMON B WENAX MpUeMa OOpalleHUil 3a MOITyYeHHEM MYHUIUIAIbHON
yCIIyTH U (WJIK) NPeIOCTaBICHUS TaKON YCIyTH.

2.14.2.  3agButensiM  oOecrieUMBAETCS  BO3MOXKHOCTb  MOJYUYCHHUS
uHopMaluu O TMPEJOCTaBIsIeMONM MYHULMINAIBHON yciyre Ha EguHom wu
PernonansHOM nopTae.

JIns moslydeHus [O0CTyna K BO3MOXHOCTAM EnuHoro u PermonanbHOTO
nopTajia HeoOXOoaMMO BbIOpaTh CcyOBekT Poccuiickoit ®denepauuu, u mocie
OTKPBITHS CIIUCKAa TEPPUTOPHAIBHBIX (eepalbHBIX OPraHOB HCHOJHUTEIBHOM
BJacTH B 3ToM cyOwekTe Poccuiickoit denepaliiyiv, OpraHoB HCIOJIHUTEIHHON
Bjactu cyOwnekta Poccuiickoit denepaii 1 OPraHOB MECTHOTO CaMOYIPaBIICHUS
BBIOpAaTh aJMHHHMCTpPALMIO (yKa3aTh HAaWMMEHOBAHHE aJMUHHUCTPALMH COIJIACHO
YcTaBy) ¢ mepeyHeM OKa3blBa€MbIX MYHUIIMIAIBHBIX YCIYT U MHPOpPMAIUEH Mo
KaXJO0M ycCIIyre.

B kapTouke KaxX70oil YCIYrH COAEP>KUTCSA OIUCAHUE YCIYTH, MOJApoOHas
uHbopMalusi O TMOpPAJKE M CcHocobax oOpalleHHus 3a YCIyrod, IepeueHb
JOKYMEHTOB, HEOOXOAMMBIX ISl TOJYYEHUsl yCIyrd, MHPOpMalusi O CpoKax ee
UCIIOJIHEHMs, a Takke OJaHKu 3asBieHUd U (opM, KOTOpbIE HEOOXOAUMO
3aIlOJIHUTH JJIs 0OpallleHus 3a yCIyroi.

[lomaya 3asBUTENEM 3ampoca M HMHBIX JTOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTABICHNUA MYHUIUINAIBHOW YCIyTH, W TMPUEM TaKUX 3alpoCcOB H
JOKYMEHTOB OCYHIECTBIIIETCS B CIEAYIOLIEM IOPSIKE:

rmojaya 3amnpoca Ha IPEJOCTAaBICHHE MYHULHUIAIBHOW YCIYyTH B
AIIEKTPOHHOM BHJI€ 3asBUTENIEM OCYIIECTBIISIETCS Yepe3 JUYHbIA KaOMHET Ha
Envnom n PernonansHoM nopraiie;

st 0pOpMIIEHUS JOKYMEHTOB MOCPEJICTBOM ceTH «VIHTEpHET» 3asBUTEIIO
HEOOXOJMMO MPOWUTHU Tpoleaypy aBTtopusanuu Ha EguHoM u PermonambHOM
IopTaIe;

JUIs  aBTOPU3ALMU 3asgBUTENI0 HEOOXOJUMO BBECTH CTPaxOBOM HOMEp
WHJVMBUAYAJIBHOTO JIMIIEBOIO CYETa 3acTPaXxOBaHHOI'O JIMIA, BbIJAHHBIN
[lencuonnsim  goumom  Poccwmiickoit ~ denmepamuu  (rocynapCTBEHHBIM
VUPEKJICHUEM) W Mapojb, IOJYYECHHBIM TNOCHE perucTpanuu Ha EauHOM U
PernonansHom noprarse;

3asiBUTENb, BHIOPAB MYHUIIUIIAIBHYIO YCIYTy, TOTOBHUT IAaKET JOKYMEHTOB
(komuu B DJIGKTPOHHOM BHUJE), HEOOXOAUMBIX I €€ MPEIOCTaBJICHUS, U
HaIpaBJsieT MX BMECTE C 3adBJICHHEM 4Yepe3 JIMYHbIA KaOMHET 3asBUTENs Ha
Envnom u PernonansHoM mopraiie;

3asBJICHHE BMECTE C DJJIEKTPOHHBIMH KOINHUAMH JOKYMEHTOB NONAJAET B
MHOOPMAIIMOHHYIO  CHCTEMY  VIIOJHOMOYEHHOIO  OpraHa, OKa3bIBAIOIIETO
BBIOPAHHYIO 3asBUTEJIEM YCIYry, KOTOopas oOOecrneyuMBaeT IMpUEM 3alpocoB,
oOpallleHu#l, 3asBIEHUN W HHBIX JIOKYMEHTOB (CBEIEHUI), MOCTYNUBIIUX C
EnunHoro n PerrnoHansHOro noprajia u (Miam) 4epe3 CUCTEMY MEXBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3aNMOJIECHCTBUS.
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2.14.3. Jlns 3asBuTeneit oOecrneynBacTCsl BO3MOXKHOCTH OCYIIECTBISTH C
ucnojp3oBaHueM EnnHoro u PernonanbHOro mnoprajia IMOJIyY€HUE CBEIEHHM O
XOJI€ BBIIIOJIHEHUS 3alIpoca O MPETOCTABICHUN MYHULIUIIATbHON YCIYTH.

CBeneHust 0 X0[€ M pe3ysibTare BBINOJIHEHMs 3alpoca O MPeJOCTaBICHUU
MYHUIIUIIAJIBHON YCIIyTU B AJIEKTPOHHOM BH/JIE 3asIBUTEIIO MIPEICTABISAIOTCS B BUJIE
YBEIOMJIEHMsSI B JINYHOM KaOuHeTe 3asBuUTeNsl Ha EnuHoM u PermonanbHOM
HopTaie.

2.14.4. Ilpu HampaBJICHUH 3asIBIICHUS] U JJOKYMEHTOB (COAEPIKAIIUXCS B HUX
CBeZICHMI) B (opMe 3JIEKTPOHHBIX JOKYMEHTOB B MOPSAIKE, MPEIyCMOTPEHHOM
noamyHkToM 2.14.1 nonpasnena 2.14 Pernamenra, o0ecrieunBaeTcsi BO3MOKHOCTh
HAIPaBIICHUS 3aBUTEIIO COOOIIEHUS B JJIEKTPOHHOM BUJIE, TTOITBEPKIAIOIIETO X
IIPUEM U PETUCTPALIMIO.

2.14.5. MO®OIl npu oOpamieHuud 3asaBuTeNst (MPEACTABUTENS 3asIBUTEIIS)
3a MPEJOCTaBICHUEM MYHULIMIAIBHOW YCIYI'M OCYIIECTBIISIIOT — CO3/IaHUE
AJIEKTPOHHBIX O0pPa30B 3asBJICHUS U JOKYMEHTOB, MPEACTABIISIEMBIX 3asBUTEIIEM
(mpeacraBUTENnEM  3asBUTENS) M HEOOXOAMMBIX  JUISI  MPEJOCTaBICHUS
MYHULUMIIATBHOW YCIYyTH B COOTBETCTBHHM C aJMUHUCTPATUBHBIM PETJIAMEHTOM
IIPENOCTABICHUSI MYHUIIMIIAIIBHOM YCIIYTH, U UX 3aBEPEHUE C LEIbI0 HAIIPABJICHMS
YIOJHOMOYEHHBI OpraH Uil [PHUHATHS PELIEHUs O MPEAOCTaBICHUU
MYHUIMIIAIBHON YCIIYTH.

2.14.6. IIpu oOpamenuu B M®IL] MmyHununanpHas yciyra npeaocTaBiseTcs
C Y4YeTOM MpPHUHIMUIA HKCTEPPUTOPUATIBHOCTH, B COOTBETCTBUH C KOTOPBIM
3asiBUTENb BIIpaBe BbIOpaTh i1 OOpallleHHs 3a mojiyueHuem yciayru MOIL],
pacnoJioKeHHbId Ha Tepputopur CapaToBCKOW 0OJAcTH, HE3aBUCUMO OT MECTa
€ro perucrpauuu Ha tepputopun CapaTOBCKOl 00JacTH, MeCTa pacloIOKEHUs
Ha TeppuTopun CapaToOBCKOM 00JaCTH.

3. Cocras, 10¢J1e10BATEJIBbHOCTH U CPOKHU BbINOJTHEHUS
aMUHUCTPATUBHBIX NPOLEAYP, TPeOOBAHMS K MOPSAAKY UX BbINOJHEHUS, B
TOM YHCJIe 0COOEHHOCTH BbINOJHEHUSI AIMUHUCTPATHBHBIX NPoLexyp B
3JIEKTPOHHOU (popme

3.1. IlpemocraBieHue MYyHUIMNAIBHOW YCIYrM BKJIIOYaeT B  ce0s
CJIeIyIoLMe aAMUHUCTPATUBHBIE MPOLIEAYPHI:

1) KOHCYIBTHPOBAHUE 3asIBUTEIIS

2) MIPUHSATHE Y PETUCTPALIUS 3asIBICHUS;

3) noAroToBKa pe3yJbTaTa MyHUIIUIAILHON YCIIYTH;

4) BbIIaYa 3asBUTEIIO PE3YJIbTaTa MYHUIIMIAIIBHON YCITYTH.

3.2. Oka3aHue KOHCYJbTallUl 3asIBUTEITIO

3.2.1. 3asBuTenb BpaBe 0OpaTUTHCA K CIIEHUATUCTY JIMYHO, IO TelepoHy u
(MJIK) AJEKTPOHHOW MOYTE JUISl TIOJIYYEHHsI KOHCYJIBTAMM O TOPSAIKE MOJyUYeHHUs
MYHULMUIIAJIIBHOW YCIIYTH.

Crneuranuct agMUHUCTPALIMM KOHCYJIbTUPYET 3asiBUTENS, B TOM YHUCIE IO

cocTtaBy, (opMe MNpeAcTaBiIsieMOl JOKYMEHTAllMM W JPYrdM BOIpocam JUis
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MOJTyYEHUSI MyHUIIUTIAIIBHON yCIyTy U MPU HEOOXOIUMOCTH OKa3bIBAET MOMOIIH B
3aroJHEHUU OJIaHKa 3asBJICHUS.

[Ipouenypsl, ycTaHAaBIMBAEMbIE HACTOSIIMM ITYHKTOM, OCYILIECTBIISIIOTCS B
JIeHb OOpaIeHus 3assBUTEIS.

Pesynbprar npoueayp: KOHCYJIbTallMd MO COCTaBy, (opMe MpeAcTaBIsieMOM
JOKYMEHTAIUU U APYTUM BOIIPOCAM IOJTYyUYEHHUS PEIICHUS.

3.3. IlpunsATHe u peructpanus 3asBICHUA.

3.3.1. OcHoBaHMEM I HaYaJla aJMUHHUCTPATUBHON NPOLENYPHI SBISETCS
JUYHOE OOpaileHue 3asBUTENs (€ro MPEACTAaBUTENS]) C  3asBICHHEM W
NPWIOKEHHBIMHU K HEMY JOKYMEHTAMH, B COOTBETCTBUM C IyYHKTOM 2.6
HaCTOsIIEero PeriiaMenTa K creluainucTy aIMUHUCTPALIMH.

3asBJI€HUE O MPEAOCTABICHUA MYHUUMUIIAJIBHON YCIYTM B 3JIEKTPOHHOU
(dopMe HampapiAeTCs CIEUUANINCTY aAMUHUCTPALMU 110 3JIEKTPOHHON MOYTE WIIH
yepe3 HHTepHer-ipueMHyro. Peructpanust 3asBICHHs, [OCTYNMBLIETO B
3JIEKTPOHHOM (pOopMe, OCYIIECTBIISIETCS B YCTAHOBJICHHOM MOPSIKE.

IIpu npueme 3asBICHUS W MPUWIATa€MbIX K HEMY JOKYMEHTOB CIELUAJINCT,
OCYULIECTBIISIOIIUN IPUEM TOKYMEHTOB:

1) ycTaHaBAMBAET JUYHOCTH 3asIBUTEIISI, B TOM YHUCIIE IPOBEPSIET JOKYMEHT,
YIOCTOBEPSIOIUI JIMYHOCT, MPOBEPSET MOJHOMOYMUS 3aAsBUTENS, B TOM YHCIIE
MOJIHOMOYHS PEJCTABUTENS IEUCTBOBATh OT €r0 UMEHHU;

2) mnpoBepsieT HaIMYMEe BCEX HEOOXOAUMBIX JOKYMEHTOB, HCXOIS U3
COOTBETCTBYIOILIETO TMEPEYHS JOKYMEHTOB, MPEAYCMOTPEHHBIX ITYHKTOM 2.6
HacTosmiero Permamenra;

3) mpoBepsieT COOTBETCTBHE MPEACTABICHHBIX JOKYMEHTOB YCTaHOBJIECHHBIM
TpeOOBAHUSM, YOCTOBEPASICH B TOM, UYTO:

JOKYMEHTBI B YCTAHOBJICHHBIX 3aKOHOJATEJILCTBOM CIIy4asiX HOTAPUAJIBHO
YIOCTOBEPEHBI, CKPEIUIEHBI NIEYaTsIMHU, UMEIOT HAJUJIEKAIUE OANKUCH CTOPOH WIIN
OINPEJEICHHBIX 3aKOHOAATEIBCTBOM JOJPKHOCTHBIX JIMII;

TEKCThI JOKyMEHTOB HalKCaHbl pa300pUuuBoO;

(amunuy, MMEHa M oT4ecTBa (PU3MYECKUX JIMI[, ajJpeca HX MecTa
YKUTEIBCTBA HAITMCAHBI IIOJHOCTHIO;

B JOKyMEHTaX HET MOJYMCTOK, IMPHUIMCOK, 3aYEPKHYTHIX CIIOB U MHBIX HE
OTOBOPEHHBIX B HUX UCIIPABIICHUN;

JOKYMEHTBI HE UCIIOJIHEHBI KapaHJaIlioM;

JOKYMEHThl HE HMEIOT CEPhE3HBIX MOBPEXKICHHUM, HAIMYME KOTOPBIX HE
MO3BOJISIET OJTHO3HAYHO MUCTOJIKOBATh UX COJEPKAHMUE;

CPOK JIECTBHS IOKYMEHTOB HE UCTEK;

JOKYMEHTBI COoAepKaT MH(OPMAIUI0, HEOOXOAUMYIO JIs MPEAOCTABICHUS
MyHununaibHOU yCIyry, YKa3aHHOU B 3asBJIICHUU;

JOKYMEHTBI [IPE/ICTAaBICHBI B TOJHOM 00bEME;

4) ciau4aer NPEACTABICHHBIE OJK3EMIUIAPbl OPUTHMHAIOB M KOIHM
JIOKYMEHTOB.
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Ecnu mpencraBieHHblE KONUMM JOKYMEHTOB HOTApUAIbHO HE 3aBEPEHBI,
CJIIMYMB KOIMHU JOKYMEHTOB C MX IIOUIMHHBIMH JK3EMILULIPaMH, 3aBEPSET CBOEU
HOJIITUCHIO C YKa3aHUEM (paMIINK U UHULIMAJIOB U CTABUT IITAMII «KOIIHS BEPHAY;

5) mpu OTCYTCTBUM OCHOBAaHMUM Ui OTKa3a B IpUEME JOKYMEHTOB
oopmiieT pacUCKy B MpueMe JTOKYMEHTOB B 2-X 3K3eMIULsipax. B pacnucke B
TOM YHCJIE, YKa3bIBAIOTCSL:

JlaTa MpeICTaBICHUs JOKYMEHTOB;

®.1.0. 3asBuTens (MLl 10 JOBEPEHHOCTH);

MEpEeYEHb IOKYMEHTOB C YKa3aHHUEM X HAUMEHOBaHUs, PEKBU3UTOB;

KOJIMYECTBO JK3EMIUISIPOB KAXKJIOTO M3 IMPEJICTABICHHBIX JOKYMEHTOB
(MOITMHHBIX K3EMIUIAPOB U UX KOIIH);

nepeueHb CBEJCHUM M JOKYMEHTOB, KOTOpPHIE B Cly4yae HEOOXOIMMOCTH
OyIyT MOJYYEHBI 10 MEXBEJOMCTBEHHBIM 3aIpOCaMm;

MaKCUMAaJIbHBII CPOK OKa3aHWs MYHULMIIAJbHOM YCIYTM B Cy4ae, €CIIM He
OyZAeT BBISBJICHO OCHOBAHHWM Ul MPUOCTAHOBJICHUS OKa3aHUs MYHHUIUMNAIbHOM
YCIIyTH;

(amMuIyg 1 MTHULMAJIBI CIIELUATIUCTA, IPUHABLIETO JOKYMEHTBI, a TAK)KE €T0
HIOJIIKCH;

nepenaeT 3asBUTENI0 NEPBBIM IK3EMIULIP PAaCIUCKU, BTOPOM - MOMEIIAET B
c(hopMHUPOBAHHOE JEJI0.

3.3.2. 3agBuTenp, MNOPEACTABUBIIAM  JOKYMEHTBHI JUISI  IOJYyYECHUS
MyHUIIMDANbHOW  yCIOyrd, B  00S3aTelbHOM  MOpSAKE  HHPOPMHPYETCS
CHEUATUCTOM:

O CPOKE 3aBEPIICHMS NPEAOCTABICHU MyHUIMIANBHON YCIYTH U MOPSAJIKE
NOJIy4eHUS]  JIOKYMEHTOB,  SIBISIIOIIMXCSA ~ PE3YJbTaTOM  IPENOCTaBICHUS
MyHununaibHON yCIyTy;

0 BO3MOKHOCTH OTKa3a B NPEJOCTABICHUH MyHULINITIAIBbHON YCIYTH.

B ciydyae Hanmnuus OCHOBaHMM M1 OTKa3a B IpUEME JOKYMEHTOB,
CHELUAINCT AJMUHUCTPALMM, BEIyIIMA IPUEM JIOKYMEHTOB, YBEIOMIISIET
3asiBUTENS O HAJIUYMM MPENSTCTBUMA JUIsl PETUCTPALMM 3asBJICHUS W BO3BPAILACT
eMy JOKYMEHTBI C YCTHBIM OOBSICHEHHEM COJAEp KaHMs BBISIBICHHBIX OCHOBaHUIA
JUISl OTKa3a B IIPUEME JIOKYMEHTOB.

[Ipouenypsl, ycTaHABIMBAEMBbIE HACTOSLIUM IIYHKTOM, OCYILECTBIIFOTCS:

MIPUEM 3aBJICHHUS U TOKYMEHTOB B TEUEHHE 15 MUHYT;

perucTpanus 3asBJIE€HUsI OCYLUIECTBISETCS B IEHb MOCTYIJICHUSI JOKYMEHTOB;
B ClIy4ae MPEACTABICHUS 3asIBUTEIEM JOKYMEHTOB 4epe3 MHOTO(YHKIIMOHAIbHBIN
LEHTP CPOK MPUHATHUS PELICHUS O MPEAOCTABICHUN BBIITUCKHU U3 TOXO3SICTBEHHOM
KHHUTH, UCUHUCIIIETCS CO JHS Nepeladyd MHOTO(YHKIMOHAJIBHBIM LIEHTPOM TaKHUX
JIOKYMEHTOB B aIMUHUCTPALIHIO.

KputepueM mnNpuHATUS peUIeHUs] SABISETCS Haluuyue 00 OTCYTCTBUE
OCHOBAHMM JUIsl OTKa3a B NPHEME TOKYMEHTOB, IMPEIYCMOTPEHHBIX IMyHKTOM 2.9
Hacrosero Pernamenra.

MaxkcuManbHblii  CPOK  BBIIOJHEHUS AJMUHUCTPATUBHOW MPOLIEAYPHI
cocTaBiseT 1 pabouuii 1eHb.
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3.3.3.Pe3ynpraroM aIMHUHUCTPATUBHOW NPOLEAYPHI ABISIETCS MPUHATOE U
3aperUCTPUPOBAHHOE 3asIBIICHUE U NIpUJIaraeMble K HEMYy TOKYMEHTHI.

3.4. IlonroroBka pe3yibTaTa MyHUIIUIATBHONU YCIIYTH.

3.4.1 OcHoBaHueM /Jis Havalla aJIMUHUCTPATUBHOU MPOUEIYPHI SBIAETCS
MOJIyYeHHUE CHEeIUAIUCTOM AJMUHUCTpAIIMU HHGOPMALIMH 110 3aIpOcaM.

Cnenuanuct AJIMHHUCTpallMMd Ha OCHOBAHUM 3asBJICHUS, JTOKYMEHTOB
HEOOXOJUMBIX AJI MPEAOCTABICHUS MYHUIIUIAIBHON yCIyTH, TOTOBUT BBINUCKY,
CIIPaBKy, KOIIMIO APXUBHOI'0 JOKYMEHTA B TEUCHUE 2 KAJCHAAPHBIX JHEH.

3.4.2. Brimucka MOXET COCTaBJIATHCS B MPOM3BOJLHON (dopme, 1o dopme
JUCTOB MOXO3SWCTBEHHOW KHUTH HJIM MO ()OpME BBIUCKU M3 MOXO3SHCTBEHHOU
KHUTM O HaJIUM4YMM Yy TPaXKJaHWHA HA 3E€MEIbHBIM Y4YacTOK, YTBEPKICHHOU
npukazoMm Pocpeectpa ot 7 mapta 2012 roga Ne I1/103 «O6 yTBepxkaeann GhopMbl
BBITIACKHU W3 OXO3SIMCTBEHHON KHUTY O HAJTMYHUH IIPaBa Ha 36MEJIbHBIN y4aCTOKY.

Belnncka, cnpaBka, KONUS apXUBHOTO JOKYMEHTA COCTAaBISIETCS B JBYX
sKk3eMIusipax. O0a sK3eMIIsApa SIBISIOTCS MOAJIMHHBIMU.

3.4.3. IloaroroBneHHasl BbINKMCKA, CIpaBKa, KOIMHUS apXWBHOTO JOKYMEHTa
NOJAINMKCHIBAETCS JOJDKHOCTHBIM JIMIIOM B TeYeHUE | KaJIeHJapHOro JHA U
nepegaeTcs Ha noanuch riase [IpeoOpakeHCKOro MyHUIIMIIAIBHOTO 00pa30BaHus
[TyraueBckoro MyHHIMIANbHOrO paiioHa CapaToBckoil obOnactu. Brinucka
noAnuchbiBaercss T1yaBod IIpeoOpakeHCKOro MYHUUHMIIAJBHOTO 00pa3oBaHUs
[lyraueBckoro MyHHUIIMIAILHOTO paiioHa CapaToBCKOM 00JacTM B TeueHHE 2
KAJICHOApHBIX JTHEW M 3aBepseTcs mnevarbio aamMuHucTpanuu [IpeodpaxkeHckoro
MyHUIMOAIbHOrO  oOpa3zoBanust IlyrayeBckoro MyHHMIIMIAIBHOIO  paiioHa
CaparoBckoit 00s1acTH.

344, Ilpm HamMuuM OCHOBAaHWM i1 OTKa3a B MPEAOCTaBIICHUU
MYHUIIMIIAJIBHON YCIYTH pelieHne o0 OTKa3e B MPEeIOCTABICHUN MYHULUIAIbHON
yCIyI'M IIpUHUMAEeTcs He mno3aHee |4 KaleHmapHbIX AHEHM CcO AHSA IOoAAaYd
3asIBJICHUS U PUJIOKEHHBIX K HEMY JIOKYMEHTOB.

IIpy nOpHUHATHM Takoro peuieHuss B aApec 3asBUTENS] TOTOBUTCS M
HaIpaBJIIETCS MMChMO 3a MOAMUCHIO TJaBbl [IpeobpaxkeHCKOro MyHHUIIMIIAIBLHOTO
oOpazoBanus [lyradueBckoro MyHHIMOaIbHOTO paiioHa CapaToBCKoOM o0yiactu ¢
yKa3aHUEM NPUYHH OTKa3a B IPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH.

Kputepuem npuHATHA peEmIEeHUus SBISIETCS HAJIMYME IOJHOIO ITaKeTa
JOKYMEHTOB.

3.4.5. Pe3ynpraTroM agMUHUCTPATUBHOW MPOIETYPHI SBISETCS MOAMUCAHHE
BBIITMCKH, CIPABKH, KOMHHM apXMBHOIO JOKyMeHTa riaBod [IpeoOpaxeHckoro
MyHUIUOAIBHOTO  oOpa3zoBanusi IlyrayeBckoro MyHHMIIMIAIBHOIO  paiioHa
CapartoBckoi 00J1acTH WM TUChbMa 00 OTKa3€ B BbIJa4€ BBIMTUCKH, CIIPABKH, KOITUU
apXUBHOTO JOKYMeHTa riaBoil [IpeobpaxeHcKkoro MyHUIIMIIAILHOTO 00pa30BaHUs
[TyraueBckoro MyHuunanabHOro paiiona CapatoBcKoil o0iacTu.

3.5. Bblgaua JOKYMEHTOB, SIBJISIOIIMXCS PE3YyJIbTaTOM MPEJOCTABICHUS
MyHununaibHOU yCIyTH.
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OcHoBaHueM [UIsi Hayajlla aJIMUHUCTPATUBHOM NPOLEAYpbl SBISETCA
HaJu4yue TMOANUCAHHOW BBIMUCKH, CIPAaBKH, KOIMWHU APXUBHOTO JOKYMEHTa WIIH
nuchbMa 00 OTKa3e B MPEIOCTABICHUN MyHUIIUTIATBHOM YCITYTH.

3.5.1. Perucrtpamusi BBINUCKH, CIOPABKH, KOMU apXMBHOTO JOKYMEHTa
OCYILECTBIISIETCS CIEIUATMCTOM aJMUHHUCTPALMM B T€UEHHUE | KaleHAApHOTO JHS
C MOMEHTA €€ MOIMCaHMS.

Crnenuanuct aAMUHUCTPALIMKM W3BEIIAeT 3asBUTENS (€ro MpejcTaBUTENs) C
UCIIOJIb30BAaHUEM CIIOCO0A CBS3M, YKa3aHHOIO B 3asBICHUH, O pe3yJbTaTe
NIPEAOCTABICHNs MYHMIMIIAIBbHOW ycuayru. Ilpouenypsl, ycTaHaBIMBaeMbIe
HACTOSIMM ITYHKTOM, OCYILECTBIISIIOTCS B JI€Hb IOJIIACAHUSA JOKYMEHTOB IJIaBOU
[TpeobpaxeHckoro MYHULIAIAIBHOTO o0OpazoBaHus IIyraueBckoro
MYHHIIUIIATIBHOTO paiiona CapaToBcKoi 001acTu.

KputeprueM mnpuHSATHS pemieHUs 0 BBIOOpE crocoba BBIIAYM pe3ysibTaTa
MYHUIIUNIATBHOM yCIyTu siBNsieTca WHGOpMaIlus, yKa3aHHas 3asBHUTENIEM B
3a8BJICHUM O MPENOCTABICHUN MYHMIMIAIBHOW YCIYyrd O CIoco0e MOJydYeHUs
pe3yabrara.

Pesynbrar mpouenyp: wu3BeuleHHE 3asBUTENS (€r0 MpPENCTaBUTENSI) O
pe3yJbTare NPeIOCTaBICHUS MyYHULIUIIAIBHOW YCIIYTH.

3.5.2. Beinucka, cmpaBka, KOMUsS AapXUBHOTO JIOKYMEHTa  BBIJAETCS
3asIBUTENIO B TEYEHUE | KAIIEHIAPHOTO THA C MOMEHTA €€ PETUCTPALIMH.

[IuceMO 00 OTKa3e B MPEIOCTABIECHUH MYHHUIIMNAIBHOW YCIYTHM BBIIAETCS
3asBUTENII0 B TEUEHUE | KAJIEHIAPHOrO JHSA C MOMEHTA IOANMCAHUS €r0 TIJIaBOU
[IpeoOpakeHCcKOTO MYHULIANAIBHOTO o0OpazoBaHus IlyraueBckoro
MyHULIUIATBHOTO pailoHa CapaToBCcKoi 00JacTH.

3.5.3.  JIoKyMeHTHI, SBIAIOIIHECS  PE3YyJbTaTOM  MPEIOCTABICHUS
MyHUIIMNIANBHOW YCIIYTH, BBIJAIOTCS 3asBUTENIO (IIPEICTABUTEINIO) MO POCHHUCH
WJIM HAIIPABIIAIOTCA 3aKA3HBIM [THCbMOM C YBEAOMIIEHUEM O BPYUYECHUH.

3.54. Ilpu BbelJaye  JOKYMEHTOB,  SBIISIOIIUXCS  PE3yJbTaTOM
npeaocTaBieHuss MyHUIIMNIATbHON YCIIYTH, CIEUUATUCT AIMUHUCTPALN:

YCTaHABIIUBAET JIUYHOCTH 3aIBUTEIIS;

3HAKOMHUT C COJEpKaHUEM JOKYMEHTA, SBIAIOLIETOCA Pe3yJIbTaToOM
npenocraBieHuss MyHUIIMNIAIBHON YCIIYTH, U BBIJAET €T0.

3.5.5.MakcumMasbHbIii CPOK BBITIOJIHEHUS JTAHHOTO JCHCTBHUS COCTaBISET 2
KAJICHIAPHBIX JTHS.

3.5.6. Pe3ynpTaTtoM aIMUHUCTPATUBHOMN MPOLEAYPHI SBISETCS MOTydeHHUE
3a5BUTEIIEM  JIOKYMEHTOB, CIYXKalllMX  PE3YyJbTaTOM  IPEIOCTABIICHUS
MyHHUIIMTTAIBHOM YCITYTH.

3.5.7. Cnoco6 ¢ukcanuu pe3ynbTaTa BBIMOJHEHUS aAIMUHUCTPATUBHON
POLIEAYPHI:

POCIIUCH 3asBUTEINS O MOJyYEHUU JOKYMEHTOB B PACIIUCKE.

3.6. IlepeueHb amMUHUCTPATUBHBIX  Tpomenyp  (IeHCTBUN)  TIpH
IPEI0CTaBIEHUN MYHUIIUTIAIBHBIX YCIYT B 3JIEKTPOHHOM opMme

3.6.1. Tlpu HampaBieHHM 3asBJIEHUS O NPEIOCTABICHUM MYHHUIIUIAIbHON
yCIyrd B 3JEKTPOHHOM ¢dopme 3asBUTENb (DOpMHpYeT 3asBlEHHE Ha
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NPEIOCTABIEHUE MYHUIIMIIANBHON YCIYrd B (pOpME 3JIEKTPOHHOTO JOKyMEHTa U
MOJMKUCHIBAET €T0 JEKTPOHHOU MOAMUCKHI0 B COOTBETCTBUU C TPEOOBAaHUSIMU OT 28
utonst 2014 r. Ne 184-®d3 «OO6 »snexktpoHHOW mnoanucu». [lpu HampaBieHuun
3asiBJICHUS O MPEAOCTaBICHUHM MYHUIIMNAIBHOM YCIYI'HM B 3JEKTPOHHOU (opme
3asiBUTENb BIPABE MPUIIOXKHUTh K TAKOMY 3asBJICHUIO JOKYMEHTBI, HEOOXOIUMbIE
JUISL TIPEIOCTaBJICHUS MYHHUIIMIAIBHOM YCIYTH, KOTOpble (OPMUPYIOTCS U
HaIpaBJIsAIOTCd B BHJIE OTAENbHBIX (DAiJIOB B COOTBETCTBUHM C TPEOOBAHHUSIMU
3aKOHO/aTenbCTBa. [Ipu HampaBieHHWU 3asBICHUS M MPWIATaeMbIX K HEMY
JIOKYMEHTOB B 3JIEKTPOHHOH (OopMe MpeACTaBUTENEM 3asBUTENS, NEHCTBYIOIIUM
HAa OCHOBAaHUHU JIOBEPEHHOCTH, JIOBEPEHHOCTHh JOJDKHA OBITh MPEICTaBICHA B
dbopMe IIEKTPOHHOTO JOKYMEHTa, MOJAMUCAHHOTO JJICKTPOHHOW MOAMUCHIO
YIIOJTHOMOYEHHOTO JIMIIA, BBIJABIIETO (ITOMUCABIIET0) JOBEPEHHOCTb.

3.6.2. IlpemoctaBneHue MYHUIIUIMIAIBLHON YCIYTH B JJIEKTPOHHOW (opMme
BKJIIOYAET B ce0s CIeAYIONINE aIMUHUCTPATUBHBIE MPOIEAYPHI:

1) npuem 3asBieHHs] U JOKyMEHTOB (MHGOpPMAIMK), HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MYHUITUTIATLHON YCITYTH;

2) nmnpoBepka JIEUCTBUTEIBHOCTh  YCHWJICHHOW  KBaTu(UIIUPOBAHHOM
3JIEKTPOHHOM MOJIIUCH;

3) o00paboTka U  MpEeABapUTEIBHOE  PACCMOTPEHUE  JOKYMEHTOB:
dbopMHpOBaHUE DIIEKTPOHHBIX JIOKYMEHTOB M (WJIM) DSJIEKTPOHHBIX O00pa3oB
3asgBIICHUS, JTOKYMEHTOB, MPHUHSATHIX OT 3asABUTENS, KOMUN JTOKYMEHTOB JIMYHOTO
MIPOUCXOXKICHHUS, IPUHATHIX OT 3asBUTENS (IIPEICTABUTENS 3asSBUTENS ), 3aBEPCHUE
AJIEKTPOHHOM MOIHUCHIO B YCTAHOBJICHHOM TOPSIIKE;

4) IpUHATHE PEIICHUS O TTOJATOTOBKE BHIMTMCKU, YBEIOMIICHUS;

5) HampaBJeHHE 3agBUTEIIO YBEOMIICHHUS O TIpUeMe 3asBIICHUS WU OTKa3a
B IIpHE€ME K PACCMOTPEHHUIO 3asBJICHHS,

6) hopMupoBaHUE pe3yNbTaTa MPEJOCTABICHHS] MYHUIIUITAIbHON YCITyTH;

7) nampaBiieHue (Bbla4ya) pe3ynbTara.

3asBUTENb BOpaBe OTO3BaTh CBOE 3asBICHUE Ha J1000H craguu
paccMOTpPEHHUsI, COTIIACOBAaHUS WIIM MTOJATOTOBKU JJOKYMEHTA.

3.7. TlopsmoKk OCYIIECTBIEHUS B SJEKTPOHHOW (opMe, B TOM YHUCIE C
UCIOJIb30BaHUEM EJMHOrO moprana rocyJapCTBEHHBIX U MYHHUITUIAIBHBIX YCIIYT
(pyHKIUMit), aAMUHUCTPATUBHBIX Tpolenyp (IEHCTBUI) B COOTBETCTBHH C
nosioxkeHusiMu cratbu 10 @enepanbnoro 3akona ot 27 utons 2010 r. Ne 210-03
"O0 opraHuzanyy NPeJOCTABICHHS TOCYJAPCTBEHHBIX U MYHULIUIIAIBHBIX yCIyr".

[Ipuem m perumcrpaiys 3ampoca OCYLIECTBISIOTCS JOJDKHOCTHBIM JIMIIOM
YIIOJTHOMOYEHHOTO OpTaHa, OTBETCTBEHHOTO 32 PErHCTPAIIHIO.

[Tocme peructpanmuu 3ampoc HAMpPaBISETCS B YIOJHOMOYEHHBIA OpraH,
OTBETCTBEHHBIN 32 MPEAOCTaBICHIE MyHHUIIUITATLHON YCIIYTH.

Y1oIHOMOYEHHBIN OpraH 00ecreurnBaeT MpueM JT0KyMEHTOB, HEOOXOIMMBIX
JUISL TIPEAOCTaBIICHUS MYHUITMIIATBHOW YCIyTH, M PETUCTpaIMio 3ampoca 0e3
HEOOXOMMOCTHA TTOBTOPHOTO TPEACTABIICHUS 3asSBUTEIIEM TaKUX JTOKYMEHTOB Ha
OyMa)XHOM HOCHTEJE.
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B citydae noctymuieHus 3asBiI€HHS U JOKYMEHTOB, YKa3aHHBIX B OJpa3/ee
2.6 paznena 2 PersiaMmeHTa, B 2JIEKTPOHHOM (popMe ¢ UCHOIb30BaHuEM EnuHoro m
PernonanpHOro mopTana, MOANUCAHHBIX YCWJIEHHON KBaIM(pUIMPOBAHHON
JIEKTPOHHOM MOANMCHIO, JOJDKHOCTHOE JIMIIO, OTBEYAIOILIEE 3a IIPEIOCTABICHUE
MYHUIUIIATBHOW YCIIYTH:

- NpoBepsAeT  JCHCTBUTENIBHOCTb  YCWJIIEHHOHM  KBaJU(UIMPOBAHHOM
AJIEKTPOHHOM MOJIUCU C UCHOJIb30BAaHUEM CPEICTB MHPOPMAIMOHHON CHUCTEMBI
TOJIOBHOTO  YJOCTOBEPSAIOIIEr0  ILIEHTpa, KOTOpas  BXOJUT B  COCTaB
UHPPACTPYKTYPHI, o0ecreunBaroen H(OPMAIMOHHO-TEXHOJIOTMYECKOE
B3aMMOJICHCTBHE JCHCTBYIOIIUX M CO3[AaBaeMbIX HH()OPMALMOHHBIX CHCTEM,
UCITIOJIb3YyEMBIX IS TPEAOCTABICHUS YCIIYT.

- (QopMupyeT SIEKTPOHHBIC MTOKYMEHTHI W (WJIM) SJIEKTPOHHBIE 00pa3bl
3asIBJICHUS, JTOKYMEHTOB, IPUHATBHIX OT 3asBUTENSA, KONUU JOKYMEHTOB JIMYHOTO
OPOUCXOXKICHUS, TMPUHATBIX OT 3asBUTENS  (IPEACTaBUTENS  3asBUTEN),
o0ecrnieunBast UX 3aBEPEHUE ATEKTPOHHON MOJIMUCHIO B YCTAHOBIEHHOM MOPSIZIKE.

Cpox aIMHUHHCTPAaTUBHOM IPOLEAYpHl 10 MpPUEMY 3asBICHHUS U
IIPWIAraeMbIX K HEMY JIOKYMEHTOB, PETMCTPALIMY 3asBJICHUS U BbIAYE 3asIBUTEIIO
PACIIUMCKU B TIOJyYECHHUH 3as1BJICHUS U JOKYMEHTOB, B TOM YHCJIE C UCIIOJIb30BAHUEM
Enunoro u PernonansHOro noprana - 2 JHs.

[Ipu nonydyeHuu 3amnpoca B 3JIEKTPOHHOU (JOpME B aBTOMATHUECKOM PEKUME
ocyllecTBIsieTCs  (DOPMATHO-JIOTUYECKUA  KOHTPOJIb  3aIlpoca, IPOBEPSIETCS
HaJIM4Me OCHOBAHMM ISl OTKa3a B MPUEME 3arpoca, yKa3aHHbIX B moapaszesne 2.7
Pazpena Il  HacTtosimero  AJIMMHUCTPAaTMBHOTO — pETJIaMEHTa, a  TakKke
OCYUIIECTBIISIIOTCA CIAEAYIOIINE JEHCTBUSA:

1) npu Hamuuuu XOTA Obl OJHOTO M3 YKa3aHHBIX OCHOBAaHUU JOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a MPEIOCTaBIECHUE MYHULMIAIBHOW YCIYTH, B CPOK, HE
IPEBBIIAOIINN CPOK MTPEAOCTABICHNS MYHULUIIAJIBHON YCIyTH, MOATOTaBIMBAET
IIMCBMO O HEBO3MOKHOCTH NPEIOCTaBICHUS MyHUIIMNIAIBHON YCIIyTH;

2) mnpu OTCYTCTBHUM YKAa3aHHBIX OCHOBAHHMM 3asBUTENIO COOOIIACTCS
MIPUCBOCHHBIN 3aMpOCy B AJIEKTPOHHOU (hOpME YHUKAIBHBIA HOMEP, IO KOTOPOMY
B COOTBETCTBYMOIIEM pazaene Equnoro u PerrnonansHoOro noprana, 0puIralbHOTO
caifta 3asBuTeNt0 OylneT NpeacTaBieHa HWHGOPMaLUs O XOJ€ BbIIOJHEHHUS
YKa3aHHOIO 3a1poca.

Pe3ynbTaToM aaMUHUCTPATUBHOM MpOLIEAYpbl MO MpPUEMY 3asBICHUS H
MPUJIAra€MbIX K HEMY JTOKYMEHTOB, PETUCTPALIMU 3aSBJICHUS U BbIJAUe 3asIBUTEIIO
PACIUCKH B MOJYYEHUH 3asIBJICHUS U JOKYMEHTOB, B TOM YHCJIE€ C UCIOJIb30BAaHUEM
EnunHoro u PermoHanbHOro nopraa, siBIeTCs NPUEeM U PETUCTPALUS 3asiBICHUS U
MPUJIAraeMbIX K HEMY JTJOKYMEHTOB.

[locne  npuHATHS ~ 3ampoca  3asBUTEN  JTOJDKHOCTHBIM  JIMLIOM,
YIOJIHOMOYEHHBIM Ha MPEJOCTABICHUE MYHUIIMNIAIBHOW YCIyTH, CTaTyC 3ampoca
3agBUTENS B JMYHOM KaOuHete Ha Emunom wu PeruonanmpHOM mopTaie,
ouraTbHOM caliTe OOHOBIISIETCS 10 CTATyCa KIIPUHSATOM.

[Ipy mpenocTtaBlieHUHM MYHUIMNAIBHON YyCIyrHW B 3JEKTPOHHOU (dopme
3asIBUTENIO HAIIPABJISIETCS:
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a) YBEIOMJIEHHE O 3alMCH HA IPUEM B YIIOJJHOMOYEHHBIN oprad win MOL;

0) yBEJOMIIEHHE O MPUEME U PETUCTPALMK 3alpoca U MHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl TPEIOCTaBICHUSI MyHUIIUTIATBHOU YCITYTH;

B) YBEIOMJICHHE O Hauaje MpOUEAYphl MPEAOCTABICHUS MYHHUIIMNAIbHON
YCIIYTH;

I') yBeJIOMJICHHE OO0 OKOHYAHHUU MPEAOCTABICHUS MYHHUIUIMAIBLHON YCIyru
aM00 MOTHBHPOBAHHOM OTKa3e B TMpUEME 3alpoca M HUHBIX JIOKYMEHTOB,
HEOOXOIMMBIX JIJIS TPEIOCTABIICHUS MyHUITUTIATHLHOW) YCITYTH;

€) YBEJOMJICHHE O pe3yJibTaTaX PacCMOTPEHUS JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEIOCTABIICHUSI MYHUIIMITAIIBHON YCIYTH;

) YBEIOMJICHHE O BO3MOXXHOCTH MOJYYUTh PE3YJbTAT MNPEAOCTABICHUS
MYHULIMNAIBHON yCIYrd 100 MOTHMBHPOBAHHBIM OTKa3 B MPEAOCTABICHUU
MYHULANIAIBHOW YCIIYTH;

3) yBEJOMJICHME O MOTHUBHUPOBAHHOM OTKa3e B MPEJOCTABICHUU
MYHUIUIIAIBHON YCIYTH.

Eciu B pesynbrare mpoBepKd KBaTU(UIMPOBAHHON MOAMUCH OyaeT
BBISIBICHO  HECOONIOZCHUE  YCTAHOBJCHHBIX  YCJIOBUM  NpU3HAHUSA €€
JEUCTBUTEIBHOCTH, JOJDKHOCTHOE JIMLO YIIOJHOMOYEHHOIO OpraHa YCIyrd B
TeueHHe 3 AHEW CO JHS 3aBEPIICHUS MPOBEICHUS TAaKOW NMPOBEPKU MPUHUMAET
pemieHue o0 OTKa3e B MpUEME K PACCMOTPEHHUIO 3asBICHHUS 3a IMOJyYEeHUEM
MYHULIMNIAIBHON YCIYTH W HampaBisieT 3asBUTEII0 YBEJAOMIIEHHME 00 3TOM B
ANEKTPOHHON (opMe c ykazaHuem NyHKTOB ctatbu 11 denepanbHOro 3aKoHa
denepanbHbiii 3ak0H 0T 28 mroHsg 2014 1. Ne 184-D3 «O06 371€KTPOHHON TTOAIICH,
KOTOpBIC TOCITYXKWUJIM OCHOBAaHWMEM ISl MPUHATHUS YKA3aHHOTO pemieHus. Takoe
YBEJIOMJICHUE TOJIMUCHIBACTCS KBATU(PUIIMPOBAHHON MOIAMUCHIO JOJKHOCTHOTO
JYIA YIOJHOMOYEHHOIO OpraHa W HampaBJIseTCs MO aAPECY AIEKTPOHHOM MOYTHI
3asBUTEIIS JINOO B €ro JIWYHbBIN KabuHeT Ha EquHom u PernonaasHOM mopTaie.

[Tocne monydeHus: yBEJJOMIICHUS 3asiBUTENb BIIPABE OOPATUTHCS TIOBTOPHO C
3asBJICHUEM O MPEIOCTABICHUU MYHULMNAJIBHOW YCIyI'H, YCTPAaHUB HApYIICHUS,
KOTOpBIE TOCIYXWJIM OCHOBaHMEM [UI1 OTKa3a B IMPUEME K PACCMOTPEHUIO
IIEPBUYHOTO 3asBJICHUS.

[Ipu nmopaye 3asABIEHUS B DJIEKTPOHHOM BUJE I MOJYYECHUS MOMJIMHHUKA
pe3ysbTata MPeIOCTaBICHUS MYHUIIMIIAIBLHOW YCIyTd 3asBHUTENb NMPUOBIBACT B
aIMUHUCTPALIMIO JINYHO C JIOKYMEHTOM, YJIOCTOBEPSIOIIUM JINYHOCT.

Nudopmarus 0 mpoxoxKACHUU JOKYMEHTOB, a TAKKE O MPUHSTHIX PEIICHUIX
OTPaXKaETCsI B CHUCTEME OHJICKTPOHHOTO JOKYMEHTOOOOpOTa B JI€Hb MPHUHSITHUS
COOTBETCTBYIOIIMX PELICHUM.

Cpok UCHOJHEHUSI aJIMUHUCTPATUBHON MPOLIEAYPHI MO BbIJIAY€ 3aIBUTEIIIO
pe3yJibTara Mpe0CTaBICHUSI MyHUIIUTTAIBHON yelyTu — 1 pabouuii 1eHb.

3.8. IlepeyeHb agMUHUCTPATUBHBIX TPOLEAYP (IEHCTBHIA), BBIMOTHIEMBIX
MO®I]

[Tpu oOparieHnn 3asBUTENS C 3asBJICHUEM W JOKYMEHTaMH, YKa3aHHBIMU B
noapazaene 2.6 pazaena Il Pernamenta B8 M®II npegocraBieHne MyHUIUIIATBHON
YCIIYTH BKJTFOUAET B Ce0s CIeNYIONMe aIMUHUCTPATUBHBIC IPOIICAYPHI:
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1) mpueM 3asBIEHUS U TPUIAraeéMbIX K HEMY JOKYMEHTOB, PETUCTpallMs
3asBJICHUST W BblJAaya 3a4BUTEII0 PACHUCKUM B TOJYYEHUU 3asBICHUS U
JIOKYMEHTOB;

2) mepeBoJ B JJEKTPOHHYIO (OpPMYy U CHSTHE KOMUH C JOKYMEHTOB,
MPEICTABICHHBIX 3asgBUTEJIEM, MOJANMUCH M 3aBEPEHHE Me4aThio (IIEKTPOHHOU
MOATHUCHIO);

3) mepengava KypbepoM 3asiBICHHUS U MPUIAraeMbIX K HEMY JOKYMEHTOB M3
M®II B ymoJTHOMOYEHHBIN OpraH;

4) nepenaya KypbepoM MakeTra JOKYMEHTOB U3 YIIOJIHOMOYEHHOTO OpraHa B
M®I;

5) Bblgaua (HaAmpaBlICHHWE) 3asABUTENI0 pe3yJbTara MPeIOCTABICHUS
MYHHIUITAIBHON YCIYTH.

3asBUTENIb BIIPAaBE OTO3BaTh CBOE 3asiBJICHHWE Ha JIIOOOW cTaauu
pPacCMOTpPEHHMsI, COTJIACOBaHUS WJIM TMOATOTOBKM JIOKYMEHTa, OOpaTUBIIUCH C
COOTBETCTBYIOIINM 3asiBjieHrueM B MOII.

3.9. Ilopsaok BBIMOJHEHUS aIMUHUCTPATUBHBIX Tpouenyp (aercTBuil)
MOI]

3.9.1. Ilpu mnpueme 3asiBIEHUS U TMpPUIATaEMBIX K HEMY JIOKYMEHTOB
pabotHux MOII;

uHGOPMUPYET 3asBUTENICH O TMOPSAKE NPEIOCTaBICHUS MYHHUIIMNAIbHON
YCIYTM B MHOTO(PYHKIIMOHAJIBHOM IIEHTPE, O XOJE BBHIMIOJIHEHUS 3arpoca o
MPEAOCTaBICHUA MYHUIIUNAIBHOM YCIYTH, MO WHBIM BONPOCAM, CBSI3aHHBIM C
NPEJOCTaBICHUEM MYHUIUMAIBHOM YyCIyr¥M, a TakXe KOHCYJIbTHUPOBaHUE
3asBUTENIEM O TMOpAJKE TMPEJOCTaBICHUS  MYHUIMNAIBHOW  YCIyTH B
MHOTO(YHKIITMOHAJIBHOM IIEHTPE;

MIPUHUMAET 3aIpoC 3asBUTEJICH O MPEJOCTaBICHUN MYHULIMTIAIBHON YCIyTH
U WHBIX JIOKYMEHTOB, HEOOXOIMUMBIX JIs TPEIOCTaBICHUS MYHUIIMITAIILHON
YCIYTH;

YCTaHABIIMBAET JIMYHOCTh 3asIBUTENISI, B TOM YHCJIE MPOBEPSAET JOKYMEHT,
YAOCTOBEPSIIOMINA JTMYHOCTh, MPOBEPSIET MOJIHOMOYHUS 3asBUTENS,, B TOM YHCIIE
MOJTHOMOUYHS MPEJICTABUTENS JEHCTBOBATh OT €r0 UMEHH;

NpoOBepsAEeT HAJIUYUE BCEX HEOOXOJUMBIX JIOKYMEHTOB HCXOHAsS U3
COOTBETCTBYIOIIETO TEPEUYHs JTOKYMEHTOB, HEOOXOIUMBIX IS TMPEJOCTABICHHUS
MYHULHANAIBHON YCIIYTH;

MPOBEPSET COOTBETCTBUE NPEACTABICHHBIX JOKYMEHTOB YCTaHOBJIECHHBIM
TpeOOBaHUSIM, YJIOCTOBEPSSCH, UTO:

JIOKYMEHTbl B YCTAHOBJICHHBIX 3aKOHOJATEIHLCTBOM CJydasiX HOTapHUAIbHO
YAOCTOBEPEHBI, CKpeIJIeHbl Te4yaTaMu (Ipyd  HaJW4YUW  [€YaTH), UMEIOT
HaJJIeKaIMe TOJMUCH CTOPOH WM  OMNPEJEJEHHBIX  3aKOHOAATEIhCTBOM
JOJKHOCTHBIX JIMI;

TEKCTHI JOKYMEHTOB HaIlMCaHbI pa300PUHBO;

dbamMummu, UMEHa U 0TYeCTBA (PU3UICCKUX JIUIL, aApeca UX MECT KUTEIThCTBA
HaIKUCaHbI MOJHOCTHIO;
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B JIOKYMEHTAaX HET MOJYHUCTOK, MPUMUCOK, 3aYEPKHYTHIX CJIOB M UHBIX HE
OTOBOPEHHBIX B HUX UCIIPABJICHUN;

JOKYMEHTBI HE UCIIOJTHEHBI KapaH/IaIIoM;

JOKYMEHTBl HE€ UMEIOT MOBPEXKIACHUMN, HAIUYHE KOTOPBIX HE IO3BOJISIET
OJIHO3HAYHO MCTOJIKOBATh UX COJIEPIKAHME;

CPOK JEHCTBHS JOKYMEHTOB HE UCTEK;

JOKYMEHTBI cofepKaT MHMOpMAIUI0, HEOOXOAUMYIO I MPEAOCTABICHUS
MYHULANAIBHOUN YCIIYTH, YKA3aHHOU B 3asBJIICHUU;

JIOKYMEHTBI TIPEICTABIICHBI B TIOJITHOM 00BEME;

3as1BJIEHUE COOTBETCTBYET YCTAaHOBJICHHBIM TpPeOOBaHHUAM K €ro gopme u
BH]LY;

MIPU OTCYTCTBUY OCHOBAHHM JIJIsi OTKa3a B MpUEME JOKYMEHTOB 0(hOPMIISIET C
WCMOJIb30BAHUEM CUCTEMBI  JJICKTPOHHOW OYEpPEaM PACHHUCKY O [PUEME
JIOKYMEHTOB, a TIPU HAJIMYUU TAaKMX OCHOBAaHUM — pacmucky o0 OTKa3e B Mpueme
JIOKYMEHTOB.

PaGotHuk MO®I[ or wuMeHu 3asBUTENS 3alojHSAET 3asiBJIICHHE IIO
COOTBETCTBYIOLIEH opMe.

PaGotHuk M®I] nepeBoaUT B AJNEKTPOHHYIO (POPMY M CHHMAET KOIMUU C
JIOKYMEHTOB, IPEJICTABICHHBIX 3asBUTEIIEM, IOJAMMUCHIBAET U 3aBEPSACT IE€YATHIO
(97IEKTPOHHOM MOJITUCKIO).

3agBUTEIb, MPEACTABUBIINN JTOKYMEHTHI JJISl MOJYYEHUS MYHUIIANATbHOU
YCIIyTH, B 00513aTeJIbBHOM NOpsJIKe HHPopMUpyeTcs: paboTHUKOM MOII;:

O CPOKE MPENOCTABICHUS MYHHUIUITAIIBHON YCIYTH;

0 BO3MOHOCTH OTKa3a B MPEIOCTABICHUN MYHUILIUIIAIIBHON YCIIYTH.

Ecnu mpencraBieHHbIE KONMMM JOKYMEHTOB HOTAapUAIBHO HE 3aBEPEHBI,
coTpyaHUK MOII, cnuurB KOMUM IOKYMEHTOB C UX MOJJIUHHBIMU IK3EMIUISIPAMH,
3aBepsieT CBOEH MOJMUCHIO C yKa3zaHueM (aMUJIUU ¥ WHUIUAJIOB M CTABHUT IITaMII
«KOIIHSI BEpHAY.

3.9.2. Ilepenaua nokymeHToB 13 M®I] B aiMUHUCTPAIIUIO OCYIIIECCTBIIACTCS
HE MMO3JIHEE OJTHOTO pabouero JHs, CIEAYIOUIEro 3a JHEM IprueMa JOKYMEHTOB, Ha
OCHOBAaHUU PEECTPA, KOTOPBIA COCTABIAETCA B JIBYX SK3EMIUIIPAX U COIACPKHUT
J1aTy U BpeMs IIEPENAYU.

I[Ipy mnpuemMe HOKYMEHTOB CIENUAINACT YIIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIN 3a MIPUEM M PETUCTPALUIO JOKYMEHTOB, MPOBEPSET COOTBETCTBUE
M KOJMYECTBO JOKYMEHTOB C JIAHHBIMH, YKa3aHHBIMU B PEECTPE, MPOCTABISAET
JIaTy, BpeMsI MOJYYEHUs] JOKYMEHTOB U MOIIHCH.

[Ipu nepenave nakera JOKYMEHTOB CIEIUATIACT YIIOJIHOMOYEHHOTO OpTaHa,
MPUHUMAIOIIMA WX, TMPOBEPSET B NPUCYTCTBUU Kypbepa COOTBETCTBUE W
KOJIMYECTBO JOKYMEHTOB C JIAHHBIMU, YKa3aHHBIMU B PEECTPE, MPOCTABIISIET AATYy,
BpeMsI MOJYyYEHUs JOKYMEHTOB M MOANUCH. [IepBhIi 3K3EMILISP peecTpa OCTaeTCA
y JOJKHOCTHOTO JIMIA YIIOJHOMOYEHHOTO OpraHa, BTOPOU — IOJJIEKUAT BO3BPATY
Kypeepy. MHpopMalnus o modydeHHH JOKYMEHTOB 3aHOCHTCS B JJIEKTPOHHYIO
0a3sy.
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3.9.3. Ilepemaua OOKYMEHTOB W3 YIOJIHOMOYEHHOTo opraHa B MOI]
OCYILECTBIISIETCS HE IMO3/IHEE CIEAYIOIIETO HS Ha OCHOBaHUM peecTpa, KOTOPBII
COCTaBIISIETCS B ABYX 3K3EMIUISpax.

[Ipu mepemade makera TOKYMEHTOB paboTHUK M®DII, mpuHUMaronmi ux,
MPOBEPSICT B MPUCYTCTBUHM Kypb€pa COOTBETCTBUE M KOJIIMYECTBO JOKYMEHTOB C
JAHHBIMH, YKa3aHHBIMA B PEECTPE, MPOCTABIAECT JaTy, BpEMS MOJIY4YEHUS
JIOKYMEHTOB U MOJIHUCH. [IepBbIi 3K3eMIUISIP peecTpa OCTAeTCAd y JAOJKHOCTHOTO
auria ML, BTOpoil — MOANEXUT BO3BpaTy Kyphepy. MHpopMmaIus o noixydeHun
JIOKYMEHTOB 3aHOCHUTCS B JIEKTPOHHYIO 0a3y.

3.9.4. M®II ocymiecTBisAeT BblIauy 3asiBUTEIIO PE3yJIbTaTa MPeJOCTaBICHUS
MYHULMOAIBHOW YCIYrM, B TOM YHUCJE BblJaya JIOKYMEHTOB Ha OyMaKHOM
HOCHUTENIC, TMOJATBEPKAAIONIMX  COAEpPKAHUE  DIEKTPOHHBIX  JIOKYMEHTOB,
HAIpPaBJICHHBIX YTOJIHOMOYEHHBIM OPTaHOM B MHOTO()YHKIIMOHAJIBHBIN LIEHTpP 110
pe3yJbTaram IPEAOCTABICHUS MYHULHATTATBHBIX yCIIyT OpraHamy,
IIPENOCTABISIOIIMMYA MYHULIMIIAJIBHBIE YCIYTH, a TakKe BblJadya JIOKYMEHTOB,
BKJIIOYAsi COCTaBJICHHE Ha OyMa)XHOM HOCHUTENIE U 3aBEPEHHME BBINHCOK W3
MH(POPMAILIMOHHBIX CUCTEM OPIaHOB, MPEAOCTABIISAIONINX MyHULIUIIAIbHBIE YCIYTH.

Jlist mosydeHusi JOKYMEHTOB 3asBUTENb NpuObiBaeT B MO®Il nuuno ¢
JOKYMEHTOM, YAOCTOBEPSOIINM JIMYHOCTb.

OcHoBaHueM [UIsi HadajJa aJIMUHUCTPAaTUBHOM NPOLELYpPHI SBISETCA
nonyuyenne M®L] pezynbraTa npegocTaBiIeHNuss MyHUIIUIIAJBHON YCIYTH.

[Ipum BBIIaYE JOKYMEHTOB JOJKHOCTHOE JTuio MOLI:

YCTaHABIMBAET JIMYHOCTh 3asBUTENS, MPOBEPSIET HAJIUYHME PACIHUCKU (B
Cllyyae YyTepU 3asBUTEIEM pACIHCKA pACIEYaThIBAET C HCIHOJIB30BAHUEM
IIPOTPAMMHOI'0  3JIEKTPOHHOI'O KOMIUIEKCAa OJHWH DJK3EMIUDIPp pACIMUCKH, Ha
oOpaTHOM CTOPOHE KOTOPOWM [eNaeT HAANUCh «OPUTHMHAI PACIUCKH YTEpSH»,
CTaBUT JIaTy U MOJIINUCH);

3HAKOMMUT C COAEP/KAHUEM TOKYMEHTOB U BBIJIAET UX.

3.95. B cnyuae oOpameHus 3asBUTENs 32  MPEIOCTaBICHUEM
MYHHULUIIAIBHON YCIYTH MO 3KCTEPPUTOpUAIBHOMY ITpuHIMIy MOII:

- NPUHUMAET OT 3asBHUTEINS 3aSBICHUE M JOKYMEHTBI, IMPEACTABICHHBIC
3asIBUTENIEM;

- OCYILECTBIISIET KOIIMPOBAaHUE (ckaHMpOBaHUE) JIOKYMEHTOB,
IIPEAYCMOTPEHHBIX 4acThio 6 cratbu 7 denepanbHOro 3akona ot 27 wuronsg 2010
roga Ne 210-®3 «OO0 opraHu3anuu MpPeAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIUOAIBHBIX YCIAyr» (Jajgee — JOKYMEHTHI JIMYHOTO TPOUCXOXKACHUS) U
MIPEACTABICHHBIX 3asABUTEIEM, B CJydae, €CIU 3asBUTENIb CAMOCTOSATEIIBHO HE
MPEACTaBUII KOMHUKU JIOKYMEHTOB JIMYHOTO NMPOMCXOXACHUS, @ B COOTBETCTBUU C
aJIMUHUCTPATUBHBIM PErJIAMEHTOM MPEAO0CTABICHUS] MYHULIMITAIbHON YCIyTH IS
ee MPEeOCTaBICHUS HEOOXOAMMO IMPEJICTaBICHHE KOMUU JOKYMEHTa JIMYHOTO
NPOUCXOXKJEHNA (32 MCKIOYEHUEM Cllydas, KOIJla B COOTBETCTBHHM C
HOPMATHBHBIM IIPAaBOBBIM aKTOM I NPEIOCTABICHUS MYHULHUIIAIBHON YCIYTH
HEOOXOJMMO TMpPEIbsBICHHE HOTapUaibHO YJOCTOBEPEHHOM KOMHM JOKYMEHTa
JUYHOTO MPOUCXOKICHHUS ).
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- (QopMupYyeT SIEKTPOHHBIC MTOKYMEHTHI W (WJIM) JJIEKTPOHHBIE O00pa3bl
3asBJICHUS], TOKYMEHTOB, NMIPUHATBIX OT 3aABUTENS, KOMHI JOKYMEHTOB JIMYHOTO
MPOUCXOXKJICHUS, TPHUHATHIX OT 3asBUTENs  (MPEACTAaBUTENST  3asgBUTEI),
oOecrieunBas UX 3aBEPEHUE JIECKTPOHHON MOANUCHIO B YCTAHOBIEHHOM TOPS/JIKE;

- c UCIIOJIb30BAHUEM UH(OPMAITMOHHO-TEJIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUI HAIpPaBJISET JIEKTPOHHBIE JOKYMEHTHI U (MJIM) 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB, 3aBEpPEHHBIE YIOJHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMLIOM
MHOTO()YHKITMOHAJILHOTO IIEHTPa, B aIMUHUCTPAITUIO.

3.9.6. B cnyuae oOpameHus 3asBUTENS 3a  IPEAOCTaBICHUEM
MYHULANAIBHOU YCIIYTH 110 NPUEMY 3asBUTENIEN MO NPEABAPUTEIIBHON 3aIIUCH

B nensix npenocTaBieHuss MyHUITUTIATBHON YCIYTH OCYHIECTBIISIETCSI TPUEM
3asBUTEJIEN 110 NIPEABAPUTEIILHON 3aIIUCH.

3anuch Ha MpUEM MPOBOJUTCA MocpeacTBoM EnuHoro m PermonanbHOTO
nopTana.

3asBUTENIO MPETOCTABIISIETCS BO3MOXKHOCTh 3allUCH B JIIOObIE CBOOOIHBIC
JUTSL TIpUEMa J1aTy U BpeMs B mpejenax ycranosiieHHoro B M®I] rpaduka npuema
3asBUTEJICH.

MOI] He BmpaBe TpeOOBaTh OT 3asBUTENI COBEPIICHUS WHBIX JICUCTBH,
KpOME TPOXOXKJIEHUSI UIACHTU(UKAIMU W ayTEHTU(UKAIMU B COOTBETCTBUHU C
HOPMAaTUBHBIMHM IPAaBOBbIMU akTamMu Poccuiickoit ®enepaunu, yka3aHus LEIU
npueMa, a TakKe NPeAoCTaBICHUs CBEJICHUM, HEOOXOIUMBIX JUIs pacyeTa
JUTUTEILHOCTH BPEMEHHOTO MHTEpBaIa, KOTOPBI HE0OX0UMO 3a0pOHUPOBATH ISt
npuema.

dopMUpOBaHUE 3ampoca 3aABUTEIIEM OCYIIECTBISAECTCA MOCPEACTBOM
3aMOJIHEHUS AJEKTPOHHOU (opmbl 3anpoca Ha Equnbiil u PernonansHbIi noprall,
opuIUaILHOM caiiTe 0€3 HEeOOXOIUMOCTH JIOMOJHUTEIBHON MOoJauu 3ampoca B
KakoH-1100 uHOU opme.

Ha Exaunom u PernonanpHOM moprasne, opuiimaibHOM caidTe pa3MemarTcs
oOpas3Iibl 3aMOJIHEHHS DJIEKTPOHHOM (POpPMBI 3ampoca.

dopmMaTHO-JIOrHYeCcKast pOBEpKA c(hOpMHUPOBAHHOTO 3amnpoca
OCYILIECTBIJISIETCS aBTOMATUYECKU IIOCTE 3alOJIHEHUSl 3asABUTEIEM KaXIOro W3
noJie  ANEeKTpOHHOM  ¢dopmbl  3ampoca. [Ipu  BBISIBICHUHM  HEKOPPEKTHO
3aIOJHEHHOTO TOJISl JIEKTPOHHOW (DOpMBI 3ampoca 3asgBUTENb YBEJOMIISIETCS O
XapakTepe BBISBICHHOW OIIMOKM W TOPSAJKE €€ YCTPaHEHHS MOCPEACTBOM
MH(MOPMAIITMOHHOTO  COOOIIEHUSI HEMOCPEACTBEHHO B DJIEKTPOHHOU (dopme
3amnpoca.

[Tpu popMupoBanmu 3amnpoca 3asiBUTEIII0 00ECTICUNBACTCS:

a) BO3MO>XHOCTh KOTIMPOBAHUS U COXPAHEHUS 3alpoca U UHBIX JIOKYMEHTOB,
yKa3aHHbIX B moapaszaene 2.6 Pazgena 2 Hacrosmero AIMHUHUCTPATUBHOIO
periaMenTa, HeoOXOIUMBIX JIJISl TPEIOCTABICHUS MyHUITUTIATBHON YCIIYTH;

0) BO3MOXXHOCTh 3allOJHEHUS HECKOJIbKUMH  3asSBUTEISIMU  OJHOU
AJIEKTPOHHOM (OPMBI 3arpoca mpu oOpaIieH!H 3a yCIyraMu, MpearnoaararoinmmMu
HaIpaBJICHUE COBMECTHOIO 3aMpOCa HECKOJIbKUMH 3asBUTENSIMU;
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B) BO3MOXKHOCTh T€4aTH Ha OYMa)KHOM HOCHUTENIC KOMHH 3JIEKTPOHHOU
dbopmpbl 3anpoca;

I') COXpaHEHHE paHee BBEJICHHBIX B AJIEKTPOHHYIO (JOpMY 3ampoca 3HAaUCHHM
B JII0O0OOM MOMEHT IO KEJIaHUIO TO0JIb30BaTelsd, B TOM YUCIE NP BOZHUKHOBEHUU
OIIMOOK BBOJA W BO3BpATe JjIsi TOBTOPHOTO BBOJA 3HAYEHUN B DJIECKTPOHHYIO
dbopmy 3arpoca;

1) 3aroJIHEHHE TOJIeW AJIEKTPOHHOM (opMbl 3ampoca 10 Hayajga BBOJAA
CBEJCHUN 3asBUTEIEM C HCIOJIb30BAHHEM CBEJCHMI, pa3MEIICHHBIX B
dbenepabHON TOCYIapCTBEHHON HH(pOpManuoHHOW cucreme «EmuHas cucrema
uAeHTU(UKAMY ¥ ayTeHTHQHUKAUMU B HHQpaAcTpyKType, obecrneunBaroniei
UH(POPMAIITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE MH(OPMAIMOHHBIX CHCTEM,
UCIIOJB3YEMBIX JIJISl PEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIUTTAIBHBIX YCIYT
B DJIGKTPOHHOW ¢opme» (mamee — eauHas CuUcTeMa WACHTHPUKANNH U
ayTeHTU(PUKaLUK), U CBEACHUH, onmyOnuKoBaHHbIX Ha Enunom u PernonaibHOM
nopraine, opUIaIbHOM CaliTe B YaCTH, Kacalollelcs CBEICHUM, OTCYTCTBYIOIIUX B
eMHON cucTeMe UAEeHTU(DUKAIIMY U ayTeHTU(DUKAINN;

€) BO3MOKHOCTh BEPHYThHCS Ha JIFOOOM M3 ITAIOB 3al0THEHUS SJICKTPOHHOU
dbopmpbl 3anpoca 6€3 MoTepu paHee BBEACHHOM HHPOpMAIINK;

) BO3MOKHOCTh JIOCTyMa 3asiBuTenst Ha Equnom u PernonansHoM nopranie
Wi opUIMAIBLHOM CaliTe K paHee MOJIaHHBIM MM 3alpocaM B TEUCHUE HE MEHee
OJIHOTO TOJa, a TAKXE€ YaCTUYHO C(OPMHUPOBAHHBIX 3aMPOCOB - B TEUEHUE HE
MEHee 3 MECSIEB.

3.10. Tlopsmox wucmpaBi€HHUS JOMYIICHHBIX OMEYaTOK M OIHUOOK B
BBIJIAHHBIX B PE3YJIbTATE MPEJOCTABICHUS] MYHUITUTIATLHON YCIYTH JOKYMEHTaX

OcHoBaHueM [UIsi Hayajlla aJMUHUCTPATUBHOM NPOLEAYpbl SBISETCA
npejcTaBiicHue (HampaBlieHUE) 3asBUTEEM B YTOJHOMOYEHHBI OpraH B
MPOU3BOJIBHON (opMe 3asBiICHHS 00 UCIPaBICHUM OMNEYATOK U (MJIM) OIIHUOOK,
JONYIICHHBIX B BBIJAHHBIX B pE3yJbTaT€ MPEIOCTABICHUS MYHUIUIAIBHON
YCIIYTU JOKYMEHTaX.

JIOM>KHOCTHOE  JIUIO  YIIOJTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
NpPEAOCTaBICHNE  MYHUUMIAIBHOW  YCIIyIM, paccMaTpUBaeT  3asBJICHUE,
MPEACTABICHHOE 3asBUTEIEM, W IMPOBOAUT IMPOBEPKY YKA3aHHBIX B 3asBICHUU
CBEJICHUN B CPOK, HE TMPEBBIMIAIONINN 2 pabo4ynx JHEW C JaThl PETUCTPALNH
COOTBETCTBYIOILIETO 3asIBJICHUS.

Kputepriem mnpuHSITHS pelleHHs MO0 aJAMUHUCTPATUBHOM Mpoleaype
SBJIIETCS] HAJIMYUE WIIM OTCYTCTBUE TaKUX ONEYATOK U (MJIM) OLIMOOK.

B cnydae BbIsIBICHUS TOMYIIEHHBIX OMEYaTOK U (MJIM) OMIMOOK B BBIIAHHBIX
B pe3ylbTare MPEeAOCTaBIICHUS  MYHHULUIAIBHON  YCIYrd  JOKYMEHTax
JOJDKHOCTHOE ~ JIMIO  YTIOJHOMOYEHHOTO  OpraHa,  OTBETCTBEHHOE 32
MPEAOCTaBICHNE MYHUIIMIAIBHON YCIYTH, OCYLIECTBIISIET UCIIPABICHUE U 3aMEHY
YKa3aHHBIX TOKYMEHTOB B CPOK, HE MPEBBIMAINIMA 5 pabounx THEH ¢ MOMEHTa
pEerucTpanuy COOTBETCTBYIOMIIETO 3asiBJICHHUSI.

B ciyuae orcyTcTBUS orneyaTok u (WJIM) ONTMOOK B JJOKYMEHTaX, BBIIAHHBIX
B pe3yJbTare MPEJOCTABICHUS MYHHIIMIAIBLHON YCIYTH, OJKHOCTHOE JIMIIO
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CTPYKTYpPHOTO TOJpa3AeiicHus YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEIOCTaBIEHNE MYHUIIMNAIBHOW YCIYTH, MUCBMEHHO COOOIIAET 3asBUTENO0 00
OTCYTCTBUU TaKHUX OINEYaTOK M (WJIM) OIIMOOK B CPOK, HE MPEBBIMIAIOMIMNN 5
pabouux JAHEW ¢ MOMEHTa PETUCTPAIIMi COOTBETCTBYIOIETO 3asBJICHUSI.

PesynbraToM ~ aIMUHUCTPaTUBHOM  MpoleAypbl  SIBISETCS  Bblgaya
(HampaBJieHNE) 3asIBUTENIO MCIPABICHHOIO B3aMEH paHee BBIJAHHOTO JIOKYMEHTA,
SBJIIONIETOCS PE3yJIbTaTOM MPEIOCTaBICHUS MYHUIIMITAIIBHON YCIyTH, WU
COOOIIeHHE 00 OTCYTCTBUU TAaKUX OTEYATOK U (MIJIH) OMIHOOK.

4. @opMBbI KOHTPOJISI 32 MCIIOJTHEHHEM aIMUHUCTPATHBHOIO
perjiaMeHTa

4.1. Tlopsimok OCYIIECTBICHUS TEKYIIEr0 KOHTPOJIS 3a COOJIIOJACHUEM U
VCIIOJTHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMI[AMHU MOJIOKEHUN PETrIaMEHTA
W HHBIX HOPMATHMBHBIX IPABOBBIX AaKTOB, YCTAaHABIIMBAIOUIMX TpeOOBaHUS K
MIPEIOCTABICHUI0 MYHUIUIIAIBHOM YCIYTH, a TAKXKE IPUHITUEM UMU PELICHUMU.

JIOMKHOCTHBIE  JMLa, MYHHULIMIIAIBHBIE CIIY)KalllUE, YYacTBYIOIIUE B
IIPEIOCTABJICHUN MYHULMNAIBHOW YCIYI'HM, PYKOBOJCTBYIOTCS IOJIOKEHUSIMHU
Hactosiero Pernamenra.

B OJDKHOCTHBIX perjiaMeHTax JOJDKHOCTHBIX JIML, YYacTBYIOIIUX B
MPEJOCTaBICHUA MYHHUIUIIAIBHON YCIYTH, OCYIIECTBISIOMMUX (QYHKIUM 1O
MPEIOCTABJICHUID MYHHUIUMIIAIIBHON YCIYTH, YCTAHABIMUBAIOTCA JIOJKHOCTHBIC
00SI3aHHOCTH, OTBETCTBEHHOCTb, TPEOOBaHUA K 3HAHUSIM U KBAIU(PUKAIIUU
CIICIIMAJIMCTOB.

JIOMKHOCTHBIE  JIMIJa OpPraHoB, YYacCTBYIOIIMX B  MPEAOCTABICHUU
MYHUIUMIIAIBHON YCITYTH, HECYT MEPCOHAIBHYI0 OTBETCTBEHHOCTh 34 MCIIOJIHEHUE
aIMUHUCTPATUBHBIX TpOLEAYp M  COOJIOJICHHE CPOKOB, YCTAaHOBJICHHBIX
HactossmuM  Permamentom. Ilpum npenocraBieHMH MYHUUMIIAIBHOM  YCIYTH
rpaXKJaHUHY TapaHTUPYETCs MPaBO Ha MOJydYeHHEe MH(POpPMAIUA O CBOMX IpaBax,
00S13aHHOCTSIX U YCIIOBUSIX OKa3aHUSI MyHHUIIUTAIBHON YCIIYTH; 3alIUTy CBEJICHUM O
IIEPCOHAIBHBIX JTaHHBIX; YBAXKUTEJIBHOE OTHOLICHUE CO CTOPOHBI JTOJDKHOCTHBIX
JIVLL.

Tekymuii KOHTPOJIb M KOOPJAMHALMSA MOCJIEI0BATEIIBHOCTH JCHUCTBUH,
ONPEAECICHHBIX AJIMUHUCTPATUBHBIMU MPOLEAYPAMHU, IO MPEIOCTABICHUIO
MYHUIUMIIAIBHON YCIYTM JIOJDKHOCTHBIMHU JIMI[AMH YIOJHOMOYEHHOTO OpraHa
OCYILIECTBIISIETC ~ IMOCTOSSHHO  HEMOCPEACTBEHHO  JOJDKHOCTHBIM  JIMIIOM
YIIOJTHOMOYEHHOT'O OpraHa IyTeM MPOBEICHUS MTPOBEPOK.

[TpoBepkH MOJHOTHI M KA4€CTBA MPEIOCTABICHUS MYHUIIMIAIBHON YCIyTU
BKJIIOUAIOT B ceOsl MPOBEJICHUE MTPOBEPOK, BHIABICHUE U YCTPAHCHUE HAPYIICHUU
IpaB 3asBUTEIICH, PACCMOTPEHUE, IPUHATHE PELIEHUNA M MOATOTOBKY OTBETOB Ha
oOparieHusi 3asBUTENCH, COAEpXkKaIMX >XKamoObl Ha aercTBUs (Oe3mercTBHE) |
pEelIeHUs] JOJDKHOCTHBIX JIAI[ YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a
MPEIOCTABIEHUE MYHULIMIIAJIBHON YCIIYTH.
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4.2. Tlopsa10K ¥ NEPUOAUYHOCTH OCYIIECTBICHUS MIAHOBBIX U BHEIJIAHOBBIX
MIPOBEPOK MOJHOTHI U KaueCTBA MPEJOCTABICHUS MYHUIIMIAIBHONU YCIYTH, B TOM
quciie TOPAI0K U (OPMBI KOHTPOJIS 32 MOJTHOTOM U KayeCTBOM IMPEIOCTABICHHUS
MYHUIUNATBHON YCIIYTH.

KoHTposib 3a MOJHOTOW W Ka4eCTBOM IMPEAOCTABICHUS MYHHUIMIAIBHOU
YCIIYTH BKJIFOYAET B c€0sl MPOBEICHNE MIJIAHOBBIX U BHEIIJIAHOBBIX IIPOBEPOK.

[InaHOoBBIE ¥ BHEIUTAHOBBIE TMPOBEPKHM MOTYT MPOBOJUTHCS TJIaBOM

[IpeoOpakeHCKOTO MYHHIUITATBHOTO 00pa3oBaHUs ITyraueBckoro
MyHUIMOANbHOrO pailoHa CapaToBCKOW 00JacTH, 3aMECTUTENEM  TIJIaBbl
aIMUHUCTPALINI [IpeoOpakeHCKOTO MYHUIAMTAIBHOTO o0pa3oBaHHus

[IyrayeBckoro MyHUIMIAIBHOTO paiioHa CapaToBCKOW 001acTH, KypHpPYIOLIUM
YIOJHOMOYEHHBI OpraH, 4epe3 KOTOpbIA MPEAOCTABIAECTCS MYHULMIIATbHAS
yCIiyra.

[IpoBeneHre TMIAHOBBIX MPOBEPOK, MOJHOTHI M KAa4ECTBA MPENOCTABICHUS
MYHULMIIATBHOW YCIYI'M OCYIIECTBIIETCS B COOTBETCTBUU C YTBEP>KICHHBIM
rpauKoM, HO HE pexe OJHOro pa3a B FOJ.

BHennaHoBble TPOBEPKU MPOBOAATCA MO OOpALICHUSIM IOPUIUYECKHX U
du3nyecKuX JIMI ¢ *KanobamMu Ha HApYyLIEHUE UX MPaB U 3aKOHHBIX UHTEPECOB B
XOJle TMPEAOCTABICHUS MYHUIMNAIBHOW YCIYTM, a TakKke Ha OCHOBaHUU
JOKYMEHTOB M CBEACHUI, YKa3bIBAIOIMX HA HAPYILICHNUE UCIIOIHEHUS PeramenTa.

B xo0/1€ niaHOBBIX M BHEIJIAHOBBIX TPOBEPOK:

MIPOBEPSIETCSI 3HAHWE OTBETCTBEHHBIMHU JIMI[AMU TPEOOBAHHUI HACTOSIIETO
PernamenTa, HOpMaTUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TpPeOOBaHUSA K
MPEIOCTABIECHUIO MYHULIUIIAIBbHON YCIYTH;

MIPOBEPSIETCST  COONIOACHUE CPOKOB M TOCIEAOBATEIBHOCTH HUCIOJHEHHUS
aJIMUHUCTPATUBHBIX MPOLEAYP;

BBISIBJISIFOTCSL HapyLIEHUsl IpaB 3asBUTENECH, HEAOCTAaTKH, JIONYIICHHBIE B
XO0J1€ IPENOCTABIICHUS MyHULIUIIAJIBHON YCIYTH.

4.3. OTBETCTBEHHOCTb [IOJHDKHOCTHBIX JIMI[ OpraHa, HpEeAOCTaBISIOIIETO
MYHUITUTIATBHYIO YCIYTY, 3a PelIeHus U IeicTBus (0e3/1eiicTBIE), MPUHUMAEMbIE
(ocyiecTBiIsIEMbIE) MU B XO/I€ IPEJOCTABICHUS MYHUIIUIIATBHON YCIYTH.

Ilo pe3ynpTaTaM IpPOBEIECHHBIX IPOBEPOK B CIIy4ae BBISBICHUS HAPYLICHHUS
NOpsJIKa MPEJOCTABICHUS] MYHULIMIIAJIIBHON YCIyTH, NPaB 3asBUTENIC BUHOBHBIE
JUIA TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccniickont @enepannu, 1 IPUHAMAIOTCS. MEPBI 110 YCTPAHEHUIO HAPYILIEHH.

JIOJKHOCTHBIE JIMIIA, MYHUUMIAJIbHBIE CIIy)Kalllue, YYacTBYIOIIUME B
MPEeI0CTaBICHUN MYHHUIUTATBHON YCIIYTH, HECYT NEPCOHAIIBHYIO
OTBETCTBEHHOCTh 32 NPHUHATHE pelleHuss U JAedcTBusA (Oe3neicTBue) mpH
MPEIO0CTABICHUN MyHUIIUNIATBHONU YCITYTH.

IlepcoHasibHasi OTBETCTBEHHOCTh  YCTAHABIMBAETCS B  JOJDKHOCTHBIX
perjiiaMeHTax B COOTBETCTBHH C TpeOOBaHUSIMHU 3aKOHOJATEIhCTBAa Poccuiickoi
denepanum.
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4.4. TlonoxxeHusi, XapakTepu3ymoiiue TpeOOBaHUS K MOPSAKY M (popmam
KOHTPOJIS 3@ MPEJOCTaBICHUEM MYHULMIIAIIBHON YCIYT'd, B TOM YHUCJIE CO CTOPOHBI
rpaxaaH, uX oOObeAMHEHUN U OpraHu3alui

KoHnTposns 3a nperocraBieHneM MyHHUIIMIIAIbHON YCIIYTH OCYILECTBIISIETCS B
dopMe  KOHTpOJs 3a  COONIOIGHHEM  IIOCJIENOBATEIbHOCTH  JICHCTBUH,
ONpENENEHHBIX  aJMUHUCTPATUBHBIMU  NPOLEAYpaMH IO  HCIOJIHEHHUIO
MYHUILIMIIAJIBHOW YCIYTH, U IPUHATUEM PELICHUN JTOJKHOCTHBIMU JIMIIAMHU, ITyTEM
IPOBEJICHUSI TMPOBEPOK COONIONCHUS W HCIOJHEHUS JOKHOCTHBIMHU JIUIIAMU
YIOJIHOMOYEHHOIO OpraHa HOPMATMBHBIX IIPaBOBBIX akKTOB Poccuiickon
®enepannu, CapaToBCKOW 00J1aCTH, a TAKXKE MOJ0KEeHU PernamenTa.

[IpoBepka TakXke MOXKET MPOBOAUTHCS MO KOHKPETHOMY OOpaIICHHIO
IpaKJaHWHA WIK OPTaHU3aLUU.

[Topsinok 1 (GopMBbI KOHTPOJIA 32 MPEAOCTABIEHUEM MYHULIUIIAIBHON yCIyTH
JOJDKHBI ~ OTBEYaThb  TPEOOBAaHUSIM  HENPEPBIBHOCTM W JIEHCTBEHHOCTH
(@pdexTuBHOCTH).

I'paxknane, ux OOBEAMHEHHS U OpraHM3allMM MOTYT KOHTPOJIMPOBATH
IPEJOCTABIICHUE MYHULUIAIbHON YCIYrd IyT€M IOJyYeHUS NUCbMEHHOW U
YCTHOM HMH(pOpMAIUMK O pe3yibTaTax MPOBEACHHBIX IMPOBEPOK M TMPUHATHIX IO
pe3yibTaTaM IPOBEPOK Mepax.

5. locyneOubiii (BHeCYAeOHbI) MOPAIOK 00KAJTOBAHUSA PelIeHU 1
nercreui (0esaeiicreusa) AaMuHucrTpauuu, M®II, opranusanuii, ykazaHHbIX
B yactu 1.1 cratbu 16 @enepanbHoro 3akona or 27 uroJs 2010 roga Ne 210-
D3 «O0 opraHu3auuy NpeA0CTABICHUS IOCYAAPCTBEHHBIX U
MYHUIHUNAIBHBIX YCJIYI», 4 TAKKe UX J0JKHOCTHBIX JIML, MYHUIUIIAJIbHBIX
CJIYKAalUX, pA0OTHUKOB.

5.1. adopmaiust 175 3asiBUTEINS O €ro MpaBe MoAaTh XKajao0y Ha pelieHus u
(unn) neiictBus (6e3nerictBue) Aaqmunucrparnuu, MOLI, opranuszanuii, ykazaHHBIX
B yactu 1.1 cratbu 16 @enepanbHoro 3akoHa oT 27 uronst 2010 roma Ne 210-D3
«O0 opraHmzaiuu Mpea0CTaBICHUs TOCY/IaPCTBEHHBIX M MYHHUIIUTAIBHBIX YCITYT»,
a TaK)Ke WX JIOJDKHOCTHBIX JIMIl, MYHUIIUIAIBHBIX CIYXallluX, PaOOTHUKOB TPH
MPEAOCTaBICHUHA MYHUIIMNIATIBHON YCIIyTH.

3asBUTENIb MMEET MpaBOo Ha jgocylaeOHoe (BHecylneOHOe) 00KaloBaHUE
pemieHuii W fgedcTtBui  (Oe3meWCTBHs),  NPUHATHIX  (OCYLIECTBIISIEMBbIX)
AZMUHHCTpanue, JIOJDKHOCTHBIM JIMIIOM AJIMUHHCTpALUH, 00
MyHUIUOANBHBIM  cayxamuM, MOIL[, paGotHukom MOPIl, a Takxke
OpraHu3alysiaMHi, MNPeayCMOTpPEHHbIMM 4YacThio 1.1 cratebum 16 ®enepanbHOTO
3akoHa Ne 210-®3, wunu ux pabOTHUKAMH B XOAE€ MPEIOCTABICHUS
MYHUILIMIIAJIBHON yCIyTH (ajee — nocyaedoHoe (BHecyaeOHoe) 00xkanoBaHue).

5.2. Ilpeamer xano0sbl.

[IpeameTrom nocyneOHOTO (BHECYIEOHOTO) OOXaJTOBaHUS —3asBUTEIIEM
pemeHnii u aedcTBuil (0e37eiCTBUA) AJIMUHUCTPAINK, TOJDKHOCTHOTO JIWIA
AIMUHHCTpAIUH, TMO00 MyHUITUIIATBLHOTO ciyxariero, M®I, paboranka M®I], a
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TaKKe OpraHu3alui, MpeaycMOTpeHHbIX YacThio 1.1 crtateu 16 denepanbHOro
3akoHa Ne 210-®3, wim ux pabOOTHHUKOB SIBJISIETCS KOHKPETHOE PEIICHHUE WIIU
nevctBue (Oe3nelcTBHE), MPHUHATOE WIM OCYHIECTBICHHOE HMH B  XOJIE
MPEIOCTABIICHUSI MyHUITUTIATLHOM YCIIYTH, B TOM YHCIIE B CIEAYIOLIUX CIIyqasiX:

1) mHapymeHwe cpoka perucTpaiuu 3ampoca O IPeAoCTaBIICHUU
MYHUIIMNIATBHOM YCIIYTH, 3alpoca, ykazaHHOTO B cratbe 15.1 ®DemepanbHOro
3akoHa Ne 210-D3;

2) HapyllE€HHWE CpOKa MPEAOCTaBICHUS MYHUIMNAIbHOW yciayru. B
YKa3aHHOM ciy4ae JocyaeOHoe (BHecyJeOHOe) 00KalloBaHHE 3asiBUTENIEM
pemieHuid u nevictBuii (0e3gerictBusi) M®II, pabGorHuka M®I[ Bo3MOXHO B
cly4ae, €ciau Ha MHOTOQYHKIMOHAIBHBIA IIEHTP, PEIICHUS ¢ JICHCTBHS
(Oe3nmeiicTBHE) KOTOPOTO 00XKATYIOTCS, BO3JI0XKEHA (PYHKIMS MO MPEAOCTABICHUIO
COOTBETCTBYIOIIEH MYHHUIIMIAIBHON YyCIyTH B TMOJHOM OOBEeME B TMOpSIKE,
onpenesieHHoM JacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeOoBaHue Yy 3asBUTENS JOKYMEHTOB WM HWHMOpManuu Iudo
OCYLIECTBJICHUSI JEHUCTBHUM, MPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATHUBHBIMU IPaBOBbIMH akTamu Pocculickoit ®enepaunuu,
HOPMATUBHBIMM TIPaBOBBIMH akTaMu CcyObekTOB Poccuiickoii denepanuu,
MYHULIMNAIBHBIMU TPABOBBIMH aKTaMU ISl MPEAOCTABIEHUS TOCYAapCTBEHHOMU
WM MYHUIIUTTAJIGHON YCITYTH;

4) oTka3 B MpUeMe JOKYMEHTOB, IPEICTABIECHNE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTMBHBIMM IPAaBOBBIMH akTamu Poccuiickorn Penepanuy, HOPMATHUBHBIMU
npaBoBbIMH akTamMu (CapaToOBCKOW 00JacTH, MYHUUIMNAIBHBIMU TPABOBBIMU
aKTaMH ISl IPEOCTaBICHUS TOCYIapCTBEHHOM YCIyTH, Y 3asBUTEIIS;

5) oTka3 B MNPEAOCTABICHUM MYHULMUIIAJIBHON YCIYTH, €CIIM OCHOBAHUS
OTKa3a HE TNPEAYyCMOTpPEHbl (eAepaibHbIMU 3aKOHAaMM W TMPUHSITHIMU B
COOTBETCTBHM C HUMH HWHBIMH HOPMATHBHBIMHU IMPAaBOBBIMH akTamu Poccuiickoit
denepanvy, 3aKOHAMHM W HWHBIMA HOPMATHBHBIMH  TPABOBBIMHU  aKTaMH
CapaToBckoi 00JaCTH, MYHMIIMNAIBHBIMUA TPAaBOBBIMU akTaMu. B ykazaHHOM
ciydae jgocylneOHoe (BHecyleOHOe) oO)KaloBaHWE 3asBUTENIEM pPEIICHUNA U
nevictBuit (0e3aeiictBus) M®II, paborarnka M®I[ Bo3MOXXHO B ciydyae, €clii Ha
MHOTO(YHKIIMOHANILHBIN [EHTP, perieHuss u JedcTBus (0e3aeicTBrUe) KOTOPOTo
00XKallyloTCsl, BO3JIOKEHa (YHKIMS 1O MPEAOCTaBICHUIO COOTBETCTBYIOIIEH
MYHHUIMNIATBHOM YCIYTH B IOJIHOM 00bEME B MOPSIIKE, ONPEAEICHHOM YacTbio 1.3
cratbu 16 @enepanbHoro 3axkona Ne 210-P3;

6) 3arpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUILIMITAIBHON
yCIYTd TUIaThl, HE MPEAYyCMOTPEHHOW HOPMATUBHBIMU TMPABOBBIMH aKTaMU
Poccuniickoit ®@enepanuy, HOPMATUBHBIMM NPAaBOBbIMU akTamMu (CapaTOBCKOU
00J1acTH, MyHUIIUTIATLHBIMU TTPABOBBIMU AKTAMH;

7) oTkaz AIMUHHUCTpALMM, JOHKHOCTHOrO Jviia AamuHucTtparuu, M®II,
pabotHuka MOII, opranuzammii, npeayCMOTpeHHBIX dYacThio 1.1 cratem 16
®enepanpHoro 3akoHa Ne 210-O3, wiu ux pabOTHUKOB B HCIPaBICHUU
JOMYIIEHHBIX HWMH ONEYaTOK M OmMHUOOK B BBIJAHHBIX B  pe3yJibTare
MPENOCTABIICHUST MYHUIIMTIAIBHOM YCIYTH JIOKYMEHTaxX JHOO HapylieHue
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YCTaHOBJICHHOTO CpOKa TakuX HUcCHpaBieHuil. B ykazanHoMm ciywae gocyneOHOe
(BHECyeOHOE) O00XKajloBaHWE 3asSBUTEIIEM PEIICHHH W JIeUCTBUU (Oe3meicTBuUS)
M®II, paborHuka M®I] Bo3MoxHO B ciydae, ecnu Ha MOIL], pemenus u
nericTBusl  (0e3/IeCTBHE) KOTOPOro OOXKayIOTCS, BO3JIOKEHA (YHKIUS 1O
MPEIOCTABICHUIO COOTBETCTBYIOIIEH MYHUIIMIIAIBLHON YCIYTU B TIOJIHOM 00beMe B
NopsiJIKe, onpeaeaeHHOM JyacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylIleHHuEe CpoKa WIM MOpSJIKa BBIJAYM JOKYMEHTOB IO PE3yJbTaTam
MPEAOCTaBICHUS MYHUITUTIATLHON YCIIyTH;

9) npuocTaHOBJIEHUE MPEIOCTABICHUS MYHUIUINAIBHOM YCIyTH, €CIU
OCHOBAHMsI TIPUOCTAHOBJICHUS HE TPEIyCMOTPEHBI (eepallbHbIMA 3aKOHAMHU U
MPUHATHIMA B COOTBETCTBUM C HUMHU MHBIMU HOPMATUBHBIMHU MPABOBBIMU aKTaMU
Poccniickon ®enepannn, 3aKOHAMU ¥ HHBIMA HOPMATUBHBIMU IIPABOBBIMU aKTaMU
CapaToBckoii 00JaCTH, MYHHIIUTIAIBHBIMUA TPABOBHIMH aKTaMU. B ykazaHHOM
ciydae jgocylaeOHoe (BHecyleOHOe) o00)KaJloBaHHWE 3asgBUTENIEM pEIICHUM U
nevicteuit (0e3neiictBus) M®II, padornrka M®I[ Bo3MOXXHO B ciydyae, €Cli Ha
MOILI, pemienus u nerctBus (0e31€UCTBUE) KOTOPOTO O0XKAIYIOTCS, BO3JIOXKEHA
GyHKUIHS TO TPEIOCTaBICHUIO COOTBETCTBYIOIIEH MYHHIIMMAIBHOW YCIYTH B
MOJIHOM O0BEME B MOPSIAKE, ONpeeieHHOM YacThio 1.3 crarbu 16 deaepanbHOTO
3akoHa Ne 210-@3.

10) TpeGoBanue y 3asBUTEIIA MPU MPEIOCTABICHUN MYHUIIMITAIILHON YCITyTH
JIOKYMEHTOB WX UHGOPMAIIUU, OTCYTCTBUE U (UJIM) HEJIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh MIPU MEPBOHAYAIBHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOAUMBIX
JUIS. TIPEAOCTABJICHUS ~ MYHUIMINAIBHOW yCiIyrd, JuOO B MPEeAoCTaBICHUU
MYHULIMNAIBHON YCITyTH, 3a UCKIIFOYEHUEM CITy4aeB, MPEAYCMOTPEHHBIX MTYHKTOM
4 gactu 1 crareu 7 ®denepanpHoro 3akona ot 27 wutons 2010 r. N 210-®d3 "O6
OpraHu3allid TPEAOCTABJICHUS TOCYJIapCTBEHHBIX W MYHUIMNAIBHBIX YCIyr"
(manee - denepanpbiii 3ak0H Ne 210-®3). B ykazanHom ciydae mocyaeOHOe
(BHECyneOHOE) 00KaloBaHWE 3asgBUTENIEM pPEIICHUN U AeicTBuil (Oe3aeicTBu)
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pabOTHHKAa MHOTO()YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXKHO B Cllydyae, €CIIM Ha MHOTO(PYHKIIMOHAIBHBIA IIEHTP, PEIICHUS U
nevctBus (Oe3neicTBUE) KOTOPOro OOKamyroTCsi, BO3JOKE€Ha (YHKIHS 1O
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHUITUTIATBHBIX YCIYT B TIOJIHOM O0OBbEME B
MopsiJike, onpeaeseHHoM 4dacthio 1.3 ctateu 16 ®enepanbHoro 3akoHa Ne 210-
3.

Opran, npeaoCcTaBiIsAOMNNT MyHUIANAIBHYIO yenyry, MOLI, opranusamumu,
ykazaHHbIe B yacTu 1.1 crareu 16 @enepanbHoro 3axkoHa Ne 210-P3, a Taxxke UX
JIOJDKHOCTHBIC JIMIIA, MYHUITUTIATBHBIE CTy>XKalllue, paOOTHUKHU U YIIOJTHOMOYCHHBIC
Ha PacCMOTPEHUE >KAJOOBbl JIOJHDKHOCTHBIE JIMIIA, KOTOPBHIM MOXET OBITh
HarpaBJjeHa xanoba

5.3. XKanoba Ha pemenust u nerctBus (6e37eiCTBUE) MODKHOCTHBIX JIUI]
AJIMUHUCTpAllM, MYHUIUINAIBHBIX CIYXallMX TOJAaeTCs 3asABUTEIEM B
AnMuHHCTpanMio Ha uMs  aBel  [IpeoOpakeHCKOro  MYHHITMIAIBHOTO
oOpazoBanus I[lyraueBckoro MyHuUIMMagbHOTO paiioHa CapaToOBCKOW 00JacTy,
M®OI] 1160 B opran rocy1apcTBEHHOHN BIACTH (OpraH MECTHOTO CaMOYITPABIICHUS)
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CapaToBcKOM 0051aCTH, SBJSIOUIMICS YYpeauTeNeM MHOTO(QYHKIMOHAIBHOTO
HeHTpa (majgee - ydpeauTedb MHOTOQYHKUMOHAIBHOTO IIEHTpa), a TaKXke B
OpraHu3aluy, NpeaycMOTpeHHbIe YacThio 1.1 crateu 16 @enepanbHoro 3akona Ne
210-D3.

5.4. B cniydae eciu 00KalyroTCs peIIeHUs U TeUcTBUA (0e3/1eMCTBUE) I1aBbl
[IpeoOpaskeHCcKOTO MYHULIUAIBHOTO oOpazoBaHus ITyraueBckoro
MyHUIIUNAAbHOTO  paiioHa CapaToBckoil oOmactu, kamoba TMojaeTcs B
BBIIIECTOALLMI OpraH (B MOPSAIKE MOAYMHEHHOCTH).

[Ipy  OTCyTCTBMM  BBIIIECTOAILETO  OpraHa  ajgoba  mojaercs
HEIMOCpeICTBEHHO TJiaBe [IpeoOpak€eHCKOro MyHUUMIAIBHOTO 00pa3oBaHUs
[TyraueBckoro MyHuIMnanbHOTO paiioHa CapaToBCKOM 001acTH.

5.5. Kano6sr Ha pemenuss u neiictBus (Oe3meiicTBue) pabotamka MOI]
nogatotrcsi pykoBoautento 3roro MOII. KamoObl Ha pemieHuss u JeUCTBUS
(6e3nerictue) M®I] momarorcst yupeaurento M®PI] unyu AOKHOCTHOMY JIHILY,
YIOJHOMOYEHHOMY HOPMATHUBHBIM TIpaBOBbIM akToM (CapaToBCKOM 00JacTH.
KanoObl Ha pemenuss u jaeiictBust (6e37eiicTBUE) PaOOTHUKOB OpraHU3AIlNi,
MpeaycMOTpeHHbIX 4acThio 1.1 crateu 16 dexpepanpHoro 3akoHa Ne 210-D3,
MOAAIOTCS] PYKOBOJUTEIISIM 3TUX OpTaHU3ALUA.

5.6. Ilopsiiok mojlauu ¥ pacCCMOTPEHHUSI JKaT0OBbI.

OcHoBanueM Ui Hayaja Mpoleaypbl JocyaeOHoro (BHeCyaeOHOro)
00anoBaHUs ABISIETCS MOCTYIUICHUE KalloObl, MOJAHHOW B MUCBMEHHOHN (hopme
Ha OyMa)KHOM HOCHUTEJE, B AJIEKTPOHHON (hopMe, B YIOJTHOMOYEHHBII OpraH mo
PAaCCMOTPEHUIO KaT00BbI.

5.7. Kanoba Ha pemieHuss U AeMcTBUs (Oe3necTBUE) AIMUHHCTpAIUH,
JOJDKHOCTHOTO JIMLAa AJMHHHCTPAlMK, MYHULHMIAJIBHOTO CIYXaIIero, IJaBbl
[IpeobparkeHCcKoro MYHHUIUITATBHOTO 00pa3oBaHUs ITyraueBckoro
MyHHUITUTIATBHOTO paiioHa CapaTOBCKOM 007acTH, MOXET ObITh HaIpaBjeHa I10
rnoure, yepes MOII, C HCIIOJIb30BAHUEM uH(pOpMaIMOHHO-
TEJICKOMMYHUKAIMOHHOU ceTu «HTEepHETY, opUITUATHHOTO caiita
AnMuHucTpanuu, ¢GeaeparibHON TOCYyAapCTBEHHOM HMH(POPMAIMOHHON CHCTEMBI
«EnuHbIil opTan rocy1lapCTBEHHBIX U MYHULIUMATBHBIX YCIYT ((QYHKIIUN)» 00
[Toprana rocyaapCTBEHHBIX M MYHUIIUNAIBHBIX yCiIyr (dyHkumii) CapaToBCKOn
00JacTH , a TAK)Ke MOXKET ObITh MPUHATA NP JIMYHOM TIPUEME 3asBUTEIIA.

3asBUTENI0 O00ECHEeUnBAETC BO3MOXHOCTH HANpPABJICHHUS HKAJIOObI Ha
pemieHus u aeiictBust (Oe3aeiicTBue) AAMUHHUCTPALMM, JOJKHOCTHOTO JUIIA
AJIMUHUCTpALV{, MyHULIMIATBHOTO CIY’KAIIETO B COOTBETCTBUU CO cTaTben 11.2
®enepanpHoro 3akona Ne 210-d3 ¢ wucmonp3oBaHWeM TopTana QeaepanbHOR
rOCyAapCTBEHHOW WH(MOPMAIMOHHOW CHUCTEMBI, OOecreunBarouell MNpouecc
nocyneOHoro (BHECy1e0HOTO) 00XKaIoBaHUs PEIICHUN U JelCcTBUM (0e31eCTBUS),
COBEPIIEHHBIX MPHU MPETOCTABICHUHN IOCYAAPCTBEHHBIX U MYHUIIUITAIBHBIX yCIYT
OpraHamH, MPEJOCTaBISIONIMMU TOCYAAPCTBEHHbIE U MYHUIUIIATIbHBIE YCIYTH, UX
JIOJDKHOCTHBIMH JIMIIAMH, TOCYJIAPCTBEHHBIMU M MYHHITUTNIAJbHBIMU CIYKAIIUMU C
UCITIOJIb30BaHUEM WH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetn «HTepHEeT»
(mamee - cuctema IOCy1I€OHOTO 00XKATOBAHHS).
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5.8. XKamoba na pemenust u aevictBus (6e3aeiicteue) MO®II, paborHmKa
MOI] moxeT ObITh HaIpaBjeHa MO MoYTe, ¢ MUCHOJIb30BaHUEM HMH(OpPMaAIMOHHO-
TeJIEKOMMYHUKAIIMOHHON cetn «MHTepHeT», odunmuanpHoro caiita MOII,
dbenepanpHON rocyaapcTBEHHOM HHGOpPMallMOHHOW cucTteMbl «EnuHbBIA mopTan
rOCYAapCTBEHHBIX W MYHUIMNAIbHBIX  ycnyr  (dbyukouit)», I[loprana
rOCyAapCTBEHHBIX U MYHULIUNANbHBIX yeiyr (ynkiuil) CapaToBckoi o0iacTH, a
TaK)K€ MOXET ObITh IPUHSTA MPU JTUYHOM ITPUEME 3aABUTEIS.

5.9. Kamoba nHa pemenus u neWcTBus (Oe3mEUCTBUE) OpTraHHU3AIUH,
peaycMOTpeHHbIX 4acThio 1.1 crarbu 16 @enepanpHoro 3axkoHa Ne 210-03, a
TaKke MX paOOTHUKOB MOXKET OBITh HaIpaBieHA IO IMOYTE, C HCIOJIh30BAHUEM
WH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTn  «MHTepHEeT», 0oduInaIbHBIX
CaliTOB 3THUX OpraHu3aiuii, ¢eaepanbHON TOCYAAPCTBEHHOW HH(POPMAIIMOHHOM
cucteMbl «EnuHbBI mOpTan TOCYJApCTBEHHBIX W MYHUIUMIAIBHBIX  YCIYyT
(byukumit)», IToprana rocyIapCcTBEHHBIX M MYHHIHMNAIBHBIX YCIYT ((YHKIHIT)
CapaToBckoi 00JacTH, a TakKe MOXXET OBITh MPHUHATA TPU JUYHOM MpUEME
3asIBUTEIIA.

5.10. XKanoba, moctynusiiasi B AJIMUHUCTPAIUIO MOJICKUT PETUCTpAIUU
HE TI03/IHEE CIICYIOIETO paboyvero THS CO AHS €€ MOCTYIUICHUS.

B cnydae momaun 3asButeneM xkaiao0bl yepe3 MOL], M®I] obecrneunBaer
nepeaayvy >kaioosl B AIMUHUCTPALIMIO B MOPSIIKE U CPOKU, KOTOPHIE YCTAHOBJICHBI
COIIAllIEHuEM O B3auMojeucTBUM Mexay MOI[ m AagMuHuctpanued, HO HeE
MO3HEE CIEIYIOUIEro paboyero AHs CO JHS NOCTYIIEHUS Kalo0bl.

5.11. XKanoOa nomxHa coepKaTh:

1) HaumeHOBaHWEe AJMUHUCTPAIlUU, JOJDKHOCTHOTO JIMIa AJIMUHUCTpPAIUU,
aM00 MyHUIMTNIAIBHOTO ciryxaiero, M®LI, ero pykoBoaurens u (i) pabOTHUKA,
OpraHu3alun, TpeayCMOTPEHHBIX YacThio 1.1 crateu 16 @enepanbHOro 3akoHa No
210-®3, ux pykoBoautened u (WiM) pPaOOTHUKOB, PEIICHUS U JEHCTBUS
(Oe3meiicTBUE) KOTOPBIX 00KATYIOTCS;

2) damumiuio, uMs, OT4eCTBO (ITOCNENHEE — TMPU HAJTUYHMH), CBEICHUS O
MECTE J>KUTEIhCTBA 3asBUTENSI — (PU3NYECKOrO JiMla JMOO0 HAauMEHOBAHUE,
CBEJICHHUS
0 MECTOHAXOXICHUM 3asBUTEII — OPUIAYECKOTO JIMIA, a TakKKe HoMep (HoMmepa)
KOHTakTHOro TenedoHa, aapec (ampeca) SJIEKTPOHHOW MOYTHI (MIPU HAIUYUN)
Y TIOYTOBBIM ajipec, M0 KOTOPBIM JI0OJKEH OBITh HAMPABJIEH OTBET 3asIBUTEIIIO;

3) cBeaeHuss 00 OO0XaayeMbIX peEUIEHUSIX U JeUCTBUSAX (0e371eiCTBUN)
AJIMUHUCTpAIUU, JTOHKHOCTHOTO JUIla AAMUHUCTPALMH, JTUOO MYHHUITUTIATBHOTO
ciyxatiero, M®OLI, padbotauka M®L], opranuzaiuii, IpeayCMOTPEHHBIX YACTHIO
1.1 cratbu 16 ®eaepanbHOro 3akoHa Ne 210-D3, ux pabOTHUKOB;

4) MOBOJIbI, HA OCHOBAHMHM KOTOPBIX 3asBUTEJIb HE COTJIACEH C PEIICHUEM
u  gedctBueMm  (Oe3meilicTBMeM)  AJIMUHUCTpAIMH, JODKHOCTHOTO — JIUIA
AnMuHUCTpaIuu, 1100 MyHHUITMNIAIBHOTO ciyxariero, M®II, pabotauka M®I],
OpraHu3alui, NpeaycCMOTpeHHbIX YacThio 1.1 ctateu 16 denepanbHOro 3aKoHa OT
27 wwona 2010 roma Ne 210-®3 «OO6 opranmzanuyd TPeIOCTaBICHUS
TOCYAapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT», WX PAaOOTHHUKOB. 3asBUTEIEM
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MOTYT OBITh NPEACTaBIEHbI JOKYMEHTHI (MPU HAJIWYUHU), MTOATBEPKAAIOIINE
JIOBOJIbI 3aBUTEISA, TMO0 UX KOIIHH.

5.12. Cpoku paccMOTpEHHUsI 5KaJ00BbI.

Kanoba, nocrynuBimas B Aamunuctpanuto, MOL, yupenuremo MODIL], B
OpraHu3alry, IpeaycCMOTpeHHbIE YacThio 1.1 cratbu 16 @enepanbHOro 3akoHa Ne
210-®3, nubo B BHIIIECTOSIMIMNA oOpraH (MPU €ro HAIWYUHU), MOMJICKHUT
PACCMOTPEHMIO B TEUCHHE TSATHAIIATH pabOYuX AHEH co AHS €e pEerucTpalvu, a B
ciydyae oOanmoBaHMs — OTkaza  Aamunuctpanuu, MOL[, opranuzanui,
npeaycMOTpeHHbIX 4YacTbio 1.1 ctateu 16 ®enepanbHoro 3akona Ne 210-D3, B
npueMe TOKYMEHTOB Y 3asBUTENS JIMOO B MCIPABIECHUU JIONYIIEHHBIX ONEYaTOK U
OMOOK WM B Cilydyae 00KajJOBaHUSA HAPYIICHHUS YCTAHOBJICHHOTO CPOKa TaKUX
UCIIPaBIICHUI - B TEUCHHE TISATH pabOUYUX JHEH CO IHS €€ PerucTpaluu.

[lepeyeHb OCHOBaHHWI AJI1 MHPHUOCTAHOBJIEHHUS PACCMOTPEHHUs >KajJoObl B
ciyyae, eciu BO3MO>KHOCTh MIPUOCTAHOBJICHUS IpEAYyCMOTpPEHA
3aKOHOIaTeNbCTBOM Poccuiickont Penepaunu

5.13.  OcHoBaHusI Il TPHUOCTAHOBJIEHUS PACCMOTPEHHUS  KAJIOOBI
OTCYTCTBYIOT.

5.14. Pe3ynbTat pacCMOTPEHHUS 5KaJ00BbI.

[To pe3ynbraramM paccCMOTPEHHUS KaJIOObI IPUHUMAETCS OJHO U3 CIIETYIOITUX
pELICHUN:

1) xanoba ynoBiIeTBOpsiETCS, B TOM 4HUCI€ B (pOpME OTMEHBI MPUHSITOrO
pelIeHrs, WCHpPaBICHUS JIOMYIICHHBIX ONEYaTOK M OIMMOOK B BBIJJAHHBIX B
pe3ynibTare MPEJOCTABICHUS MYHUIMNAIBHOW YCIYrM JOKYMEHTaX, BO3BpaTa
3asIBUTENI0 JICHEKHBIX CpPEJICTB, B3MMaHUE KOTOPBIX HE NPELyCMOTPEHO
HOPMAaTWMBHBIMM IPAaBOBBIMH akTamu Poccuiickorn Penepanuy, HOPMATHUBHBIMU
npaBoBbIMM akTaMu CapaTOBCKOW 00JIACTM ~ MYHULMNAIBHBIMU TPABOBBIMU
aKTamu;

2) B yZIOBJIETBOPEHUH KATOOBI OTKA3bIBACTCS.

5.15. AamuHucTpanusi OTKa3blBa€T B  YJOBJIETBOPEHUU JKAIOOBI B
COOTBETCTBHM C OCHOBAHMSIMU, MPETYCMOTPEHHBIMU MYHHIIUIIAJIBbHBIM PABOBBIM
aKTOM.

5.16. M®I] oTka3biBaeT B YJOBJIECTBOPEHUHU >KajJoObl B COOTBETCTBHH C
OCHOBAHUSAMHU, IpeaycMoTpeHHbIMU [lopsakom.

5.17. AnMuHucTpanusi OCTaBisieT kajgol0y Oe3 OTBETa B COOTBETCTBUU C
OCHOBAHUSMHU, IPEAYCMOTPEHHBIMU MYHUITUTIATLHBIM [TPABOBBIM AKTOM.

5.18. M®I] ocraBnsier xanoly 60e3 0TBeTa B COOTBETCTBUM C OCHOBaHUSIMH,
npeaycMoTpeHHbiMU [lopsinkom.

5.19. B ciydae ycTaHOBIIEHUSI B XOJI€ WJIM O Pe3yJibTaTaM pacCMOTPEHUS
*ano0bl TMPHU3HAKOB COCTAaBa QJMHUHHMCTPATMBHOIO IPABOHAPYILIECHUS WIIU
MPECTYIJICHUST JOHKHOCTHOE JIUIO, PAOOTHUK, HAJEICHHBIC MOJHOMOYUSMH IIO
PaCCMOTPEHHUIO Kajo0, He3aMEeUTUTEIIbHO HAMPABIISIOT UMEIOIINECS MaTeprasbl B
OpraHbl IPOKYPATYPHI.

5.20. Tlopsimox uHPOPMUPOBAHUS 3asBUTENS O PE3yIbTaTaX PacCMOTPEHUS
KATOOBI.
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He nmo3nHee nHs, ciaemyrowero 3a JHEM NPUHSATHS PELICHHs, YKa3aHHOTO B
yacTu 5.14 HacTosiero pasziena, 3aIBUTEII0 B MUCbMEHHON (OpME U 110 KETAHUIO
3asiBUTENS B DJIGKTPOHHOM (hopMe HampaBiseTcs MOTHBUPOBAHHBIA OTBET O
pe3ynbTaTax pacCMOTPEHHUS KajJo0BbI.

5.20.1. B cayuae mpu3HaHHUS >KaJloObl TOJJICKAIECH YIOBICTBOPCHHUIO B
OTBETE 3asBUTENIO J1aeTcsa MHGOpMaIs O JEUCTBUSIX, OCYIIECTBIIEMBIX OPTaHOM,
MPEIOCTABISAIONIUM MYHUIMIIATBHYIO YCIYTY, MHOTO(YHKIIMOHAIBHBIM LIEHTPOM
anb0 opraHu3anuel, mpeaycMoTpeHHor dacThio 1.1 cratem 16  denmepanpHOTO
3akoHa or 27 wurons 2010 1. Ne 210-®3 "OO6 opraHuzanuu MperoCTaBICHUS
FOCYJIapCTBEHHBIX W MYHHUIMIAIBHBIX YCAyT", B MEISIX HE3aMeIJIUTEILHOTO
YCTpaHEHUsI BBISBJICHHBIX HapYLICHUN MpHU OKa3aHUM MYHUIUMIIAIBHOW YCIyTH, a
TaK)K€ TPUHOCITCS HM3BUHEHUS 3a JOCTaBJICHHbIE HEYJOOCTBA M YKa3bIBaeTCA
uHopMaIUsl O MaTbHEUIIUX JEHCTBUAX, KOTOPHhIE HEOOXOIMMO COBEPIIUTH
3asIBUTEINIO B LEJSAX MOTYUYEHUS TOCYAapCTBEHHOM UM MYHUIIUTIIAIBHON YCIIYTH.

5.20.2. B cnyuae npu3HaHUs >Kal0Obl, HE TIOJIEKAIIECH yIOBIETBOPEHUIO, B
OTBETE 3asBUTENII0 JIAIOTCA APTyMEHTUPOBAHHBIE PA3BACHEHUS O MPUUYUHAX
MPUHATOTO PEIICHUA, a TakkKe MHPOpMaIUs O MOPsAKE 00KajJoBaHUSI MIPUHSITOTO
penieHusl.

5.21. B cnydae ecnu sxanoba ObUla HampaBiieHA B AJIEKTPOHHOM BHUJE
IOCPEACTBOM  CHCTEMBI  JOCYAEOHOTO  O00KaJOBaHMS C  HCIIOJIb30BAHUEM
MH(POPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «/HTepHeT», OTBET 3asBUTEIIO
HaIPaBJIseTCS TOCPEICTBOM CUCTEMBI TOCYAEOHOT0 00KaIOBAHHUS.

5.22. Ilopsinok 00kaloBaHUs PELIEHUS M0 Kanooe.

3asBUTEIN UMEIOT MPABO 00XaJIOBATh pPelIeHHs U AeicTBus (Oe3aeiicTBue),
NpUHATHIE  (OCYIIECTBISIEMble)  AJIMHUHHUCTpAIlUed, JOJDKHOCTHBIM — JIUIIOM
AJIMUHUCTpAIMU, MyHULMOAIbHBIM ciykamumu, MO®IL], pabotnukom MO®II, a
TaKXe OpraHu3alusaMH, IPeayCMOTPEHHBIMU YacThio 1.1 crateu 16 @enepanbHOrO
3akoHa  Ne 210-®3, wiu ux pabOTHUKAMU B CyA, B TOPSJIKE U CPOKH,
YCTaHOBJIEHHbIE 3aKOHOAATENbCTBOM Poccuiickon denepanuu.

5.23. IlpaBo 3asBUTENs Ha TOJydYeHHE HWH(OpPMAIMM U JIOKYMEHTOB,
HEO0OXOMMBIX /111 000CHOBAHHUS U PACCMOTPEHUS KaTOOBI

3asBUTEIN UMEIOT MpaBoO 00patuThbes B AamuHuctpanuio, ML, a Taxxke
OpraHu3alvio, TPeayCMOTPEeHHYI0 YacThto 1.1 ctatbu 16 denepanbHOro 3akoHa
Ne 210-®3, 3a monyyeHueM HHPOPMALUU U JTOKYMEHTOB, HEOOXOAMUMBIX JIs
00OCHOBaHUSI U PACCMOTPEHHsS KaloObl B MUCbMEHHOW (opMe MO MoYTe, C
UCIIOJIb30BaHUEM HWH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTh «WHTepHeT»,
opunpanIbHOrO  caiita  AAMUHUCTpauuu, oduuuaibHoro caiita MOI],
dbenepanpHON rocyaapcTBeHHOM HHGOpMalMOHHONW cucTteMbl «EnuHbI mOpTan
rOCYAapCTBEHHBIX W MYHUIMOAIbHBIX  ycnyr  (dbynkouit)», Iloprana
rOCYyJapCTBEHHBIX M MYHUIIUMIABHBIX yeuyT (yHkiuit) CapaToBckoi 00iacTH, a
TaKXe IPH JIMYHOM MPUEME 3asiBUTEIIS.

5.24. CnocoOsl WHQOPMUPOBAHUS 3asBUTEICH O TMOPSAKE TMOAAYUd U
PacCMOTPEHUS KATOOBI
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Nudopmaruio o mopsake MoAgadd U PacCMOTPEHUS KAIOOBl 3asiBUTEIH
MOTYT TOJIYyYUTh HAa HMH(POPMAIMOHHBIX CTEHJAX pAaCIOJIOKEHHBIX B MeECTax
MPEAOCTABIEHNS MYHHUIIMIAIBHON YCIYI'M HEMOCPEACTBEHHO B AJIMHUHUCTpALUU,
Ha oduIHaTbHOM caiTte AnMuHHCTparuu, B MO®Il, a Taxke opraHuzaiuu,
npeaycMoTpeHHou 4dactbio 1.1 crateu 16 @epepanbHoro 3akona Ne 210-D3, B
dbenepanpHOl TOCYIapCTBEHHOW HHGOpMAIMOHHON cucteme «EnuHBIA mopTan
rOCYAapCTBEHHBIX W MYHULIMNAIbHBIX ycnyr (pynkouit)», nHa I[loprane
TOCY/IapCTBEHHBIX M MyHUIUMATBHBIX yCayT (pynkuumii) CapaToBcKkoi 00IacTH.
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